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Пояснительная записка

Цель методического пособия - обучение студентов экономической специальности устным высказываниям, чтению и переводу оригинальной литературы по экономической тематике. 
Методическое пособие по учебной дисциплине Иностранный язык составлено в соответствии с рабочей программой для студентов 3 курса очного отделения по специальности среднего профессионального образования (далее СПО) 38.02.01 Экономика и бухгалтерский учёт (по отраслям). 
Методическое пособие содержит задания и методические указания по выполнению и развитию навыков общения на английском языке. Упражнения пособия помогают использовать иностранный язык, как средство для получения информации из иноязычных источников в образовательных и самообразовательных целях, а также - строить свое речевое и неречевое поведение, адекватно специфики современного поликультурного мира.
Включенные в пособие материалы должны развивать навыки монологической и диалогической речи, а также улучшить знания грамматики. Пособие позволяет студенту проконтролировать свои успехи при помощи выполнения перевода предложений с русского языка на английский.
Методическое пособие может быть использовано в образовательных учреждениях СПО и на курсах повышения квалификации сотрудников фирм работающих с иностранными партнёрами, а также может быть предназначено для широкого круга людей, которым необходимо овладеть навыками делового общения на английском языке. Пособие может быть рекомендовано как для групповых занятий под руководством преподавателя, так и в качестве самоучителя.
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UNIT 1. THE UNITED STATES OF AMERICA (THE USA)
TOPIC: « THE UNITED STATES OF AMERICA (THE USA)»
LESSON 1
TEXT
THE UNITED STATES OF AMERICA (THE USA)
The US, (or States, or America, is one of the biggest countries in the world. Its area is 9,363,123 square kilometers.
It occupies most of North America. The mainland stretches from the Pacific Ocean to the Atlantic Ocean, from the Great Lakes to the Gulf of Mexico. The Great Lakes are: the Ontario Lake, the Erie Lake, the Michigan Lake, the Huron Lake, the Superior Lake. The main rivers are the Mississippi, the Missouri, the Snake, the Hudson. In the north the States have a common border with Canada. In the south it borders on Mexico.
The United States of America is a federal republic consisting of fifty states and the District of Columbia. The latter is a part of Washington and it is a federal area governed by Congress. The District of Columbia is not a part of any state. It is interesting to note that Washington, the capital of the USA consists of three parts: the District of Columbia, a part of the state of Maryland and a part of the state of Virginia. Besides do not mix up the capital of Washington and the state of Washington which is located in the north-west of the country.
The union was formed m 1787 when the original thirteen states being the Thirteen Colonies along the Atlantic Seaboard, united. The last two states to be admitted to the union were Alaska and Hawaii.
ACTIVE VOCABULARY
COMPREHENSION QUESTIONS
1. What are the shorter names for the United States of America? On what two countries does it border?
2. How big is the country?
3. What are its main rivers and fakes?
4. How many states does it consist of?
5. What states are familiar to you?
6. What state capitals are familiar to you?
VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence .
1. It .... most of North America. 	 	I 1 square
2. In the south it ... on Mexico			I 2 occupies
3. Its area is 9,363,123 ... kilometers.	 	 I 3 admitted
4. The last two states to be .... to the union    I 4 part	
were Alaska and Hawaii.			            I 
5. The District of Columbia is not a ....      	I 5 borders
of any state.
Exercise 2. Complete the sentences.
1. The capital of the USA is .....	
2. The state of Washington	
3. The District of Columbia	
4. The union was				
5. ...	states formed	
6. The states of	were the last to join	
Exercise 3. Write in words and read.
9,363,123           478,213            1,513   
4,985,480       276,145            2,648  
3,715,700           800,140            5,9
Exercise 4. Read these years.
1787      1917      1991     2000      1812     1941        998       2005


GRAMMAR EXERCISES
Exercise 1. Insert the correct prepositions .
1.  the United Stated ... America
2. The USA consists ... 50 states,
3. The District ... Columbia is governed Congress.
4. It is toted the north of the States.
5. The USA borders ... Mexico,
6. The first mention should be made ... this centre.
Exercise 2. Write down the questions for these answers.
1. Its area is 9.363,123 square kilometers.
2. The main rivers are the Mississippi,the Missouri, the Snake, the Platte,the Hudson.
3. The USA is a federal republic consisting of fifty states and the District of Columbia.

TOPIC: « ECONOMY OF THE USA»
LESSON 2
TEXT
ECONOMY OF THE USA
The United States of America is a highly developed industrialized country, Shipbuilding, electronics, automobile industry, aircraft industry, space research are highly developed in the States.
Each region of the United States has characteristics of its own due to the differences in climate, landscape and geographical position. Great Lakes, Atlantic Coast, Pennsylvania, New Jersy are biggest industrial regions of the country.
The United States has a lot of mineral deposits or resources such as coal, gold, silver, copper lead and zink. The south, especially Texas is rich in oil. The coalfields of Pennsylvania are rich in coal. There are plenty of coal mines.
Illinois, Iowa, Nebraska is the richest farming region of America and it is known as the Corn Belt, The land is fertile and well watered. They grow mostly corn and wheat there. Much livestock is also raised here.
There is a lot of fruit raising area. For example, California oranges, grapefruit, lemons, as well as other fruits, wines and vegetables are shipped all over the States and to other parts of the world. The most important crops grown in the States are also tobacco, soy-beans, peanuts, grapes and many others.
There are a lot of large and modern cities, but a great proportion of the country consists of open land dotted with farmhouses and small towns. The usual average town, in any part of the United States, has its Main Street with the same types of stores selling the same products. Many American residential areas tend to have a similar look. As to big cities their centres or downtowns look very much alike. Downtown is the cluster of skyscrapers immitations of New York giants.New York City is the first biggest city of the States. Its population is more than eight million people. It is a financial and advertising business centre. It is also a biggest seaport of the Hudson River. Industry of consumer goods is also developed here.
Chicago with the population of more than three and а half million is the second largest city in the USA. It deals in wheat and other grains, cattle; neat processing find manufacturing. Other big cities are Нustоn, and oil refining and NASA space research centre, New Orleans, a cotton industry centre, Los Angeles with Hollywood, Philadelphia a shipping commercial centre, Detroit, a world’s leading motor car producer and many others.
ACTIVE VOCABULARY
COMPREHENSION QUESTIONS

Exercise 1. Find the English equivalents in the text to be ready to speak out about Economy of the USA.
1. Каждый регион США имеет свои специфические черты благодаря различиям в климате, природе и географическом положении.
2. Земли здесь плодородны и хорошо орошаемы.
3. Выращивают в основном кукурузу и пшеницу.
4. Также разводят много скота.
5. Большие площади заняты здесь фруктовыми садами.
6. Фрукты и овощи Калифорнии вывозятся в другие штаты и страны.
7. Значительная часть территории — это равнина с большим количеством ферм и маленьких городов.
8. Деловая часть города представляет собой скопление гигантских небоскребов.
Exercise 2. Complete the sentences.
1.  The USA is a highly ... 
2.  Shipbuilding ... are highly developed in the USA. 
3. Each region has characteristics ...
4. ... are the biggest industrial regions in the States. 
GRAMMAR EXERCISES
Exercise 1. Make the sentences negative. 
1. I remember these rules.
2. He knows these words.
3.  She often reads books on economics.
4.  He often writes about such topics as goods and taxes. 
5.  They sometimes read The Economist, an English journal. 
6.  This company specialises in exports and imports.
7.  We often speak about money, prices and inflation. 

TOPIC: «ECONOMY OF THE UK»
LESSON 3
TEXT
ECONOMY OF GREAT BRITAIN
Great Britain is one of the highly developed mixed private-and public enterprise economies. The state sector was reduced during the 1980s and 1990s owing to the policies of privatization or denationalization of publicly owned corporations. There was also an improvement in standard of living. Unemployment and inflation rates were gradually reduced but remained high. The British government controls the production of coal, steel and ships; it also runs certain utilities, the railway and most civil aviation.
Britain lives by industry and trade. The country is one of the world’s biggest importers of food and raw materials. In return Britain exports its manufactured goods such as china, automobiles and other vehicles, wooden goods, steel, electrical and mechanical machinery, tractors, instruments, chemical and petrochemical goods and petroleum. Invisible exports – shipping, insurance, aviation, tourism, etc. – earn nearly as much as commodity exports. The USA, Canada, Australia, India, New Zealand and the Federal Republic of Germany are among Britain’s main trading partners.
Britain is a major financial and commercial centre of the capitalist world. With its many famous institutions such as the Bank of England, the Stock Exchange and Lloyd’s, and its international markets for such commodities as rubber, metals and tea the City of London has always been and still remains the most important financial and commercial center in the world.
Britain has always been a manufacturing country. Manufacturing industries account for one-fifth of the GNP. Most of the companies in industry are small, though companies with 500 or more employees employ a larger percentage of the work force. Major manufactures include motor vehicles, aerospace equipment, electronic data processing and telecommunication equipment, metal goods, instruments, petrochemicals and other chemicals. High-technology industries are being intensively developed now.
Agriculture accounts for less than 2 percent of the GNP and employs about 2 percent of the work force. Farming is highly mechanized though farms are not very large, and is dominated by raising of sheep and cattle. Chief crops include barley, wheat, sugar beets, and potatoes. The United Kingdom is not self-sufficient and it imports a lot of food products.
The extracting industry accounts for approximately 6 percent of the GNP but employs less than 1 percent of the work force. Production from oil fields in the North Sea has allowed the United Kingdom to become self-sufficient in petroleum. The United Kingdom’s coal industry, despite its steady decline since the early 1950s remains one of the largest and the most technologically advanced in Europe.
Just under half of the total population is in the labor force. The highest proportion of employees (more than two-thirds) are in the service sectors, financial services and distribution. Manufacturing, although it has declined, employs more than one-fifth of all workers. Smaller numbers are in construction, energy, agriculture, forestry and fishing.
Though Great Britain has lost its former position as the leading industrial nation of the world it still ranks among the top industrial countries in growth rates, productivity and competitiveness. The United Kingdom is the 5th in size of its GNP among capitalist countries of the world.
COMPREHENSION QUESTIONS
1. What kind of country is Great Britain from the economic point of view?
2. What made Great Britain a commercial and maritime power?
3. What is the rank of the U.K. in the world in terms of the GNP?
4. What are the major industries in the U.K.?
5. What are the main economic problems in the U.K.?
6. Is Great Britain self-sufficient in petroleum?
7. In what sector of economy is the highest proportion of employees?
VOCABULARY PRACTICE
Exercise 1. Agree or disagree with the following statements according to the text.
1. The economy of Great Britain is among less developed countries in growth rates and competitiveness.
2. The United Kingdom has a developed mixed private-and public enterprise economy.
3. The state sector increased considerably during the 1980s and 1990s.
4. Small companies dominate in the economy of the U.K.
5. Agriculture accounts for more than 50% of the GNP.
6. The United Kingdom’s coal industry remains the largest and most technologically advanced in Europe.
Exercise 2. Put the verbs into the correct form. 
M o d e l: My husband usually ... on the computer every evening, (work).
My husband usually works on the computer every evening.
1. My husband usually ... on the computer every evening, (work).
2.  I... breakfast at home (have).
3.  They ... to the country every week (go).
4.  His sister always ... him with his homework (help).
5.  Jane ... French very well (speak).
6.  Mr. Brown often ... to work by taxi. (go).
7.  I... what he ... (understand, to mean).
8.  It often ... in Moscow in winter, (snow).
9.  Jim ... to the radio in the morning, (listen).
10.  She ... opera and ballet (like).
GRAMMAR EXERCISE
Exercise 1 Make the sentences negative and interrogative (yes/no question)
1. Vice president gives orders to his employees.
2. I receive orders from the sales manager.
3. My friend holds a position of general manager.
4. Personnel office receives resumes from prospective candidates.
5. Staff departments do different services to line departments.
6. He takes the orders and fulfils the task very quickly usually.
7. I am sending my annual report to my immediate superior.
8. The foreman is firing his immediate subordinate.
9. Comptroller is giving the orders to his employees.
10. We are changing the organizational structure of our company.
11. The board of directors is enlarging the staff of the company.


TOPIC: «FORMS OF BUSINESSES IN THE USA»
LESSON 4
TEXT
[image: ]FORMS OF BUSINESSES IN THE USA
Businesses in the USA may be organized as one of the following forms: individual business, general partnership, limited partnership, corporation, alien corporation. An individual business is owned by one person. A general partnership has got several owners. They all are liable for debts and they share in the profits.A limited partnership has got at least one general owner and one or more other owners. They have only a limited investment and a limited liability. A corporation is owned by persons, called stockholders. The stockholders usually have certificates showing the number of shares which they own. The stockholders elect a director or directors to operate the corporation. Most corporations are closed corporations, with only a few stockholders. Other corporations are owned by many stockholders who buy and sell their shares at will. Usually they have little interest in management of the corporations. Alien corporations are corporations of foreign countries.
All the corporations are to receive their charters from the state authorities. The charters state all the powers of the corporation. Many corporations try to receive their charters from the authorities of the State of Delaware, though they operate in other states. They prefer the State of Delaware because the laws are liberal there and the taxation is rather low. Such corporations, which receive their charters from an outside state are called foreign corporations. All the corporations require a certificate to do business in the state where they prefer to operate
COMPREHENSION QUESTIONS
1. What has happened to the founder of the business?
2. Is he or she still involved with the company?
3. What other things has he or she done?
4. Who owns the business?
5. How has the business changed?
6. Has the company been involved in any mergers or acquisitions?
7. What products does the company sell?
8. If the business is incorporated, is it publicly or privately held?
VOCABULARY PRACTICE
Exercise 1. Set your imagination free.
1. Identify the questions to ask in choosing the appropriate form of ownership for a business.
2. Describe the sole proprietorship and partnership forms of organization, and specify the advantages and disadvantages.
3. Identify the different types of partnerships, and explain the importance of a partnership agreement.
4. Explain how corporations are formed and how they operate.
Exercise 2. Translate into English.
1. Бизнес в США может быть организован в одной из следующих форм: индивидуальный бизнес, полное товарищество, товарищество с ограниченной ответственностью, корпорация, иностранная корпорация. 
2. Корпорация принадлежит лицам, называемым акционерами. 
3. Акционеры выбирают директора или директоров для управления корпорацией. 
4. Такие корпорации, которые получают свои уставы от иностранного государства, называются иностранными корпорациями. 
Exercise 3. Make up the dialogue.
Discuss the advantages and disadvantages of the corporate form of ownership.
1. Examine special types of business ownership, including limited-liability companies, and not-for-profit corporations.
2. Define mergers and acquisitions, and explain why companies are motivated to merge or acquire other companies.
Exercise 4. Transform the sentences according to the model
Model: I'm accustomed to setting objectives. 
I'm used to setting objectives.
1. We are accustomed to having unlimited liability.
2. He is accustomed to delegating authority.
3. They are accustomed to firing and hiring people.
4. She is accustomed to working as a head of the department.
5. You are accustomed to working under pressure.
6. The executive is accustomed to making decisions.
Exercise 5. • Change the modal verb according lo the model
Model: We ought to set objectives this month.
We should set objectives this month.
1. They ought to talk about the functions of an executive.
2. A manager ought to make careful decisions.
3. An executive ought lo be very competent.
4. A vice president ought to decide on hiring, firing, vacation, hours.
5. The board of directors ought to plan objectives and changes.
6. They ought to have a meeting with a head of the department.
GRAMMAR EXERCISES
Exercise 1. Put the verbs in brackets into the proper present tense 
(Present Indefinite, Present Progressive).
1. The vice president usually (to set) objectives for the staff.
2. Don't disturb me, please, I (to work) with annual report.
3. This firm often (to advertise) in different newspapers and magazines.
4. We (to look for) a specialist suitable for the position at the present moment.
5. They (to fire) the manager. He was not suitable for the position.
6. You have to wait a little. He (to consult) with the executive.

UNIT 2. PROPRIETORSHIP AND MANAGEMENT 
TOPIC: « TYPES OF PROPRIETORSHIP»
LESSON 1
TYPES OF PROPRIETORSHIP
TEXT
	A business may be privately owned in three different forms. These forms are the sole proprietorship, the partnership and the corporation. The sole proprietorship is the most common in many western countries. For example, more than 80 per cent of all businesses in the United States are sole proprietorships.
	But it is evident that sole proprietorships do not do the greatest volume of business. They account for only 16 percent of all business receipts, for example, in America. What kind of business is likely to be a sole proprietorship? First of all, service industries such as Laundromats, beauty shops, different repair shops, restaurants.

ACTIVE VOCABULARY
COMPREHENSION QUESTIONS
1. What are three different ways that a business can be privately owned?
2. What forms do most European countries have?
3. What forms do the businesses in Russia have?
4. Name some businesses that are likely to be sole proprietorships. Why do you think so?
5. Name some businesses that are not likely to be sole proprietorship? Why do you think so?
VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence .
1 . Small.. .are very often service industries. 	 I 1 receipts
2. The... industries don't produce material 	 I
goods.              			 I 2 business
3. More than 80 per cent of all business 		 I
...are not from sole proprietorships.  	     	 	 I 3 service
4. Less than 20 per cent of European  			 I
businesses are partnerships or...   			 I 4 privately
5. Sole proprietorships...only a small part 	 I
of all business receipts.     			 I 5 account
6. Is this bank owned publicly or.. .? 			 I 6 corporation
7. There are three...of business ownership. 	 I 7 forms


DIALOGUE
	Jim
	Hi, Alice. How are you getting on?

	Alice
	 Fine, as usual, thanks, Jim. What about you?

	Jim
	I'm O.K. It's nice to see you.

	Alice
	You too. I'm glad you are not in a hurry and we have time to talk today.

	Jim
	Sure.

	Alice 
	Can you give me a piece of advice?

	Jim
	Well, I'll try if I can.

	Alice
	You know I've been always good at cooking. It interests me. I am thinking of starting my own business cafe.

	Jim
	It might be a good idea.

	Alice 
	I guess I must learn about the responsibilities of going into business.

	Alice
	Are you going into this business by yourself? Exactly. I'd like to have a cafe with my name on it where I make the decisions and here I control the profits 

	Jim 
	You seem to be resolute so I'll try to help you. If you go into business alone, it is called sole proprietorship. In such case you needn't consult a lawyer to form the business. You can start or you can stop your business whenever you like.

	Alice 
	It sounds encouraging. What else can you tell me?

	Jim 
	There is no need to consult partners or a board of directors. So you can put your policies into effect quickly. You decide on your vocation, hours, salary, hiring and firing.

	Alice
	Well, that's not bad.

	Jim
	Wait a moment. I believe I have to tell you about the risk involved. 

	Alice
	What do you mean?

	Jim
	First of all, the most important risk is that you have unlimited liability. It means that you are responsible for all your business debts.

	Alice
	So if the business fails, I have to declare personal bankruptcy, don't I?

	Jim
	That's what I mean. You can lose your personal assets.

	Alice
	Well, it's rather disappointing. What other things should I know?

	Jim 
	You won't get tax benefits which partnerships or corporations can get.

	Alice 
	I know about it. By the way do you know of a good accountant to do my taxes?

	Jim
	Of course. You'll also have to hire a good bookkeeper if you can't do your books yourself. 

	Alice 
	I can't say anything definite about that. I have to think it over. What else, Jim?

	Jim 
	Well, I am a bit hungry, why don't we have a snack together and discuss the things in the cafe.

	Alice 
	You are right as usual. Let's go.


ACTIVE VOCABULARY
	piece of advice
	совет

	can you give me a piece of advice
	можете ли Вы посоветовать мне

	I am thinking of starting
	я думаю о том, чтобы начать собственное дело

	my own business 
	собственное дело

	responsibility
	ответственность

	to make decisions
	принимать решения

	to control the profits
	контролировать прибыль

	sole proprietorship
	  личная собственность 

	to need a lawyer
	нуждаться в консультации юриста

	it sounds encouraging
	это вдохновляет

	to consult partners
	консультироваться с партнёрами

	a board of directors
	совет директоров

	to put policies into effect quickly
	быстро достичь хороших результатов

	to fire
	увольнять

	to decide on vacation, hours, salary, hiring and firing
	решать вопросы связанные с отпуском, продолжительностью рабочего времени, зарплатой, наймом, увольнением

	to have unlimited liability
	иметь неограниченную юридическую ответственность

	to be responsible for all business debts 
	нести ответственность за производственные долги

	to fail
	терпеть неудачу 

	to declare personal bankruptcy
	объявить личное банкротство personal assets

	tax benefits
	льготы по налогообложению

	to get tax benefits
	получить льготы по налогообложению

	accountant, book keeper
	бухгалтер, счетовод бухгалтер, счетовод

	to do books 
	вести бухгалтерский учет



VOCABULARY EXERCISES
Exercise 1. Transform the sentences according to the model
M о d e l: I am thinking of starting my own business open a cafe.
 I am thinking of opening a cafe.
1) start a car repair shop 
2) hire a book keeper
3) fire an employee
4) consult a board of directors
5) sell my business
6) do my books myself
7) consult a lawyer
8) find a specialists
Exercise 2. Transform the sentences according to the model
Model: A book keeper will do the books.
I am going to have a book keeper do the books.
1. A partner will finance the business.
2. A salesperson will sell the clothes.
3. A decorator will design the interier.
4. A lawyer will do this work.
5. A secretary will mail the letters.
6. A colleague will give me a piece of advice.
7. A book keeper will prepare the tax report.
Exercise 3. Answer the questions.
1. Are you thinking of starting your own business?
2. What business do you want to start?
3. How do we call the business if you go into it alone?
4. Who is going to make the decisions and control the profits in your business?
5. Do you need a lawyer if you want to start a sole proprietorship?
6. Why don't you have to consult the partners in a sole proprietorship?
7. How many employees are you going to hire for your business? In what cases will you fire them?
8. What does it mean to have unlimited liability? Are you ready for it?
9. What will you do, if your business fails? 
10. What will you do to put policies into effect quickly? 
11. What businesses have tax benefits in this country?
12. Can you do your books yourself?
13. Are you going to hire a book keeper?
Exercise 4. Translate into English.
1. Мне нужен совет.
2. Я сам контролирую прибыль своего предприятия.
3. Если вы хотите заняться частным предпринимательством, обратитесь к юристу.
4. Директор решает вопросы, связанные с наймом и увольнением.
5. Я боюсь иметь полную юридическую ответственность.
6. Я не отвечаю за производственные долги.
7. Малые предприятия имеют льготы по налогообложению.
8. Хороший бухгалтер сможет вести дела лучше, чем вы.
9. Мне нужно нанять бухгалтера.
10. Мне нужно проконсультироваться с юристом. 
Exercise 5. Make up the dialogue.
You are going to start your own business. Ask a lawyer or an experienced person how to do it.
GRAMMAR EXERCISES
Exercise 1. Make the sentences negative. 
1. I want to start my own business.
2. You need a lawyer in this case.
3. Sole proprietorship brings much profit.
4. Sole proprietorship gets tax benefits from the government
Exercise 2. Put up four questions of different types (general, special, disjunctive, alternative) to each sentence.
Model: The partners are responsible for business debts.
a) Are the partners responsible for business debts?
b) Why are the partners responsible for business debts?
c) The partners are responsible for the business debts, aren't they?
d) Are the partners responsible for the business debts or fulfillment of the arrangement?
1) I want to go into business with my friend.
2) You can lose personal assets.
3) It is difficult to get tax benefits from the state.
4) I do my books myself.
5) We both have unlimited liability.
6) The board of directors decided on vacation, salary, hiring and firing.
7) The partners want to consult a board of directors.

5

9


LESSON 2
PARTNERSHIPS
TEXT
	A partnership is an association of two or more persons to carry on a business for profit. When the owners of the partnership have unlimited liability they are called general partners. If partners have limited liability they are "limited partners". There may be a silent partner as well a person who is known to the public as a member of the firm but without authority in management. The reverse of the silent partner is the secret partner a person who takes part in management but who is not known to the public.
	Any business may have the form of the partnership, for example, in such professional fields as medicine, law, accounting, insurance and stockbrokerage. Limited partnerships are a common form of ownership in real estate, oil prospecting, quarrying industries, etc.
	Partnerships have more advantages than sole proprietorships if one needs a big capital or diversified management. Like sole proprietorship they are easy to form and often get tax benefits from the government.
	Partnerships have certain disadvantages too. One is unlimited liability. It means that each partner is responsible for all debts and is legally responsible for the whole business. Another disadvantage is that partners may disagree with each other.
ACTIVE VOCABULARY
	partnership
	партнерство

	to carry on a business
	вести дело

	profit
	прибыль

	general partner
	партнер

	limited partner 
	партнер с ограниченной юридической ответственностью

	silent partner 
	партнер без права голоса

	secret partner
	 секретный партнер (с правом голоса, но неизвестный общественности как партнер)

	law зд. 
	юриспруденция

	insurance 
	страхование

	stockbrokerage 
	биржевое маклерство

	real estate
	недвижимость

	oil prospecting 
	добыча нефти

	quarrying industries 
	добывающие промышленности

	advantage 
	преимущество

	disadvantage 
	недостаток

	to be legally responsible 
	быть юридически ответственным



COMPREHENSION QUESTIONS
1. What is the difference between a general partnership and a limited partnership?
2. Is there any difference between a silent partner and a secret partner? What is this difference?
3. In what professional fields are the partnerships found?
4. In what businesses is the partnership a common form?
5. What are the advantages of a partnership?
6. Discuss the disadvantages of a partnership. Would you prefer partnership or sole proprietorship for business? Give your reasons.

DIALOGUE
 (Two friends Susan and Maurice; are having supper in a restaurant)
	Maurice
	Haven't seen you for a long time. What have you been busy with?

	Susan
	I've been pretty busy. Do you know my friend Nora? I went into business with her.

	Maurice
	Really? How is it going on?

	Susan
	Fine; thanks. We get along very well, and the shop is attracting more and more customers. 

	Maurice
	It sounds well. How many partners are there in your business? 

	Susan
	There are two of us and I am very pleased about it. I've made a right choice. Nora's background is in accounting. She is very good at keeping the books. 

	Maurice
	And you? 

	Susan 
	You know I always liked talking. I guess I am rather good with customers. I enjoy selling things. 

	Maurice
	Well, it sounds interesting. I believe you don't run a risk in your business. 

	Susan
	We haven't had many problems, although I suppose all business can be risky. As partners we are both liable.

	Maurice
	Did you both put the same amount of money into your business? Do you mind my asking?

	Susan
	No, we didn't invest the same amount of capital. But I think we've combined our resources very well: I think it's good for both of us.

	Maurice
	It seems really so. That is one advantage of general partnership. You can invest less capital than your partner even no money at all. But you as a partner can contribute important services or skills, sometimes just a name or a reputation.

	Susan
	Indeed.

	Maurice
	How did you arrange to distribute profits and losses?

	Susan
	We share them equally. We hope to be in business for a long time.

	Maurice
	Nice for you. Now you seem to know a lot about business.

	Susan
	Not everything yet but the subject becomes quite technical.

	Maurice
	I am glad to hear it. It's lime to go now. See you later. Bye.



ACTIVE VOCABULARY
	general partner 
	общий партнер (несущий полную юридическую ответственность за дело)

	limited partner 
	партнер с ограниченной юридической ответственностью

	silent partner secret partner 
	партнер без права голоса секретный партнер (с правом голоса, но неизвестный общественности как партнер)

	law 
	юриспруденция

	insurance
	зд страхование

	stockbrokerage
	биржевое маклерство

	real estate
	недвижимость

	oil prospecting 
	добыча нефти

	quarrying industries
	добывающие промышленности

	advantage
	преимущество 

	disadvantage
	недостаток

	to be legally responsible 
	быть юридически ответственным



VOCABULARY PRACTICE
Exercise 1. Transform the sentences according to the model.
Model: Susan is a woman. 
She does the books. 
Susan is a woman who does the books.
1. Partners are people. They have unlimited liability.
2. This is my partner. He often runs a risk.
3. He is a shop assistant. He gets along welt with all the customers.
4. Susan is a partner. She puts a big amount of money into business.
5. Jean is my friend. She has the background of accounting.
6. Barbara is my partner. She knows how to attract customers.
7. Tom is a partner. He is good at selling.
8. Jack is my friend. He is a secret partner of my business.
9. Helen is my friend. She had supper with Jack in the restaurant.
Exercise 2. Answer the questions.
1. What do you want to be busy with?
2. Do you want to go into business alone or with a partner?
3. With what partner do you get along well?
4. Imagine you run a shop. What wilt you do to attract customers?
5. Do you need to consult a lawyer, to make a right choice when starting the business.
6. What is your background?
7. Are you a careful person, or do you like to run a risk?
8. How can you combine the resources with your partner?
9. What services and skills can you contribute in your business?
10. How will you distribute profits and losses in your partnership?
11. What kind of partner would you like to be: a general partner or a limited partner? Why so?
Exercise 3. Translate into English.
1. Члены правления имеют полную юридическую ответственность.
2. Партнер с ограниченной юридической ответственностью не имеет реальной власти.
3. Секретный партнер принимает участие в управлении, но он не известен общественности.
4. Я хочу вложить деньги в недвижимость.
5. Партнерство имеет много преимуществ.
6. Партнерство часто получает налоговые льготы от правительства.
7. Мы хорошо ладим с партнером.
8. Наше кафе привлекает все больше и больше клиентов.
9. Я сделал правильный выбор. Это дело приносит много прибыли.
10. Мой рабочий опыт связан с менеджментом. 
11 .Она хорошо разбирается в бухгалтерском деле. 
12.Мы вкладываем в дело одинаковый капитал.

Exercise 4. Discuss the following problem: A Joint Venture*. 
Pro and Con.
* A Joint Venture совместное предприятие
Exercise 5. Make up the dialogue.
Consult the lawyer how to form a partnership. Use your active vocabulary.
GRAMMAR EXERCISES
 Exercise 1. Make the sentences negative.
Model: I am going into business.
I am not going into business.
1. Your business is receiving the tax benefits.
2. Your partnership is running the great risk.
3. We are getting along quite well with my partner.
4. They are going to be general partners.
5. The partners are sharing profits and losses with each other.
6. Their partnership is losing their profit every month.
Exercise 2. Put up four questions of different types (general, special, disjunctive, alternative) to each sentence.
Model: The partners are getting along quite well
1. Are the partners getting along quite well?
2. Why are the partners getting along quite well?
3. The partners are getting along well, aren't they?
4. Are the partners getting along well or badly?
1. Jane is doing the books in our firm.
2. We are putting the same amount of money into business.
3. My brother is investing his money in the private cafe.
4. They are distributing the losses unequally.
5. We are combining resources very well.
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LESSON 3
CORPORATIONS
TEXT
	A business corporation is an institution established for the purpose of making profit. It is operated by individuals. Their shares of ownership are represented by stock certificates. A person who owns a stock certificate is called a stock holder.
	There are several advantages of the corporate form of ownership. The first is the ability to attract financial resources. The next advantage is the corporation attracts a large amount of capital it can invest it in plants, equipment and research. And the third advantage is that a corporation can offer higher salaries and thus attract talented managers and specialists.
	The privately owned business corporation is one type of corporation. There are some other types too. Educational, religious, charitable institutions can also incorporate. Usually such corporation does not issue stock and is nonprofit. If there is a profit it is reinvested in the institution rather than distributed to private stockholders.
	In some western countries, cities, states, federal government and special agencies can establish governmental corporations. A few examples of these governmental corporations are state universities, state hospitals and city owned utilities. Governmental corporations are non profit as a rule and usually they do not issue stock certificates. 

ACTIVE VOCABULARY
	corporation
	корпорация

	to establish
	учреждать

	stock certificate
	акция

	stockholder (shareholder)
	акционер

	to attract financial resources
	привлекать финансовые ресурсы

	to offer high salaries 
	предлагать высокие зарплаты

	to attract a large amount of capital
	привлекать большой капитал 

	educational, religious,
	образовательные, религиозные,

	charitable institutions
	благотворительные учреждения

	to issue stock 
	выпускать акции

	nonprofit 
	неприбыльный

	to reinvest
	вкладывать еще раз



COMPREHENSION QUESTIONS
1. Who can own a corporation?
2. Is a corporation necessarily larger than a sole, proprietorship?
3. What are the advantages of the corporate form of ownership?
4. What can you say about the disadvantages of the corporate form of ownership?
5. Do the corporations issue stock to stockholder?
6. What kind of corporations usually don't issue the stock?
7. What world known corporations do you know?
8. What types of business usually take the corporate form of ownership?


VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence.
1. What kind of... is better: buying stock		I 1 charitable
or buying real estate?		     	 I
2. To attract greater financial... the			I
company issues the stock.	          	 I 2 stock
3. A university can be ... corporation.		I 3 resources
4. The partners didn't put the same...		I
into business.		      	I 4 institution
5. The group of people from different		I
countries are going to... a corporation.		I 5 investment
6. The Red Cross is an international...		I
organization.	     		I 6 nonprofit
7. I want to buy some... in IBM and 		I 7 amount
General Motors.		      	I of capital
8. An educational... usually reinvests 		I 8 to establish
a11 its money. 					I

DIALOGUE
	Secretary 
	Good afternoon.

	Steve 
	Good afternoon. I'd like to see Mr. Jackson. We have an arrangement with him. My name is Mr. Watson.

	Secretary 
	Just a minute, please. I'll let him know you are here.

	Steve 
	Thanks.

	Secretary 
	Mr. Jackson is waiting for you. Do you know where his office is?

	Steve 
	Oh sure, thank you.

	Jackson
	Hello, Steve, it's so nice to see you. Sit down, Please.

	Steve 
	Thanks, Nick. How are you getting on?

	Jackson
	Quite all right, thanks. And what about you?

	Steve 
	Everything is all right too. In fact I want to talk to you about my business.

	Jackson
	Oh, I'll be glad to do something for you.

	Steve 
	Well, Nick. I need some legal advice. John and I are thinking of incorporating.

	Jackson
	You are going to expand, aren't you? It seems that your partnership has been doing very well.

	Steve 
	Oh, yes. We have a success. Now some businessmen are interested in investing with us. So could you explain me what sort of legal procedure I have to follow to form a corporation?

	Jackson
	At first you have to apply for a corporate charter.

	Steve 
	Well?

	Jackson
	Let me get this straight. You want to issue and sell stock in exchange for investment capital, don't you?

	Steve 
	Exactly.

	Jackson
	After you obtain the charter the stockholders, as owners, hold a meeting to organize the corporation.

	Steve 
	Does that mean we elect our Board of Directors, adopt bylaws and choose the company’s officers? 

	Jackson
	That's what I mean. Though the officers of the company supervise daily management, the stockholders always have final authority. They vote at annual meetings.

	Steve
	Yes, I see it. By the way, does a corporation have limited liability?

	Jackson
	It does. It also has the right to own property, to buy and sell and right to sue and be sued.

	Steve 
	I see. The corporation acts like a person. It has the right of an individual.

	Jackson
	You are right

	Steve
	O.K. Why don't we get together for a game of golf one day next week?



ACTIVE VOCABULARY
	bylaws
	юридические положения для предприятий

	I need some legal advice
	мне нужен юридический совет

	to incorporate
	соединяться, объединяться

	to invest
	вкладывать деньги

	to expand
	расширяться (о производстве)

	to follow a legal procedure
	следовать юридической процедуре

	to apply for a corporate charter
	подавать заявление на корпоративный патент

	to issue and sell stock in
	выпускать и продавать акции

	exchange for investment
	взамен на вложенный

	capital
	капитал

	stockholder, shareholder
	акционер, держатель акций

	to hold a meeting
	проводить собрание

	to elect a board of directors
	проводить собрание директоров

	to choose the company's
	выбирать административных

	officers
	исполнителей компании

	to have a final authority
	иметь решающее слово

	to supervise daily management
	осуществлять ежедневное руководство

	to vote
	голосовать

	annual meeting
	ежегодное собрание

	to have limited liability
	иметь неограниченную юридическую ответственность 

	to own property 
	владеть собственностью 

	to sue 
	возбуждать судебное дело 

	to be sued 
	подвергаться судебному разбирательству



VOCABULARY EXERCISES
Exercise 1. Transform the sentences according to the model.
M о d e l: We are the company officers.
We supervise daily management.
We, as the company officers, supervise daily management.
1. My friends are the stockholders of IBM corporation. They hold annual meetings.
2. These businessmen are the organizers of this corporation.
3. They issue and sell stock in exchange for investment capital.
4. A corporation is the owner of the property. It has limited liability.
5. Dick is a manager. He wants to form a corporation.
6. A corporate charter is a certificate of incorporation. A charter is granted by a state officer.
7. The stockholders are the owner of the corporation. They have final authority in management of the company.
8. The owners of the corporation are the stockholders. The owners of the corporation must vote.
Exercise 2. Transform the sentences according to the model. Insert am/is/are/
am not/isn’t/aren't.
M о d e l: She writes a letter every day.
She is writing a letter now.
1. I...trying to concentrate.
2. ... David working today?
3. We...having a good time now.
4. She...ill. She...working now.
5. He...looking for a job.
6. It...getting late.
7. My friends...having a rest now. They...working.
8. Colin ... walking at the moment.
9. They can’t go out. It... snowing heavily now.
10. Your English ... getting better.

Exercise3. Answer the questions.
1. In what corporation would you invest money?
2. What legal procedure do you have to follow if you want to form a corporation?
3. Who has final authority and supervises the daily management of a corporation?
4. How often do the stockholders choose the company officers?
5. The stockholders have unlimited liability, don't they?
6. In what way can a corporation act?
7. What do you think about the possibilities of forming corporations in this country?
8. In what spheres of industry is a corporate form of proprietorship the most beneficial in this country?

Exercise 4. Translate into English.
1. Корпорация может выпускать и продавать акции.
2. Корпорация может предлагать более высокую заработную плату.
3. Корпорация имеет больше возможностей для вовлечения финансовых ресурсов, чем партнерство.
4. Каждый год акционеры проводят собрание.
5. Образовательные, благотворительные, религиозные
учреждения могут быть корпорациями. Подобные учреждения, как правило, не приносят прибыль.
6. Эта корпорация прибыльна, она будет расширяться.
7. Сначала вы должны подать заявление на корпоративный патент.
8. Акционеры имеют решающее слово в управлении корпорацией.
9. Административные исполнители компании осуществляют постоянное руководство.
10. Владельцы акций проводят ежегодное собрание и выбирают совет директоров.
11.Корпорация имеет право возбуждать уголовное дело.

Exercise 5. Make up the dialogue.
1. Ask a lawyer how to form a corporation.
2. Discuss with your friend advantages and disadvantages of a corporate form of proprietorship.
3. Advertise a corporate form of proprietorship.
GRAMMAR EXERCISES
Exercise 1. Put the words in the correct order.
M o d e 1: is/a/John/coat/wearing/new.
John is wearing a new coat now
1. you/to/are/me/listening?
2. fine/I/feeling/am.
3. not/is/he/t he/at/staying/hote1.
4. they/not/a/learning/are/language/foreign.
5. Spanish/is/now/speaking/she?
6. working/you/today/hard/are.
7. to/I/going/am/bed.
8. is/enjoying/not/party/she/the.

Exercise 2. Translate the following sentences into English 
1. The Что вы сейчас делаете? — Мы читаем текст.
2. Что ты читаешь?
3. Куда он едет? — Он едет на работу
4. Сейчас идет снег.
5. Посмотрите! Кто-то пытается открыть Вашу машину.
6. Поторопитесь! Наш поезд уже подходит.
7. Мария сейчас на кухне. Она готовит обед.
8. Где Елена? — Она сейчас работает в офисе.
9. Том и Анна разговаривают в кафе.
10. Сейчас он не учит испанский.
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UNIT 3. BANKS AND BUSINESS
TOPIC «BANKS »

LESSONS 1
BANKS AND BUSINESS
TEXT

	Banks are different in different countries. Let’s speak about the banks in the United States of America. There, commercial banks are classified into two main groups. First, there are national banks. They are charted and supervised by the Federal Government. Secondly, there are state banks. They are charted and supervised by the state in which they are operating All commercial banks can make loans to borrowers.
	Major commercial banks in such cities as Tokyo, Paris, Rio cooperate with each other. In this way they finance imports and exports between countries.
	An importer buys merchandise from another country using the currency of that country. For that purpose he buys this currency from the foreign exchange department of his bank. And in the same way if an exporter receives foreign money from sales to other countries, he sells this currency to his bank. By this method the currency of any country can usually be exchanged.



ACTIVE VOCABULARY
	commercial bank 
	коммерческий банк,

	national bank 
	национальный банк

	to charter 
	учреждать, создавать

	to supervise 
	заведовать, контролировать

	state bank 
	государственный банк

	merchandise 
	товары

	currency 
	валюта, деньги

	foreign exchange department 
	отдел обмена валюты

	to exchange currency 
	обменивать валюту



COMPREHENSION QUESTIONS
1. What do all commercial banks do?
2. What kinds of commercial banks in the USA do you know? What are they called?
3. Who supervises the operations of national bank?
4. What kind of currency does an importer generally use en he buys goods from another country?
5. What do you know about the "international exchange"?
6. What is the currency of this country called?
7. What is the exchange rate between your currency and the icy of the USA and Germany? How can you find it out if don't know it?

VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence.
	1. Federal government..... and..... all
	I 1 merchandise national banks.

	  nation banks
	I 2 currency

	2. International cooperation between banks 
	I 

	makes it possible..... imports and exports.
	I 

	3. It is possible to convert American
	I 3 commercial

	dollars to Swiss francs in..... department.
	I 4 foreign exchange

	4. The..... of Germany is the mark.
	I 5 to finance

	5. All..... banks make loans to borrowers.
	I 6 to supervise  

	6. If the importer buys..... from another
	I

	country he will pay for it in the currency 
	I

	of this country.
	I 7 to charter




DIALOGUE
(A banker's office in New York City. Mr. Smith, a Vice President, is speaking to Bill Wilson).
	Smith
	O.K. Bill. As a secretary you ought to know certain things about banking

	Bill
	That's what I want. I hope to make my career in banking.

	Smith
	And what bank services are you familiar with?

	Bill
	Oh, let me see. I am familiar with checking and savings accounts, safety deposit boxes, insurance and things like that.

	Smith
	It is something.

	Bill
	But I don't have a clear idea of the services which banks offer to business.

	Smith
	O.K. Let's discuss it then. In fact it is more directly concerned with what passes over my desk.

	Bill
	I think businesses come to the banks for loans.

	Smith
	You are right. Banks make loans to corporations, to organizations, individuals and to small companies. For this service, we always charge interest.

	Bill
	But how can a bank decide whether a business should receive a loan.

	Smith
	First of all we request a financial statement. It shows what the company has in inventory, accounts receivable and other assets and liabilities. Profit and loss statement shows the company's income and expenses.

	Bill
	In other words you look over the financial situation of a business.

	Smith
	Exactly. If the company is eligible for a loan, it may choose a long term loan or a short term loan.

	Bill
	I see. And how much interest does the bank charge on these loans?

	Smith
	It can be different. We have so called prime rate that is the lowest interest rate available at the particular time. Only preferred customers can have it.

	Bill
	Who decides on prime rate then?

	Smith
	Major lending banks do.

	Bill
	Oh, I must know that. And very often I hear the term "a line of credit". I have a vague idea what it is.

	Smith
	A line of credit is the maximum amount of money that a company can borrow from a bank. This top amount of customer's credit is based on the profits and earnings of a business.

	Bill
	Well. Then it is very important to have a good line of credit, isn't it?

	Smith
	Sure. A bank also issues letters of credit. Such letter says that its holder can borrow up a certain sum of money. Or a bank can also issue a letter of credit for a person who goes to the other country where another bank is involved. Then there is the credit reference letter which recommends a company to its suppliers, and well I could go on all morning.

	Bill
	Thank you. It's very useful information.

	Smith
	O.K. We can pass on to a more complicated subject. That is tax service.



ACTIVE VOCABULARY
	banking 
	банковское дело

	to make a career in smth. 
	сделать карьеру в чем либо

	bank services 
	банковские услуги

	checking account 
	чековый счет

	savings account 
	сберегательный счет с установленным процентом

	safety deposit box 
	сейф для депозитов, предоставляемый частным лицам в банке

	insurance 
	страхование

	to make a loan to smb.
	давать заем кому либо

	to be eligible for a loan 
	подходящий для займа (т.е. признаваемый платежеспособным)

	long term loan 
	долгосрочный заем

	short term loan 
	краткосрочный заем

	prime rate 
	наименьший процент со ссуды, установленный в определенное время и в определенном месте

	preferred customer 
	привилегированный клиент

	to be available 
	наличный, имеющийся в распоряжении

	line of credit 
	кредитный лимит

	to borrow 
	занимать

	letter of credit 
	кредитное письмо, аккредитив

	credit reference letter 
	рекомендательное кредитное письмо



VOCABULARY EXERCISES
Exercise 1. Change the sentences according to the model.
Model: We use the safety deposit boxes (sometimes).
We sometimes use the safety deposit boxes.
1. All the banks provide credit services (usually).
2. Banks give investment advice (sometimes).
3. Banks charge interest (always).
4. You can borrow money quickly (rarely).
5. Businesses want to borrow money (frequently).
6. The amount of interest depends on the prime rate (generally).
7. Companies need a line of credit (seldom).
8. A line of credit is available (occasionally).

Exercise 2. Translate the sentences into English.
1. Он знает два иностранных языка: английский и немецкий.
2. Я часто помогаю маме готовить обед.
3. Иногда она уходит из дома в 7 часов утра и возвращается в 7 часов вечера.
4. Где ты обычно обедаешь? — Я обычно обедаю дома, но два раза в месяц я обедаю в ресторане.
5. Каждое воскресенье он встречается с друзьями.
6. Откуда она родом? — Из Франции.
7. Зимой Джеймс обычно ходит в бассейн раз или два в месяц.
8. Почему вы всегда приходите поздно?
9. Когда она приезжает в Лондон, она никогда не останавливается в отеле.
10. Я хожу к стоматологу два раза в год.

Exercise 3. Answer the questions.
1. Is there a difference between banking systems in Russia and western countries? What is the difference?
2. What bank services are you familiar with?
3. Do the banks in this country have safety deposit boxes?
4. Whom do the banks make loans to in this country?
5. What kind of loan would you prefer, long term loan or short term loan?
6. What prime rates are available in this country?
7. What does the line of credit of the enterprise depend on?
8. What is a credit letter written for?
9. What can one do with credit reference fetter?
Exercise 4.
1. Speak about banking system in Russia.
2. Make up a dialogue between a bankman and a customer, who wants to take a long term (short term) loan.
Exercise 5. Translate into English.
1. Государство учреждает коммерческие банки.
2. Если ты хочешь купить товары за границей, ты должен поменять деньги в отделе обмена валюты.
3. Я бы хотел сделать карьеру в банковском деле.
4. Все банки устанавливают проценты на ссуду.
5. Наш банк намерен предоставить краткосрочную ссуду этому предприятию.
6. Наименьший процент со ссуды предоставляется привилегированным клиентам.
7. Банки могут выпускать аккредитивы и рекомендательные кредитные письма.
8. Я намерен занять крупную сумму денег.
9. Банк считает, что это предприятие платежеспособно и ему можно предоставить заем.

GRAMMAR EXERCISES
Exercise 1. Put the verbs in brackets into the Present Simple or Progressive tense.
1. I (play) the piano now.
2. I usually (not / play) the piano in the morning.
3. He (talk) to his brother at the moment.
4. They often (talk) to each other because they (be) very close.
5. I (feel) a bit nervous now.
6. They (pack) their things at the moment
7. John (look) at the board but he (not / understand) the rule.
8. Look! Somebody (walk) round your car.
9. She always (drive) to work, but today she (walk) there, it is nice and sunny today.
10. I am sorry to disturb you, but what you (do) in my room?
11. At present the situation (depend) on you only.
Exercise 2. Are the underlined parts of the sentences right or wrong? Correct the wrong ones.
1. Listen! The phone rings.
2. They are having a party now.
3. It rains at the moment.
4. I look for a job now.
5. What is he doing at the moment?
6. What is he usually doing at this time?
7. I often watch TV in the evening.
8. Are you seeing anything strange in the room?
9. I am not liking this film.
10.It often snows in winter in Moscow.
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LESSON 2
PRODUCT DEVELOPMENT AND PLANNING
TEXT
	The number of new products coming into the market of western countries every year is overwhelming. The major part of these products is not new, but adaptations. It means that these products are not new, they are existing items to which a modification has been made. Only few products are really original or innovations. For instance a clock television is an adaptation, but TV set itself, the refrigerator each was an innovation. A great number of innovations and adaptations are designed, produced and marketed by small businesses. Very often a new product is formed on the basis of the new business. Sometimes there is a patent to make the business more successful. But it happens very often that market research hasn't been done carefully.
	Even in case larger scale producers do more research and testing there is no sure success. A promising new product may be also robbed of success by unreasonable prices, inadequate promotion and poor selling methods. Generally less than one fifth of all new products turn out to be profitable.
Active Vocabulary
	product development 
	развитие производства

	adaptation 
	что либо переделанное, приспособленное

	modification 
	модификация, видоизменение

	innovation 
	нововведение, новшество

	patent 
	патент

	large scale producer 
	крупный производитель

	promising product 
	перспективный продукт

	unreasonable price 
	неразумная цена

	inadequate 
	несоответствующий требованиям


COMPREHENSION QUESTIONS

1. How can you explain the term adaptation?
2. What is an innovation?
3. Give your own examples of innovations and adaptations.
4. Why are many innovations and adaptations manufactured and marketed by small businesses?
5. Why is it so important to obtain a patent?
6. Why does the failure of a new product take place?

VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence.

	1.Though market research tries to predict the trends,
	I 1 adaptation 

	there is no sure...
	I

	2. This product isn't original, it is an...
	I 2 innovation

	3. ... office receives applications from 
	I

	many young inventors.
	I 3 inadequate

	4. If the price is..., the product won't be
	I

	sold out..
	I 4 patent

	5. A clock television is an adaptation but
	I 

	the television itself is an...
	I 5 failure

	6. If a sure... is stopped, money and time
	I 

	can be saved.
	I 6 success

	7. They failed because of... promotion
	I

	campaign..
	I 7 unreasonable



DIALOGUE
(Dick and Jack are having lunch. Dick is Vice President in charge of Product Development. And Jack is Vice President in charge of the Legal Department).
	Dick
	How are the things?

	Jack
	Great. We are busy with a new line of clock television.

	Dick
	Sounds interesting. Are you going to apply for a patent soon?

	Jack
	Yes, we are. We are preparing the necessary papers now.

	Dick
	And what did the Market Research say by the way?

	Jack
	They think there is fair market for the product at the moment but it will take a few years to catch on.

	Dick
	I see. We'll have to turn a good promotional campaign.

	Jack
	Without doubt

	Dick
	Well, it will be our advantage to have the patent on it as well. You have decided on the size, haven't you?

	Jack
	We'll start with a small screen model. It will have a wake up button and go to sleep button with timers Market Research says that the automatic go to sleep button may be the bigger selling point.

	Dick
	Yes. The idea of a set that turns itself off is great. To tell you the truth I'm always falling asleep in the middle of the show. Now it can be done.

	Jack
	Well. In future we'll probably expand the line to include different size screens and colour.

	Dick
	That's good.

	Jack
	I think we are close to a big success.

	Dick
	That is why we must be very careful. Before we begin to market television we must fulfill the most complete testing.

	Jack
	You are right

	Dick
	What about the pricing? Has it been worked out?

	Jack
	Not completely. Market Research Department says we can't have too high price on this kind of item.

	Dick
	It's evident we must be very careful. Maybe this time consumers will really surprise us.

	Jack
	Let’s hope for the best.


ACTIVE VOCABULARY
	to apply for a patent 
	подать заявление на патент 

	fair market 
	(зд.) благоприятные рыночные условия

	to catch on 
	стать модным

	to be a big selling point 
	быть притягательным для покупателей

	to fulfill the testing 
	завершить исследование 

	to market 
	продавать



VOCABULARY PRACTICE
Exercise 1. Change the sentences according to the model.
M o d e l: We must fulfill complete testing.
Complete testing must be fulfilled.
1. They must expand the line.
2. You could apply for a patent.
3. They should work out the details.
4. I must develop a new trend.
5. We should design a line of clock television.
6. You should start market research.

Exercise 2. Answer the questions.
1. Why is it so important for a producer to apply for a patent?
2. How much time does it usually take for a new product to catch on?
3. What is a big selling point of the items which you produce?
4. In what way can a consumer surprise the producer?
5. Would you like to produce something original or an adaptation? Explain why.
6. What are the conditions of successful product development?
7. What products are the market conditions fair for in this country?

Exercise 3. Translate into English.
1. Этот продукт модификация старого
2. Мелкие производители выпускают большое количество товаров.
3. Вам необходимо получить патент на производство данного товара.
4. Тщательное исследование рынка необходимо, чтобы гарантировать успех.
5. Потребуется пять лет на то, чтобы ваш продукт завоевал признание.
6. Отключающее устройство с таймером именно то, что привлечет потребителя.
7. Надо завершить все исследования, прежде чем мы начнем продавать наш продукт.
8. Нам необходимо расширить линию.

Exercise 4. Speak about product development of your business. Ask your colleague how he would plan product development.
GRAMMAR EXERCISES
Exercise 1. Make the sentences negative.
Model: I will have the drawings prepared very soon.
I won't have the drawings prepared very soon. 
1. It will take much time to catch on.
2. I am sure this thing will be the biggest selling point.
3. They will run a good advertising company.
4. They will make a new modification of electronic watch.
5. This price will be inadequate

Exercise 2. Put four questions of different types to each sentence (general, special, alternative, disjunctive).
Model:	They will influence the consumer to buy their automobiles.
1. Will they influence the consumer to buy their automobiles?
2. Who will influence the consumer to buy their automobiles?
3. They will influence the consumer to buy their automobiles, won't they?
4. Will they influence the consumer to buy their automobiles or other goods?
1. Their products will be available in every shop.
2. The company will start their promotion campaign very soon.
3. Our bank will make a loan to this corporation..
4. They will need a lawyer to form their business.
5. I will consult my partner.
LESSON 3
MARKETING
TEXT
	Marketing includes all the business activities connected with the movement of goods and services from producers to consumers. Sometimes it is called distribution. On the one hand, marketing is made up of such activities as transporting, storing and selling goods and, on the other hand, a series of decisions you make during the process of moving goods from producer to user. Marketing operations include product planning, buying, storage, pricing, promotion, selling, credit, traffic and marketing research.
	The ability to recognize early trends is very important. Producers must know why, where, for what purpose the consumers buy. Market research helps the producer to predict what the people will want. And through advertising he attempts to influence the customer to buy. Marketing operations are I very expensive. They take up more than half of the consumer's dollar. The trend in the USA has been to high mass consumption. The construction of good shopping centres has made goods available to consumers. It provided a wide range of merchandise and plenty of parking facilities.

ACTIVE VOCABULARY
	producer 
	производитель

	consumer 
	потребитель

	user 
	потребитель

	distribution 
	сбыт, распределение

	marketing 
	продажа, сбыт, маркетинг

	transporting 
	транспортировка

	storing 
	складирование, хранение

	storage 
	хранение

	product planning 
	разработка новых продуктов.

	pricing 
	калькуляция цен

	promotion 
	содействие в продаже (какого либо товара), например, с помощью рекламы

	traffic 
	торговля

	marketing research 
	изучение рынка сбыта

	trend 
	тенденция, общее направление

	to predict 
	предсказывать

	to influence 
	влиять



COMPREHENSION QUESTIONS
1. What does marketing mean?
2. What activities does marketing consist of?
3. What do marketing operations include?
4. Why is it so important for the producer to predict the trends?
5. How was mass consumption possible in the USA?

VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence.
	1. One of the aims of market
	I 

	research is to indicate new... among   people.
	I 1 predict

	2. Advertising must... the consumer    and make him buy the goods produced.
	I 2 influence
I  

	3. Often marketing is called … .
	I 3 promote

	4. In order to sell a new product, a producer has to consider how to... it.
	I  
I 4 marketing

	5. The goods of this company are not sold very well, they must think about... .
	I 
I 5 trends  

	6. Sometimes it is difficult to influence
	I    

	... through advertising.
	I 6 distribution

	7. If you what to produce something 
	I    

	new, you should start with... .
	I 7 market research

	8. A producer wants to... the
	I

	 new trends and then tries to influence
	I 8 product 

	them.
	I planning

	9. … includes product development
	I    

	and pricing among other things.
	I 9 consumer



DIALOGUE
(Sally and Don work in the Marketing Department of a company that makes different meal products.)
	Don
	Hey, Sally, look at these figures. The price of sugar is going up 10% during the next year.

	Sally
	Oh, that's bad. That means trouble for our jam line.

	Don
	I think so too. Sugar is the main ingredient, you know. What's your opinion?

	Sally
	Well, we are not the price leaders in the field and jam is a very price sensitive item. According to our marketing research information consumers aren't particularly brand loyal about jam.

	Don
	I have a brilliant idea. You know, this could be a great marketing opportunity for us.

	Sally
	What do you mean?

	Don
	Well, because of the price rise in sugar we know that the price of jam will go up too. The increase will pass on the consumer, won't it?

	Sally
	Right.

	Don
	Imagine, we find the possibility of changing the ingredients in the jam so that we wouldn't have to raise the price.

	Sally
	Then we wouldn't trouble about the price rise on sugar because we'll be able to sell the jam at the same price. The idea is that we could market less expensive jam. What a promotional campaign we could have!

	Don
	Sure. If we do it right we'll sell more and become the leader in the market.

	Sally
	Now the first thing is to talk to Research and Development.

	Don
	Right ant we'll see when they'll have some samples of new formulas ready.

	Sally
	What about marketing research? I think we should schedule some tests for responses to the R & D samples.

	Don
	Well, there is a lot to do. I think we should also change packaging. Now, Sally that would be great.

	Sally
	Oh, Don, let's hope for the best. If we don't lose the chance, the competitors products will stay on the supermarket shelves.

	Don
	Oh, it's time for lunch. Let's discuss our business in cafeteria.

	Sally
	Oh, sure, we've got a lot to discuss distribution, advertising…



ACTIVE VOCABULARY

	to go up 
	расти (о цене)

	to raise the price 
	поднимать цену

	price leader 
	производитель, устанавливающий самую низкую цену на определённый товар

	price sensitive item 
	товар, уровень продажи которого очень зависит от цены

	to be brand loyal 
	отдавать предпочтение

	promotional campaign 
	рекламная компания

	to market 
	продавать

	to schedule 
	разрабатывать план

	packaging 
	упаковка

	competitor 
	конкурент



VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence.
	1. If the price on this product..., 
	I

	nobody will buy it
	I 1 go up

	2. They should... some tests and pass the results to R.D.
	I
I 2 schedule

	3. This company is the... in this field, they can sell this product at the lowest price
	I 
I 3 packaging

	4. Customers do care about the price
	I 

	on this product, it is a very… .
	I 4 competitor

	5.... influences the desire of a
	I 

	customer to buy.
	I 5 price leader

	6. Our... has become the price leader in selling commuter programmes.   
	I 
I 6 price sensitive item



Exercise 2. Answer the questions.
1. Who is the price leader in your business?
2. How can you become a price leader? What should you do for this?
3. How should one start a promotional campaign?
4. Why is it dangerous to produce price sensitive goods?
5. Why is it important to .have competitors in business?
6. What should you do to leave your competitors behind?
7. What knowledge must you have to be good at marketing?

Exercise 3. Translate into English.
1. Маркетинг включает в себя действия, связанные с движением товара от производителя к потребителю.
2. Маркетинг включает в себя транспортировку, хранение рекламу, калькуляцию цен, продажу.
3. Изучение рынка помогает предсказывать общие направления спроса.
4. Реклама оказывает сильное влияние на покупателя.
5. Мы не можем устанавливать самую низкую цену на товар.
6. Мы должны разработать план производства новых продуктов.
7. Сбыт этого товара очень реагирует на изменение цены.
GRAMMAR EXERCISES
Exercise 1. Put the verbs in brackets into the Present Simple or Present Progressive tense. Dear Jane
Greetings from Paris. At the moment I (sit) in a nice cafe drinking tea and eating strawberry cake. I (visit) the same cafe every afternoon and (watch) the people. Two men (play) chess and a young boy (play) the violin now.
But it isn’t a holiday. John and I (study) French at university. We (enjoy) it but it is rather hard. We (study) every morning and the classes (start) at 8. We usually (get up) at 6.30. We (stay) with our friend who (live) in the centre of Paris.
Now John (look for) some presents in the shops. Well, I can see him walking along the street and he (carry) a very big packet. I’ll say goodbye now. See you next month.
Love
Ann.

Exercise 2. Translate the following sentences into English.
1. Я сейчас мою пол в спальне.
2.  Иногда она ходит в театр.
3.  В выходные она часто гуляет в парке с подругой.
4.  Она в настоящий момент разговаривает по телефону.
5.  Закрой дверь! Я работаю.
6.  Извините, что вы читаете?
7.  Сейчас Анна готовит завтрак на кухне, она всегда встает рано.
8.  Где Петр? — Он катается на лыжах в парке.
9. Что вы обычно делаете по вечерам? — Вечерами я смотрю телевизор.
10.  Что ты делаешь? — Я пишу доклад.

LESSON 4
WHOLESALING
ТЕXT
Wholesaling is a part of the marketing system. It provides channels of distribution which help to bring goods to the market. Generally indirect channels are used to market manufactured consumer goods. It could be from the manufacturer to the wholesaler, from the retailer to the consumer or through more complicated channels. A direct channel moves goods from the manufacturer or producer to the consumer.
Wholesaling is often a field of small business, but there is a growing chain movement in the western countries. About a quarter of wholesaling units account for one third of total sales.
Two third of the wholesaling middleman are merchant wholesalers who take title to the goods they deal in. There are also agent middlemen who negotiate purchases or sales or both. They don't take title to the goods they deal in. Sometimes they take possession though. These agents don't earn salaries. They receive commissions. This is a percentage of the value of the goods they sell.
Wholesalers simplify the process of distribution. For example, the average supermarket stocks 5.000 items in groceries alone, a retail druggist can have more than 6.000 items. As a wholesaler handles large assortment of items from numerous manufacturers he reduces the problem of both manufacturer and retailer. The store keeper does not have to deal directly with thousands of different people. He usually has a well stocked store and deals with only a few wholesalers.

ACTIVE VOCABULARY
	wholesaling
	оптовая торговля

	to provide channels 
	обеспечивать системой (сбыта)

	indirect channels 
	непрямая, опосредованная система (сбыта)

	complicated channels 
	сложная система (сбыта)

	retailer 
	розничный торговец

	middleman 
	посредник, комиссионер

	wholesale unit 
	(зд.) контора по оптовой торговле

	merchant wholesaler 
	оптовый посредник (скупщик)

	to take title to the goods 
	приобретать товар как собственность

	to negotiate purchases or sales 
	вести переговоры по поводу купли или продажи

	to receive commissions 
	получать комиссионные (процент от продажи)

	assortment
	ассортимент

	chain movement 
	движение к объединению

	wholesaling middleman
	оптовый скупщик

	agent middleman 
	посредник между производителем и покупателем

	total sales 
	совокупная продажа

	to earn salary 
	зарабатывать жалование

	grocery
	бакалейная торговля

	to handle 
	1) управлять,

	
	2) торговать (амер.)



DIALOGUE 
John is explaining his new job to his wife, Susan. He is a sales trainee for a company.

	John
	It's a great job, you know. The salesmen are paid salaries instead of being on commission.

	Susan
	Why do you find it great? You cаn earn less money.

	John
	Well, it's a regular weekly salary. And besides we get reimbursed for everything lunches and dinners, even the football tickets, the car, gasoline, tolls.

	Susan
	That's really great.

	John
	And I'm going to get a raise in three months.

	Susan
	And what are you going to see 

	John
	Foam rubber.

	Susan
	What is it used for?

	John
	It is used to make couches and beds, generally ideal with furniture manufacturers.

	Susan
	So you will travel much, won't you?

	John
	No. Delivery is a part of our wholesaling operation. Foam is sold and delivered by the truckloads. It is rather bulky and it is expensive to have it shipped a big distance. We are going to deal with buyers who are in this region.

	Susan
	That's fine. I don't want you to travel too much. By the way I want to know more about sales procedure.

	John
	At first I go to see a buyer. We discuss what he n needs After that I send him a written quote. If our prices suit him, he'll call us and send an order.

	Susan
	Do you take orders over the phone?

	John
	Yes. The buyers are always in a hurry and a letter would take too much time to come. If it's a verbal agreement we call it gentlemen's agreement.

	Susan
	And what happens after the verbal agreement?

	John
	We receive a written purchase order. It is called p.o. and it has a number that we use for all future correspondence on that order. The office then retypes the order form and the p.o. and order form are stapled together and filed.

	Susan
	It sounds organized. Whom do you usually deal with in a.company?

	John
	Well, I’ll deal with purchasing agents. But I could deal with any administrator from the president on down, in some cases.

	Susan
	Good. Soon you'll get your raise.

	Jonn
	Yes. Selling is usually a stepping stone to higher positions in management.

	Susan
	Don't worry, dear. If it doesn't work out, we still have my job.



COMPREHENSION QUESTIONS
1. What is the aim of the wholesaling?
2. How can you describe a direct channel of distribution?
3. What is an indirect channel of distribution?
4. What channel of distribution is preferable?
5. Is there any difference between a merchant wholesaler and an agent middleman? What is this difference?
6. How does a wholesaler simplify the process of distribution?
7. What would a retailer have to do without wholesalers?
VOCABULARY PRACTICE
Exercise 1. Choose the necessary word and put it in the sentence.
	 I They use both direct and indirect...
	I 1 wholesalers

	of distribution.
	I

	2. Agent middlemen do not... to the 
	I

	goods they deal in.
	I 2 take title

	3. Usually wholesaling... stands 
	I

	between the producer and the retailer. 
	I 3 retailer

	4. A supermarket may... thousands of 
	I

	commissions items.
	I 4 stock

	5. Usually a wholesaler handles a large…
	I

	of items of numerous manufacturers.
	I 5 channels

	6. Agent middlemen don't earn salaries,
	I

	they... .
	I 6 assortment

	7. A wholesaler doesn't deal with the
	I

	customers,... does.
	I 7 to receive

	8. ... simplify the problems of manufacturers.
	I 8 middleman



ACTIVE VOCABULARY
	sales trainee 
	стажер по торговле

	to be on commission 
	получать комиссионные с продажи

	to reimburse 
	возмещать, восполнять

	to get a raise 
	получить повышение

	bill 
	пошлина, плата за услуги

	quote 
	назначение цены

	delivery 
	доставка

	gentlemen’s agreement 
	джентльменское соглашение

	verbal agreement 
	устное соглашение

	purchase order (p.o.) 
	заказ на покупку

	to deliver 
	доставлять

	to staple 
	(зд.) проверять

	to file 
	подшивать, хранить

	stepping stone 
	средство для достижения цели



VOCABULARY PRACTICE
Exercise 1. Change the sentences according to the model.
Model: When did they want to reimburse for our expenses? (I don't remember)
I don't remember when they wanted to reimburse for our expenses.
1. How will you get a raise? (They don't care)
2. When did they send you the purchase order? (I don't know).
3. Who are the purchasing agents? (I can't recall).
4. Why didn't they get verbal agreement? (I'll try to find out).
5. Did they staple and filе the p.o. ? (I don't know).
6. How large is the sales region? (They don't care).
7. How much is the toll? (It doesn't matter).
8. When will she get commission? (She doesn't know).

Exercise 2. Put the verbs in the Past Simple tense.
1) be a wholesaling middleman /he interested 
2) work for themselves /men independent 
3) earn a good salary /he – happy
4) use direct channels / business – successful
5) have the secretary do it / she – there
6) handle it well / he –fail
7) order it next month /I rich

Exercise 3. Answer the questions.
1. Would you like to be on commission?
2. What expenses do you get reimbursed for at your job?
3. What factors do you need to get a raise?
4. Why isn't a verbal agreement always sufficient?
5. What would you prefer to be: a wholesaler or a retailer?
6. What is a stepping stone to higher positions in your business?

Exercise 4. Translate into English.
1. Оптовая торговля важный элемент рыночной системы
2. Товары идут от оптового посредника к потребителю через розничного торговца.
3. Непрямая система сбыта более предпочтительна.
4. Оптовые скупщики приобретают товар.
5. Посредник получает проценты от продажи.
6. Посредник обычно ведет переговоры по поводу купли или продажи.
7. В этом магазине хороший ассортимент товаров.
8. Менеджер по маркетингу скоро получит повышение.
9. Мы вынуждены дорого платить за доставку.
10. Наша фирма возмещает нам расходы за обеды и проезд.
11. Это было джентльменское соглашение


31

42

LESSON 5 
RETAILING
TEXT
	Retailing is selling goods and services to the ultimate consumer. Thus, the retailer is the most expensive link in the chain of distribution. Being middlemen, they make their profit by charging the customer 25 to 100 per cent more than the price they paid for the item.
	The retailers operate through stores, mail order houses, vending machine operators. There are different types of retail stores: department stores, discount houses, cooperatives, single line retailers. The major part (over 95 per cent) of retail establishments concentrate on a single line of merchandise for example, food, hardware, etc. But nowadays there is a trend for many single line stores to take on a greater variety of supplies.
	The retailer performs many necessary functions. First, he may provide a convenient location. Second, he often guarantees and services the merchandise he sells. Third, the retailer helps to promote the product through displays, advertising or sales people. Fourth, the retailer can finance the customer by extending credit. Also the retailer stores the goods in his outlet by having goods available.
ACTIVE VOCABULARY
	retailing 
	розничная торговля

	ultimate consumer 
	конечный потребитель

	link 
	звено, связь

	mail order house 
	посылторг

	vending machine operator 
	оператор торговых автоматических машин (продающих мелкие товары: газеты, сигареты и т.д.

	discount house 
	магазин с относительно низкими ценами на товары 

	cooperative 
	кооператив 

	single line retailer 
	розничный торговец, продающий какой либо один товар

	to perform functions 
	выполнять функции 

	extending credit 
	длительный кредит 

	outlet 
	рынок сбыта, торговая точка 

	discount 
	скидка



COMPREHENSION QUESTIONS
1. What is retailing? 
2. What are four different types of retail stores?
3. What are at least two types of retailing that do not include the use of a store?
4. In what way does a retailer serve a customer?
5. In what way does a retailer serve a manufacturer?
6. Which percent of the price of the good sold goes to the retailer?
7. What is the trend with a single line retailer now?

VOCABULARY PRACTICE

Exereise 1. Put the necessary word in the sentence.
	1. ... is one function a retailer, may
	I

	perform.
	I 1 mail order

	2. You can buy newspapers cigarettes,
	I

	cookies from a … .
	I 2 discount

	3. ... is the most expensive link in the chain between a producer and a consumer.
	I 3 vending machine 
I
I

	4. The firm... good quality of the product.
	I4 guarantees
I

	5. She doesn't like to go shopping, she
	I

	prefers to do it by ... .
	I 5 retailer

	6. The department store is having a sale
	I
I

	and there is a 20 per cent ... on all
	I 6 extending

	light dresses.
	I credit

	7. Wholesaler is an important … between
	I
I

	a producer and a consumer.
	I 7 link



DIALOGUE
(Jean has just moved into a new house. Her neighbour, Liz, has come over to welcome her.)
	Jean
	I am very glad to see you here.

	Liz
	How do you like the new place?

	Jean
	It's marvelous. I am sure we are going to love living here.

	Liz
	Well, have a look, here it's a shopping guide for the neighbourhood and a booklet of discount coupons. New neighbours always receive them. There is one coupon for every store in the shopping guide.

	Jean
	Oh, thank you. It's come in time. I have a lot of shopping to do.

	Liz
	I can imagine, having just moved in. Not far from here there's a very good shopping center. You can also find a huge supermarket, a drugstore, some department stores in the neighbourhood.

	Jean
	Great. Are there any small stores nearby?

	Liz
	Oh, yes. The map is right here in the shopping guide. There is a little drugstore a few blocks away, a little grocery store next to it, a little boutique, an ice cream parlor, a pizza place. You can find a plant store not far from here too.

	Jean
	Are there any good discount houses nearby? We terribly need a new toaster. Everybody in my family likes toasts for breakfasts very much. I'd like to buy it.

	Liz
	Oh, sure. There is a good discount store in the shopping center. If you like, I'll come with you.

	Jean
	Oh, you needn't. I don't want to trouble you.

	Liz
	No trouble at all. I'd like to do some shopping too. If we go to the discount center I can go to that little cheese shop. I don't want to bother you.

	Jean
	It's no bother at all. Make out your shopping list and I'll be your guide. By the way, you can use your discount coupon for the toaster.

	Liz
	I am sure you'll buy a good one.

	Jean
	Well, it'll take some time to make a shopping list. I'll have to buy a lot at the grocer's.

	Liz
	This is a good idea. I should have gone shopping yesterday, so I'll make up my list too.

	Jean
	By the way, I like your dress very much. It's a perfect fit. Where did yon buy it, if you don't mind my asking?

	Liz
	Thank you for compliment I got it at a very nice little boutique. It's a bit expensive, but there are many interesting and original things. If you are interested we can stop there.

	Jean
	I'm afraid I can't. I have to cook dinner.

	Liz
	Oh, don't trouble yourself with the dinner. Look over the coupons I’ve given you. You can go out to dinner at a discount store.


ACTIVE VOCABULARY
	shopping guide 
	справочник магазинов

	discount coupon 
	талон, дающий право приобретения товара по более низкой цене

	store 
	магазин

	department store 
	универмаг

	supermarket 
	супермаркет

	grocery 
	бакалея

	shopping center 
	торговый центр



VOCABULARY PRACTICE
Exercise 1.Change the sentences according to the model
Model: My wife usually asks the children to do shopping.
My wife usually makes children do shopping.
1. He'll ask single line retailers to take part in the promotion campaign.
2. The chief usually asks his immediate subordinates to perform different functions.
3. It's necessary to ask him to recognize his wholesaling units.
4. It's important to influence ultimate consumer to buy this product
5. Ask him to buy all these things in the discount house.

Exercise 2. Make responses to the sentences according to the model
Model: I want to ask your brother to do shopping today.
Let me do shopping today myself.
1. I want my secretary to prepare the financial statement.
2. The board of directors wants the officers to plan product development.
3. He wants to speak with my friend about their possible partnership.
4. I want a lawyer to clarify this matter.
5. The executive wants this manager to start market research.

Exercise 3. Answer the questions.
1. What kind of shops in this country do you know?
2. What shops are situated not far from your house?
3. What goods can be bought there?
4. What specific features do channels of distribution have in this country?
5. What reforms does this country need to reorganize the channels of distribution?

Exercise 4. Translate into English.
1. Розничная торговля это продажа товара конечному потребителю.
2. В западных странах есть различные типы торговых учреждений: универмаги, супермаркеты, магазины с низкими ценами, посылторги и т.д.
3. На этот товар можно получить 10% скидку.
4. Розничный торговец может представить покупателю длительный кредит.
5. Эта фирма имеет множество торговых точек по всей стране.
6. Розничный торговец выполняет много важных функций.
7. Я не знаю центр города, мне необходим справочник магазинов.
8. В торговом центре вы найдете все необходимые вам товары.
9. В этом магазине нет бакалейного отдела.
 (
direct method of distribution
Producer
Consumer
indirect method of distribution
Producer
Wholesaler
Retailer
Consumer
)
Exercise 5.
a) speak about the differences between the channels of distribution of this country and western countries.
b) look at this chart and say in what industries different methods of distribution are possible.
GRAMMAR EXERCISES
Exercise 1 Put the verbs in the Past Simple tense.
1. He (come) to see me on Sunday.
2.  They (go) for a walk in the afternoon.
3.  We (travel) in the mountains last summer.
4.  She (see) this film the other day.
5.  I (buy) my car 5 years ago.
6.  It (take) me 2 hours to get to my country house.
7.  You (look) tired yesterday evening.
8.  They (make) us a proposal to unite our companies.
9.  She (tell) me to wait for her.
10. We (see) that model in the magazine the day before yesterday.

Exercise 2. Put the verb to be in the Past Simple tense.
1. Last year I (be) in Paris.
2.  He (be) hungry and tired after that trip.
3. He (not / be) very glad to see me.
4.  She (be) busy on Monday.
5.  We (be) at the restaurant last week.
6.  It (not / be) very cold yesterday.
7.  You (be) so beautiful in your new dress.
8.  We (be) happy to see them at the conference.
9.  She (be) alone in the room.
10. You (be) right when you suggested it.
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[bookmark: bookmark21]
	Времена действи-тельного залога русского глагола
	The Active Voice
	Пример на английском языке
	Соответствующее предложение на русском языке

	Настоящее
время
	The Simple Present Tense
	They play tennis on Saturday and Sunday
	Они играют в теннис по субботам и воскресеньям.

	
	The Present Continuous Tense
	They are playing tennis now.
	Они играют в теннис сейчас.

	
	the Present Perfect Tense
	They have lived in Moscow since 1999.
	Они живут в Москве с 1999.

	Прошедшее
время
	The Simple Past Tense
	They played tennis last Sunday
	Они играни в теннис в прошлое воскресенье.

	
	The Past Continuous Tense
	They were playing tennis at 7 o’clock yesterday.
	Они играли в теннис в 7 часов вчера.

	
	the Present Perfect Tense
	They have already played tennis today.
	Они уж играли в теннис сегодня.

	
	The Past Perfect
Tense
	They had played tennis before we came back home.
	Они играли в теннис до того, как мы вернулись домой.

	Будущее
время
...
	The Simple Future Tense
	They will play tennis tomorrow.
	Они будут играть в теннис завтра.

	
	The Future Continuous Tense
	They will be playing tennis at 5 o’clock tomorrow.
	Они будут играть в теннис в5 часов завтра.

	
	The Future Perfect Tense
	They will have played tennis bv6o’ciock.
	Они уже сыграют в теннис к 6 часам.


Грамматический справочник 
Временные формы английского глагола







[bookmark: bookmark43]PRESENT SIMPLE

	
	I, YOU, WE, THEY
	HE, SHE. IT

	Positive
	They like music.
	She likes music.

	Negative
	I don’t like music.
	She doesn’t like music.

	Questions
	Do you like music? 
Yes, I do.
 No, I don’t. 
What do you like?
	Does she like music?
Yes, she does.
 No, she doesn't.
 What does she like?



We use the Present Simple tense to express:
·  a situation which we see as permanent E.g. He lives in Moscow with his parents.
·  habitual, repeated actions
E.g. My parents visit me on Saturdays.
·  universal truths
E.g. Twice two makes four.
The following adverbs may be signals of the Present Simple tense: usually, always, often, sometimes, never, generally, occasionally, seldom. With most verbs, we put them before the main verb.
E.g. : He doesn't usually ring up early in the morning.
With the verb be, we put these adverbs after the verb.
E.g.: We are always on time.
We also use such phrases as every year (week, month, day,...), once (twice, three times, ...)a year, on Sundays (Mondays,...) with the Present Simple.
These phrases are usually put at the end or at the beginning of the sentence.
E.g.: They go to the swimming pool every week.
Once a year I go to the seaside.












[bookmark: bookmark45]PAST SIMPLE
	Positive
	She talked about it last Sunday.

	Negative
	She didn’t talk about it last Sunday.

	Questions
	Did she talk about it last Sunday? 
Yes, she did. No, she didn’t.
Why did she talk about it?


We use the Past Simple tense for past actions or past situations.
Some verbs have an irregular past form. The list of irregular verbs is given at the end of the book.
The Past Simple tense is the same in all persons except in the past tense of be.
	
	I, HE, SHE, IT
	WE, YOU, THEY

	Positive
	He was at home yesterday
	They were at home yesterday.

	Negative
	He wasn’t at home yesterday.
	They weren’t at home yesterday.

	Questions
	Was he at home yesterday? Yes, he was. 
No, he wasn’t. 
Where was he?
	Were they at home yesterday? Yes, they were. 
No, they weren’t. 
Where were they?


The following adverbs and word combinations may be signals of the Past Simple tense: yesterday, the day before yesterday, yesterday morning (afternoon/evening), last year (month, week, Sunday,...), in 2001, when I was 5, 15 .wars ago, the other day, in my childhood	


[bookmark: bookmark42]PRESENT PROGRESSIVE

	
	I
	WE, YOU, THEY
	HE. SHE, IT

	Positive
	I am learning English
	We are learning English
	He is learning English

	Negative
	I am not learning English
	We aren’t learning English
	He isn’t learning English

	Questions
	Am I learning English?
Yes, I am.
 No, I am not.
Why am 1 learning English?
	Are we learning English?
Yes, we are. 
No, we aren’t.
Why are we learning English?
	Is he learning English?
Yes, he is.
 No, he isn’t.
Why is he learning English?




- The Present Progressive tense describes an activity happening now (at the moment of speech, during the current period). 
The following adverbs may be signals of the tense: now, at the moment, at present.
E.g. She is wearing a coat today.
I’m writing now.
Note: some verbs such as: like, love, hate, know, understand, want, prefer, realize, suppose, mean, believe, see, hear, remember, belong, contain, consist, depend, seem are not normally used in Progressive tenses. Simple tenses are used instead.
[bookmark: bookmark46]PAST PROGRESSIVE
	
	I, HE, SHE, IT
	WE, YOU, THEY

	Positive
	He was reading.
	They were reading.

	Negative
	He wasn’t reading.
	They weren’t reading.

	Questions
	Was he reading?
Yes, he was.
 No, he wasn’t. 
What was he reading?
	Were they reading?
Yes, they were.
 No, they weren’t.
What were they reading?


The Past Progressive tense is used to express an activity in progress around a point of time in the past.
The Past Progressive tense means that:
— at a time in the past we were in the middle of an action
E.g. She was playing the piano at 6 o’clock (from 5 to 7 o'clock) yesterday.
·  a past action in progress was interrupted by another past action E.g. When she arrived, we were having dinner.
·  there were two or more simultaneous past actions 
E.g. While I was reading, Tom was sleeping.

 VERB TO BE
	
	I
	WE, YOU, THEY
	HE, SHE. IT

	Positive
	I am from Russia.
	We are from Russia.
	He is from Russia.

	Negative
	I am not from Russia.
	We aren’t from Russia.
	He isn’t from Russia.

	Questions
	Am I from Russia? 
Yes, I am. 
No, I am not.
Where am I from?
	Are you from Russia? 
Yes, we are.
No, we aren’t.
Where are you from?
	Is he from Russia? 
Yes, he is.
No, he isn’t.
Where is he from?
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TYPES OF QUESTIONS
Изучите схему построения вопросительного предложения

	Вопросительные слова
	Вспомога
тельные
глаголы
	Подлежащее
	Сказуемое (или его часть)
	Другие члены предложения

	what (что)
	do 
	I
	speak
	at the lesson

	
	does
	he
	
	

	what + сущ.
	did
	she
	
	

	(какой)
	shall, should
	we
	working
	in the street

	where (где,
	will, would
	you
	know
	

	куда)
	can, could
	
	
	in the morn

	when
	
	
	
	ing

	(когда)
	may, might,
	the girl
	do
	

	whom (кого,
	must
	men
	been
	there

	(кому)
	am, is, are,
	people
	
	here

	whose (чей)
	was, were
	
	
	

	why (поче-
	have, has,
	
	
	

	
	had
	
	
	

	how (как)
	
	
	
	

	how many,
	
	
	
	

	how much
	
	
	
	

	(сколько)
	
	
	
	


Прочитайте, переведите различные виды вопросительных предложений на русский язык
а) общие
Is this a book? — Yes, it is.
Are you a teacher? — Yes, I am.
Was there a TV-set in the room? — Yes, there was.
Have you any flowers? — Yes, I have some.
Can you speak English? — Yes, I can 
Do you speak English? — Yes, I do.
Does he work here? — Yes, he does.
Did she work here? — Yes, she did.
Will you work in the garden? — Yes, I shall.
Will they answer the questions? — Yes, they will
б) разделительные 
This is a book, isn’t it?
You are a teacher, aren’t you?
There was a TV-set in the room, wasn’t it? 
You have some flowers, haven’t you?
You don’t speak English, do you?
He works here, doesn't he?
She wrote a letter, didn’t she?
You can’t speak English, can you?
They will answer the questions, won’t they?
в) альтернативные
Is this a book or a notebook?
Are you a teacher or an engineer?
Do you speak English or German?
Does he work here or there?
Will you rest or work in the garden?
г) специальные 
Where do you live?
When did you go to the theatre?
Why will you do it?
How can you do it?
What is he?
Whose book is this?
What book is this?
How old are you?
How much money have you?
What kind of book do you read?
What colour is the sky?
How often do you play football?
д) вопросы к подлежащему
Who lives here?
Who can speak English?
Who is a teacher?


ЧИСЛИТЕЛЬНОЕ (THE NUMERAL)


	Порядковые
	Количественные

	- the first 
- the second 
- the third 
- the fourth
- the fifth
- the sixth 
- the seventh 
- the eighth
 - the ninth 
- the tenth 
- the eleventh 
- the twelfth 
- the thirteenth 
20 - the twentieth t
21 - the twenty-first 
100 - the hundredth

	- one
- two
- three
- four
- five
- six
- seven
- eight
- nine 
- ten
- eleven
- twelve
- thirteen
- twenty
- twenty-one 

100 - one (a) hundred
101 - one hundred and one (books)
1001 - one thousand and one (books)
1200 - one thousand two hundred (books) - twelve hundred (books) 
2,045,328 books - two million forty-five thousand three hundred and twenty-eight books



Хронологические даты

 в 1900 году- in 1900 - in nineteen hundred 
 в 1905 году-in 1905 - in nineteen five 
15 января 1968 года - on the 15th of January
в 1964 году - in 1964 - in nineteen sixty-four,
1968 - on the fifteenth of January, nineteen sixty-eight 
on January 15, 1998 - an January fifteenth, nineteen ninety-eight
Номера страниц, комнат, автобусов и т.д.
on page 305 - three hundred and five — на странице 305 = three-[ou]-five 
in room 418 - four hundred and —в комнате 418 eighteen 
to take bus 134 - one three four — ехать 134-м автобусом
Дробные числа (простые и десятичные)
1/3 ton - third of a ton	— 1/3 тонны
1/2 kilometre - half of a kilometre	— 1/2 KM
1/4 kilometre - a quarter of a	 kilometre—1/4 KM 
3/5 ton - three fifths of a ton	— 3/5 тонны
5 - point five	— 0, 5
3.217-three point two one seven	—3,217
54.85 tons - fifty-four point eighty - five tons— 54, 85 тонны



ПРЕДЛОГИ
 Некоторые английские предлоги выполняют чисто грамматическую функцию, передавая в сочетании с существительными (или местоимениями) те же отношения, какие в русском языке выражаются падежными окончаниями. К таким предлогам относятся:
а) предлог of, который в сочетании с существительным (или местоимением) соответствует русскому родительному падежу:
a new branch of science — новая отрасль науки;
б) предлог to, который в сочетании с существительным (или местоимением) соответствует русскому дательному падежу;
to the scientists — ученым;
в) предлог by, который в сочетании с существительным (или местоимением) соответствует русскому творительному падежу, обозначая действующее лицо или действующую силу после глаголов в страдательном залоге:
is written by a journalist — написан журналистом
is washed by the sea —- омывается морем
г) предлог with, который в сочетании с существительным (или местоимением) также соответствует русскому творительному падежу, обозначая предмет, при помощи которого производится действие:
is done with their hands — делается иx руками
 Предлоги употребляются не только для выражения грамматических отношений между словами, но имеют и самостоятельное значение, как и любое другое слово. Эти предлоги можно разделить на следующие группы:
а) пространственные предлоги (или предлоги места):
on the right bank of the river — на правом берегу реки 
in the comer — в углу
within the territory — в пределах территории
under the table — под столом
below zero — ниже нуля
over (above) the bed — над кроватью
behind the wardrobe ~ за (позади) платяным шкафом
beyond the earth — за пределами земли
in front о/the TV set — перед телевизором
at (near, by, beside) the college — у (рядом, около) колледжа
between two armchairs — между двумя креслами
among her friends — среди ее друзей
around the table — вокруг стола
б) предлоги направления
to go to the theatre — идти в театр
towards the window — no направлению к окну
to go into our room — идти в нашу комнату
from the college — из колледжа
out of the room — из комнаты
through the fog — сквозь туман
along the street — вдоль улицы
across the road — через дорогу
в) предлоги времени
on Monday — в понедельник 
at 5 o’clock — в 5 часов 
in 1998 — в 1998 году 
in an hour — через час 
after the war — после войны 
before the war — до войны
till, until June — до июня 
since 1998 — с 1998 года
during the same period — в течение того же периода 
for two hours — в течение двух часов
 Часто один и тот же предлог входит в несколько групп:
at the college — у колледжа
at 5 o’clock — в 5 часов
 in the comer — в углу
 in 1998 — в 1998 году 
on the table — на столе 
on Monday — в понедельник
 Существуют предлоги, которые трудно отнести к какой- либо группе:
according to the purpose — в соответствии с целью
about 3 million people — около 3 миллионов людей
except him — кроме него
for her — для нее
with them — с ними
without me — без меня
against the war — против войны
 Во многих случаях употребление того или другого предлога зависит от предшествующего глагола:
to consist of — состоять из
to depend on — зависит от
to divide into — делить на
to name after — называть в честь кого-либо
 Некоторые глаголы в английском языке требуют после себя предлог, в то время как после соответствующих глаголов в русском языке предлог не употребляется:
to pay attention го — уделять внимание чему-либо
to supply with — снабжать чем-либо
to belong to — принадлежать кому-либо, чему-либо
to provide with ~ обеспечивать чем-либо 
to listen to — слушать кого-либо
 С другой стороны, в английском языке есть ряд глаголов, которые не требуют после себя предлога, тогда как соответствующие им русские глаголы требуют предлог:
to answer the question — отвечать на вопрос
to follow something — следовать за чем-либо 
to play computer games — играть в компьютерные игры 
to enter the college — поступить в колледж
 Предлоги входят в состав большого числа сочетаний и выражений:
in vain — напрасно
at least — по крайней мере
at last — наконец
at once — сразу
for ever — навсегда
in turn — в свою очередь
by means of — посредством, при помощи
for the first time — в первый раз
a number of — несколько
for example — например
at present — в настоящее время

[bookmark: bookmark69]THERE (IS) AND IT (IS)

	Positive
	There is a computer in the room.
There are two computers in the room.

	Negative
	There isn't a computer in the room.
There aren’t any computers in the room.

	Questions


	Is there a computer in the room?
Are there any computers in the room?
Why aren’t there any computers in the room?

	


1. We use there (is, was, were, has (have) been, will be) to show that something exists:
E.g. There is much snow outside.
There are three factors to remember.
Compare:	There 	is a computer in this room
and
The computer is in this room.
These sentences have different meanings.
2.  We use it is (was, will be) to describe a thing, situation or feeling. 
E.g. It is dangerous to cross the street here.
It was nice to see you again.
It will be cold and windy next week.
It is a nice room.
This is my car. It is new.
ВE GOING TO (DO)
 Be going to (do) is used to talk about an intention made before the moment of speaking.
E.g. I am going to sell my car.
He is going to stay with his friends in Paris.
Also be going to (do) is used to talk about things which we see are certain to happen.
E.g. I am going to be late. (My work starts at eight. There’s only 5 minutes left and I am still at home.)
That child is going to fall. (He is standing on the edge of a cliff...)
[bookmark: bookmark56]Modal Verbs (Basic Rules)
They are known as modal auxiliary verbs because they “help” other verbs.
E.g. You must do it.
I can play tennis.
The prices may rise soon.
A modal verb has the same form in all persons.
E.g. I/ you/ he/ she/ it/ we/ they can swim.
	Positive
	Negative
	Questions

	I can come.
I could come.
I must come.
It may rain.
You should see this film.
	I can’t (cannot) come.
I couldn't (could not) come.
I mustn't (must not) come.
You may not park here.
You shouldn't (should not) see this film.
	Can I come?
Could I come?
Must I come?
May I go home? Should I see this film?


Modal auxiliary verbs have no infinitives or participles, “must” doesn't have a past form, “could” is used with a past meaning only in some cases. Instead we use other expressions:
Must > have to...
Can/ could >be able to...
[bookmark: bookmark57]Can — could — be able to...
We use “can (present)/ could (past)” to say that something is possible or that someone has the ability to do something.
E.g. I can speak three foreign languages.
I’m afraid I can’t help you with this work.
When I was young I could swim very fast.
Be able to is sometimes possible and sometimes necessary instead of can / could. Study how they are used in the present, past and future.
Present.
Compare:	I	can	speak	Greek.
I am able to speak Greek.
Both variants are possible, but “can” is more usual than “be able to...” in the present.
Past.
”Could” is used with a past meaning:
With the following verbs: see, hear, swell, taste, feel, remember, understand;
E.g. I could see that nobody wanted to join us.
To say that someone had the general ability to do something.
E.g. My grandmother could speak Italian.
But! We don’t use “could” to say that we managed to do something on one occasion. Instead we use “was/ were/ able to...” or “managed to...” Compare:
When I was 5 I could swim well.
I was able to swim across the river in our village.
She could read when she was 6.
She was able to read a novel by A. Christie in one week.
The negative “couldn’t” is possible in all situations.
E.g. He couldn’t swim (general ability).
He couldn’t get to the station in time (he didn’t manage to do it).
Future. Speaking about the future we have to use will be able to.
E.g. One day I will be able to return here.
[bookmark: bookmark70]USED TO + V
	Positive
	She used to visit us twice a year.

	Negative
	She didn’t use to visit us when we lived in London, or
She never used to visit us when we lived in London, or
She used not to visit us when we lived in London.

	Questions
	Did she use to visit us? 
Yes, she did.
No, she didn’t. 
Why did she use to visit us?


It shows a past habit: what a person often did in the past, but doesn’t do any longer.
E.g. I used to play on this playground when I was little.
They used to come to see us at Christmas and bring a lot of presents for everybody.
My granny used to be very happy when I brought home good marks.
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