MHUHUCTEPCTBO OBPA3OBAHUSA CTABPOITIOJIBCKOI'O KPAS
rocy1apcTBeHHoe O11KeTHOe MpodeccHoHaIbHOE 00pa3oBaTe/IbHOE YUpPeKIeHHe
«CTaBpONnoJILCKUIl CTPOUTEIbHBIN TEXHUKYM))

(TBIIOY CCT)
YTBEPXIAIO
JOOKYMEHT MNOAMNNCAH
SMEKTPOHHOM MOAMMCHIO Jupexrop I'BIIOY CCT
Ceptudukart: 7832712E8754D4206369A7B0B584F2CF
Bnapeneu: Cemunetos Bnagumup AHapeesny B.A. CeMI/I.]IeTOB

DeiictButeneH: ¢ 21.07.2025 go 14.10.2026

«06» Hosiopsa 2025 r.

MOJIOXKEHUE O KOPIIOPATUBHOM DJIEKTPOHHOM ITOYTE
I'BITIOY CCT

r. CtaBponoJb



1. OBIUE ITOJIOKEHUA

1.1. Hacrosiee [Tosnoxenune o kopnopatuBHoit snekTponHoi noute ' BITOY CCT
(manee — IlomokeHue) pa3zpaboTaHO B IENSAX YCTAaHOBJEHUSI €IMHOTO TOpPsAKa
HCIIOJBL30BaHUs KOPIIOPATUBHOM 3eKTpoHHOM mouthl (nanee KOII) paborHukamu
roCyJIapCTBEHHOTO OFO/KETHOTO MPOheCCUOHAIBHOTO 00pa30BaTEILHOIO YUPEkKICHUS
«CTaBpONOJIBCKHUM CTPOUTENBbHBINA TEXHUKYM» (Hanee — TeXHUKyM).

1.2. Hactosiiee [lonoxkeHue He ompenensieT nopsaok padoThl ¢ JOKYMEHTAMH,
HaIpaBJIsieMbIMU U noay4daeMbiMu 1o KOII.

1.3. Kaxknipiit paboTHUK TeXHUKYMa MOKET UMETh CITy>KEOHBIH MOYTOBBIH SIIUK B
KO3II u ucnosib30BaTh €ro B paMKax BBITIOJHEHUS CBOUX TPYAOBBIX O0SI3aHHOCTEH.

1.4. Bcs uabopmais U COOOIIEHUS, KOTOPbIe OBUIM CO3/IaHbI, OTIIPABIICHBI,
NPUHATBL WM coxpaHeHbl mnocpenctBom KOII, npunamnexar TexHukymy, 3a
WCKJIIOUEHUEM  CIIy4aeB, IPEIYCMOTPEHHBIX  3aKOHOAATENBCTBOM  Poccuiickon
denepanum.

2. OCHOBHBIE IOHATHUA U COKPAIIIEHUA

B nacrosimem [losioxkeHMM MPUMEHSIOTCS CHEAYIOIIME OCHOBHBIE TMOHSATUS H
COKpAILICHHUS:

agMUHUCTpATOp(bl) KOPIOPATHMBHOM TMOYTHl — JIMLO WM Tpynna Juil,
OTBETCTBEHHBIX 32 OOCIY)KMBaHUE TEXHUYECKUX M MPOrPAMMHBIX CPEACTB MOYTOBOM
CUCTEMbI, €€ MOHUTOPHHT, Pa3BUTHE U HaI€)KHOE (PYHKIIMOHUPOBAHUE;

Cnucok KoHTakToOB (nanee KOHTaKkThI) — CHHMCOK, coaepk aiiuii nHOOpPMAIUIO O
N0JIb30BaTENE: HAa3BaHME MOYTOBOIO SIIMKa, (aMUINIO, UMS, OTYECTBO, JOLKHOCTh B
TexHukyMme, noIpa3aeacHue;

AHTHCIIAM — aBTOMaTHYecKasi CUCTeMa CKaHUPOBAHUS MOYTOBBIX COOOIICHUN Ha
HaJM4Me HEKEIATEIbHON PEKIIAMHOM pacChUIKM (cram);

noctyn k KOII ¢ momomipio Be6-unTEpdherica — Bo3MokHOCTh goctyma k KOIIC ¢
mo6oro I1K, nMeroniero noak/It04eHne K CETH UHTEPHET, C MOMOIIIbIO Opay3epa;

NI — Nadopmarmonnsiii Lentp Texnukyma;

KO3II — kopriopaTuBHas 3JIEKTPOHHAS [10YTA;

JIucT pacchbulOK — OTAENbHbIE TPyNNbl B AJPECHOW KHUTE, CO3/1aBaeMble IS
00JIeryeHust CrielMaIbHbIX OOIIMX PACCHUIOK;

JUMUT pa3Mepa cily>keOHOI0 MOYTOBOTO SIIUKA — OFPaHUYEHUE Ha pa3mep (00BeEM)
IIOYTOBOTO SILIUKA;

MOYTOBBIN cepBep — MH(POPMAITMOHHBIN CEPBUC, BKIFOUYAIOIINUNA B CE0S1 TOUYTOBBIC
CI1y>kObI U QYHKLINN aIMUHUCTPUPOBAHHUSA, a TAK)KE MO3BOJISIOLIUI COIEPKaTh IOYTOBbIE
ALUKY M0JIb30BaTEIeH, XpaHUTh U MPOU3BOIUTH OOMEH OYTOBBIMU COOOILIECHUSIMU;

[oJib30BaTelb — pPaOOTHUK TeXHHKyMa, KOTOPOMY MpPENOCTaBJICHO IPaBoO
noyib3oBanus KOII;

crlaM — HEHY)KHBIE aJ[pecaTy AJIEKTPOHHbIE COOOLIEHUs, PEKJIaMHbIEe MUChbMa U
T. 1., pacChlIa€MbI€ TI0 3JIEKTPOHHOMU MOYTE;



CITyX€OHBI TIOYTOBBIN AWK — WHIWBHUIYAIHPHO HAa3BAaHHOE M 3aKPEIUJICHHOE 32
MOJIb30BATEIEM JIMCKOBOE MPOCTPAHCTBO HAa TIOYTOBOM CEPBEPE IS TOIYUYCHUS,
WCIIOJIb30BAHUS U XPaHCHUS ITOYTOBBIX COOOIICHHIA;,

DNeKTpoHHash TIo4Ta — CceTeBas CiIyk0a, ITOCTpOEHHAs Ha OTKPBITBIX H
CTaHAAPTHBIX IPOTOKOJIAX, ITO3BOJISIOINIAS TTOJIH30BATEIISIM 0OMEHUBATHCS HH(OpMaITUEi
C TTOMOIIBIO MPOTPAaMMHO-AIMIIAPATHOTO KOMIUIEKCA 4epe3 JOKaIbHBIC M TJI00ATBbHBIC
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIE ~ CETH 0€3 TMPUMEHCHHS OyMaXKHBIX
HOCHUTEJICH;

DIEKTPOHHOE MOYTOBOE COOOIIEHHE — DIEKTPOHHOE COOOIIeHHnE, PopMUPYyEMOe
OTMPABUTENIEM U TIPETHA3HAYCHHOE JJIS TTepeaadu MoIyqaTelnto yepe3 nHHOpMaImoOHHO-
TEJICKOMMYHHUKAIIMOHHBIE CceTH. [louToBOE COOOIIEHHE COCTOMT U3 CIIy)KEeOHOU
uHpopmaruu (agpec OTIpaBUTENs, apec ModydarTess, TeMa U T.1.), TEKCTa COOOIeHUs
Y BJIO’KEHHBIX (paiiioB (MOTYT OTCYTCTBOBATb);

DICKTPOHHBIA TMOYTOBBIM SITUK/TIOYTOBBIA SITUK — MHAMBUAYAIbHO Ha3BaHHOC U
3aKPETUICHHOE 332 KOHKPETHBIM IMOJIb30BaTENIEM JIUCKOBOE MPOCTPAHCTBO HA MOYTOBOM
cepBepe IS TOJYYCHHUS, HCIOJB30BAaHUS U XPaHEHUsS IIOYTOBBIX COOOIIEHUH,
MOCTYTAOIINX HA aCCOIMMPOBAHHBIEC C 3TUM IOYTOBBIM SIIUKOM ajpeca dJIECKTPOHHOU
MIOYTEHI;

AJICKTPOHHBIH MTOYTOBBIHN aJpec — 0003HAYCHHE, OJTHO3HAYHO UIACHTH(PHUITUPYIOIIEE
aZpec ICKTPOHHOTO MTOYTOBOTO SAIIKKA.

3. KOHONJIEHIHUAJIBHOCTD B KJII

3.1.B npeaenax (YHKIIMOHUPOBAHUS KOII obecrieunBaeTcs
KOH()MIEHIIMAIBHOCT MOYTOBBIX COOOIIeHUH U uHbopManmu o nojb3oBatensax KOII,
KpomMe wuHbOpMAIMM U3 AJpPECHOM KHUTM M 32 HCKIIOYEHHUEM  CJIy4aes,
MPEYCMOTPEHHBIX 3aKOHOAATENIbCTBOM Poccuiickoit denepanni.

4. OIMCAHME K3II

4.1. KopniopatuBHasi 3JEKTpOHHAS TI0YTa TMPEACTABISICT COOOM KOMILICKC
MPOrPaMMHBIX UM TEXHUYECKUX CPEACTB, MPENOCTABIAIOIMNN paboTHHKaM TexHuKyma
CEPBUC AIEKTPOHHOM MOYTHI B IOMEHE «SSt26.1u».

4.2. Hacrosimee IlonokeHne He pacopocTpaHseTcss Ha OOydaromuxcs B
TEXHHUKyME, HE OTMEHseT neucTByromue [lonoxenus, PernameHTs! 1 WHbIE JTOKAJIbHBIE
HOPMAaTUBHBIE AaKThl B YACTU COTJIACOBAHMS MPOEKTOB JOKYMEHTOB U IIPEAOCTABICHUS
uHpopManuu. B ciydae BO3HUKHOBEHHUS NPOTHUBOPEYMS NPUMEHSIOTCS IOJIOKEHHUS
JNEHCTBYIOIIUX JIOKAJbHBIX HOPMATHBHBIX aKTOB.

4.3. OOMeH ciyxeOHOW HMH(pOpMaUel MO JJIEKTPOHHOM TIOYTE MEXITY
CTPYKTYPHBIMM IOJAPA3JEICHUAMH, a TAKXKE MEXAY paboTHUKaMH TeXHHKyMa NOJKEH
OCYLIECTBJIATBCA C  MCIOJB30BAHUEM  KOPIOPATHUBHOM  JJIEKTPOHHOW  ITOYTHI.
Hcnonp30BaHne MHBIX NTOYTOBBIX CEPBEPOB, TOM YMCIIE ITyOJIUYHBIX, ISl BHYTPEHHEN U
BHEIIHEH CiTy’)keOHOI MepemnucKk Mo AMEeKTPOHHOU moyTe 3ampernaercs. Mckimouenue
cocTaBisieT OQUIMAIBHBIN aJpec BHEIIHEW DSJIEKTPOHHOM TMOYThl TEXHHUKyMa -
sst@mosk.stavregion.ru.
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4.4. OOmeH ciyxeOHON uHPOpMaIel BHyTpu TeXHMKyMa MO KOPIOPATHUBHOM
AIIEKTPOHHOM TOYTe TMpH coOmojaeHun  Hactosiero llomoskeHuss cuuTaercs
opuIMaIbHBIM CIOCOOOM KOMMYHMKAIIMW, PaBHO3HAYHBIM OOMeHy MH(popmaiueil Ha
OyMa>kHOM HOCHTEIIE.

4.5. Ciy:xeOHas mepenucka Mo 3JIEKTPOHHOM MoYTe ¢ BHEITHUMHU KOHTpareHTaMu
BEJIETCSI UCKITFOUUTENBHO C UCTOJIb30BAHUEM aPECOB KOPIIOPATUBHOM MOYTBHI.

4.6. Hoctyn k KOII Bo3moxeH ¢ mnomomibio BeO-uHTepdeiica, uisl 4Yero
HE0OX0IMMO yKa3aTh B Opay3zepe https://web.beget.email/.

4.7. KOII cocTouT U3 cleayomux 00s3aTeIbHbIX KOMIIOHEHTOB:

4.7.1. KoHTakTel, comepx’aT HH(POpPMANUIO O mojb3oBarensix. MHpopmamms B
KoHTakThI 3arpyxaercs aiMUHUACTPATOPOM CEpPBHCA MPU CO3JAHUU NOYTOBOTO ajapeca,
Jajiee peaKTUpoBaHue, 1o0aBIeHue U yiajaeHue 3amnuceit B Kontakrax ocyiectBisiercs
IIOJIB30BATENEM caMocTosATeNbHO. Ilonb3oBaTens MoxeT co3gaBaTh B KoHTakrax
IPYIIIBL, JJI CTPYKTYPHU3ALMHA CBOMX PACCHUIOK. Takue rpynibl HEAOCTYIHBI ISl APYTUX
IIOJIb30BAaTEIIEH.

4.7.2. I1o4TOBBIN AIIMK, COJEPX AWK TOUYTOBBIC COOOIIECHUS IMOJb30BaTeIeCH
KO3II. Conepxumoe NouTOBBIX SIUKOB MOJIB30BATENEN MOKET XPAHUTHCS CIEAYIOIINMHU
crnoco0amu:

® B [I0YTOBOM SIIMKE HA CEPBEPE;

e B JIMYHOM nanke jokajibHO Ha IIK monk3oBarens;

® B APXMBHBIX MANkKax, JJOKAIbHO Ha [IK mosb3oBarens;

e B O0mMMX Mamkax, CHEUUAJIbHO OPraHU30BAaHHBIX ISl pabOThl TPYMIIBI
ITOJIb30BATEIIEH.

4.7.3. Aatucniam. B KOII Hactpoena noacucrema oOHapyKeHUsI HEXKeNlaTeIbHOM
nouThl. CooO1IeHMsI, KOTOpbIE HE MPOIIM MPOBEPKY AHTUCIIaMa HE MEPECHLIAI0TCS.

5. PASBMEP IIOYTOBOI'O AIIINKA

5.1. Ilonp30BarTenssM yCTaHABIMBAETCS JIMMUT IIOYTOBOTO SIIMKA B COOTBETCTBUU
C TEXHUYECKHUMH BO3MOXKHOCTSIMU W OrpaHudeH pazmepom B 1 ['Gaiit (5 I' Gailt s
JUPEKTOPA, 3aMECTUTEINIEH JUPEKTOPA, PYKOBOAUTENEH CTPYKTYPHBIX IMOAPA3ACICHHN).
[Tonb30BaTenp CaMOCTOATENBHO CIECIUT 32 PA3MEPOM CBOETO MOYTOBOTO SIIIIMKA.

5.2. Ilonb30BaTeNb MOKET CAMOCTOSATENBHO YAAIUTh HEAKTYaIbHbIE ITUCHMA.

5.3. Kaxapli  MOJp30BaTeNb HECET MEPCOHANBHYKD OTBETCTBEHHOCTH 34
cOOJII0JIEHNE YCTAaHOBJIIEHHOI'O pa3Mepa KOPHOPATUBHOTO MOYTOBOIO SIIIMKA, a TaKkKe
CBOEBPEMEHHOE apXMBUPOBAHUE WU yJaTIeHUE HH(POPMAIIUH.

6. BBIJEJIEHUE U HACTPOHKA IIOYTOBOTI'O AIIUKA

6.1. Co3znanue moYToOBOIO SIMKA COTPYIHUKA OCYILECTBISETCS MPU IPUHITHH €TI0
Ha paboTy.

6.2. st KaXX[Ioro TMOJbh30BaTeNsl CO3MAeTCS TOJIBKO OJWH TOYTOBBINA SIIHUK.
Bo3MOXHO co3maHue TOTOTHUTEIBHBIX CIY>KEOHBIX IMOYTOBBIX SIIUKOB B CBSI3U C
IPOM3BOICTBEHHON WJIM TEXHUUYECKON HEOOXOIUMOCTHIO.



6.3. CoTpyZHHUK HMEET MpaBO HAacTpauBaTh HHTEp(ElC MOYTOBOrO AIIUKA B
COOTBETCTBHHM C €TI0 MPEAINOUYTCHUSIMH.

6.4. Ilonb3oBaTenb JUYHO OOECIIEYMBAET COXPAHHOCThH MAPOJILHONW MHPOpMaLUU
JUIsL AOCTyna K TOYTOBOMY smMKy. Ilpu yTpare KOHPUACHIMANbHOCTH MApOJbHOU
nHpopmaruu Mupopmarmonusiii LleHTp He HEceT OTBETCTBEHHOCTH 3a COXPAHHOCTH
nH(popMaIuu 1 paboTOCIIOCOOHOCTH IMOYTOBOTO SIIKKA MMOJIb30BaTeNs. B ciydae yTpaThsl
MapoJibHOM HWH(OpPMAIIMU TOJB30BATEI0 HEOOXOJAMMO HE TMO3JHEe CIIEAYIOIIEro
pabouero AHs1 yBeIOMUTH 00 3Tom UL,

6.5.Ilpu wm3meHenun aHKeTHBIX JaHHBIX (DPHO, TenedoH, HAOKHOCTS,
nojipas/iesieHne), HeoOXOMUMBIX I pa3MeIleHus B AJPECHON KHUTE, MOJIb30BaTEIh
00s13aH B CpPOK HE€ Mo3aHee NATH padounx aHed yBegomuth UL uepes 3asky B MAC
1C:Komnenx.

6.6. [Ipu yBOJIbHEHUU TIOJIH30BATEISI €70 TTOYTOBBIN AMIHMK OokupyeTcs. [lepeHoc
uH(OpMAIIMU W3 TIOYTOBBIX SIMIUKOB YBOJIUBIIMUXCS TMOJb30BaTeNed (IpU HaIUMYUU
BO3MO’KHOCTH) OCYIIIECTBIIsSIETCS B cooTBeTcTBUM ¢ 3asiBkoi B MAC 1C:Komnemx,
HaIpaBJICHHON PYKOBOJUTENIEM COOTBETCTBYIONIETO CTPYKTYPHOI'O MOJpa3eieHUs B
teueHue 30 IHEN ¢ 1aThl YBOJIBHEHUS MOJIb30BATENIS, 3ATEM MOUYTOBBIN AIIMK YIAISIETCA
Y BOCCTAHOBJICHUIO HE MOJIJICHKUT.

7. MPABUJIA UCIIOJIB3OBAHUA KJII

7.1. Ilpu nonwszoBanuu KOII monb3oBaTenu o0sd3aHbl COOMIOAATH CIEAYIOIINE
npaBuia:

o HEYKOCHUTEIBHO co0MonaTh Hactosmiee [lonoxenue;

o coOM0/IaTh OONICTIPUHATHIE HOPMBI W TpaBUjia OOMEHa TMOYTOBBIMHU
COOOIIICHUSAMHU;

o mepe1 OTIPABICHUEM COOOIICHHSI TPOBEPSTH TPABOMMCAaHUE, TPAMMATHKY U
MIePEYUTHIBATH COOOIICHNUE;

o BECTH TIEPEMUCKYy HAa PYCCKOM S3BIKE, WCKIIOYEHHE COCTaBISET

ynotpebieHue crenuduueckod TEPMUHOJIOTHU WIIM €CITM UHOE TpebyeTcs B pamKax
o0pa3oBaTeIbLHOTO MPOIIECCa;

o YKa3bIBaTh TEMY MHUCHbMa, OTPAKAOIIYIO COACPKAHNE TUCHMA;

o OTBET Ha MHUCHMO WIIM 3aMPOC HANPABIATH B TEJIE TIEPBOTO COOOIICHMUS,
9YTOOBI TOJIy4aTeNId BUJEIN CChUIKY Ha JIaTy W TeMy M3HA4ajJbHOTO 3ampoca M MOTJIU
JIETKO OPUEHTUPOBATHCA B CMBICIE TEPENUCKH, JUIsl 3TOTO HCIOIb30BaTh KOMAaHIY
«OTBETUTHY;

o peryisipHo nipoBepsaTh KOII (He menee 2-3 pa3 B 1€Hb);

o He ucnoab3oBath KOII 115 nenei, He CBA3aHHBIX C UICTIOJHEHUEM TPYAOBBIX
(GyHKLHIA, TOJKHOCTHBIX 003aHHOCTEN UM 00pa30BaTENbHBIM MPOLECCOM;

o HE pacchlUiaTh COOOLIEHUS MPOTUBO3AKOHHOTO WM  HEITHYHOIO
CoJIepKaHUs, a TAKXKE COJAEPKAILME YTPO3bl B a/IpeC APYTHUX MOJIb30BATENEH;

o CTPOrO CJIEAOBaTh OIPAHWYEHUSM B PACCBUIKE OIPEACIICHHBIX BUIOB

uHdopmaIuu (B TOM YHCIIE€ TIEPCOHATBHBIX JIAHHBIX ), IO KOTOPHIM YCTAHOBIIEH 0COOBIN
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PEKUM O0CTyIlla W MCIIOJBb30BaAHUA B COOTBCTCTBHUU B BaKOHOI[aTeJ'IbCTBOM P(D,
JIOKaJIbHBIMHW HOPMATHBHBIMU AKTAMU,

o 3alpelIeH0 CO3/1aBaThb W/MIW  TEpechllaTh MUChMa, COJCpIKaIIHe
CIeAYIONTYI0 HH(pOpMaITHIO:
0 KOH(HICHIIMAIbHYI0 HH(POPMAIIUIO, JOCTYIT K KOTOPOW OTpaHHYCH

benepabHBIM 3aKOHOM, B TOM YHCJIE COACPIKAITYI0 KOPITOPATUBHYIO TalHY,
MEepPCOHANIbHBIE  JaHHBIE yYaCTHUKOB 00pa3oBaTELHOTO  MpOIlecca,
MaTepuayibl, MaTepHallbl KOTOPHIX HApYyMIAIOT TpaBa Ha PE3yJbTaThI
WHTEJUICKTYalTbHOM JESITEIIbHOCTH;

o HEJI0OCTOBEPHYIO HH(OpMaIHIo;

o daiael U MporpaMMbl CIIOCOOHBIC HAPYIIUTh PabOTy, OrPAHUYUTH
JIOCTYTI, BEIBECTH U3 CTOSI KOMITBIOTEPHYIO WU UHYIO TEXHUKY;

o MIPOTPAMMBI JIJIS1 OCYIIICCTBIICHHUS HECAHKIIMOHUPOBAHHOTO JIOCTYTIA;
o CEpHIHBIC HOMEPA K TPOTPAMMHBIM ITPOTYKTaM;

O JIOT'YHBI, ImapoJi 151 mpo4uc CpeacTtBa JJIA IMOJIYUCHH A
HCCAHKIIMOHWPOBAHHOTO JOCTYIIA,

o CCBUIKH Ha BBIIIEYKA3aHHYIO HH(POPMALIUIO.
o 3ampenieHo UCoib30BaTh aapeca KOII:
0 JUIsL PErucTpallid Ha CalWTax, HE HWMEKIIIMX OTHOLIEHUS K

o0pa3oBaHUIO, JACATEILHOCTH TEXHHMKyMa WJIM HE COOTBETCTBYIOIIHE
TPYAOBBIM QYHKIIUSAM 1 005S3aHHOCTSIM PaOOTHHUKA,

o 11st 0QOPMIIEHHSI TIOIITUCOK;
o JUIsl  yKa3aHuWs Ha caidtax 0e3 paspelieHus aJIMHUHHCTpAlUU
TexHukyma.

o 3ampemnieHo MPeA0CTaBIATh APYTHM JIUIAM TOCTYT K CBOEMY JICKTPOHHOMY

MIOYTOBOMY SIIIIUKY.

7.2. Ilpu MaccoBOW PaCCBHUIKE COTPYAHHUKU IOJKHBI HCIOJIb30BaTh B KAUECTBE
aJipecaToB MaKCHMAaJbHO 3aMHTEPECOBAHHYIO ayJUTOPHUIO, HE OTIPABIATH COOOIIECHHUE
BCEM MoJb3oBaressaM. [lopsaaok MaccoBol pacChlIKU COOOIIEHH ONpesesieH B pa3ieie
8 Hactosuero [lonoxenus.

7.3.1lpn cucremarnyeckux (Oosiee 3-x pa3) HapyLIEHUSAX IOJb30BATEIEM
HacTosero [Tonoxenus, a Takke 10 000OCHOBaHHOM kajlo0e COTPYTHUKOB Ha JEHCTBUS
OTMPABUTEIISI COOOIICHUM JTUYHBINA MOYTOBBIN SIIMK TAKOTO IMOJIH30BATENS MOXKET ObITh
3a0JIOKMPOBAH IO peHIEHUI0 AUpeKkTopa TeXHHKyMma Mo MpeACTaBICHUIO 3aMECTUTENS
JTUPEKTOpPA M0 HHPOPMAIIMOHHBIM TEXHOJIOTHSIM.

7.4. B ciydae HEOOXOAWMOCTH 3aMECTHTENh JUPEKTOpa MO HMH(DOPMAIMOHHBIM
TEXHOJOTHSIM HAmpaBiisieT OOOCHOBAaHHYIO CIY)KEOHYIO 3alHMCKy pPYKOBOJIUTEINIO
COOTBETCTBYIOIIETO CTPYKTYPHOTO TOApA3ACNCHUs [JIsl TNPUHATHS pEHICHUs O
HAJIOXKEHUH JUCIHUILUTHHAPHOTO B3BICKAHUS HA HAPYIITUTEIA.

8. MACCOBAS PACCBLJIKA COOBIIEHUI

8.1.1Ilo YMOJIYaHHUIO MACCOBasg pacCChlIIKa BHGKTpOHHOﬁ IMOYThI 3aIlIpCIIACTCA,
KpOMCEC CJ1y4acB, OIIMCAHHbIX HUKC:



o MAaCCOBBIE PACCBUIKM, WHULMUPOBAHHBIE IUPEKTOPOM TeXHUKyMa, €ro
3aMECTUTEIISIMU;

o MacCoOBbI€  PACChUIKM, WHULUUPOBAHHBIE  COTPYAHUKAMH  CIIy>KOBI
['paxknanckoi 00OPOHBI — B ClIydyae BOSHUKHOBEHHUS YPE3BbIYATHBIX CUTYALIMIA;

J MacCOBbIE PAaCCBhUIKH, VHULIMMPOBAHHBIE COTPYIHHUKAMH

Nudpopmanuonnoro Llentpa — B ciyyae, ecin “H(OpMaIMs KacaeTcsl MpeKpaleHus
MPEIOCTABIICHUS CEPBUCOB WM HAPYIICHWH B TPEIOCTABICHHH CEPBHCOB, KOTOPHIE
KOCHYTCSI OOJIBIIIONO YHMCJIa IOJIb30BATENICHi COOTBETCTBYIOIIMX CEPBHUCOB (HampuMmep,
OTKJIFOUEHHUE AJICKTPOTIMTAHUS 3aHUS, pErilaMeHTHBIE paboOThl Ha cepBepax MOYTOBOM
CHUCTEMBI U T. I1.);

o MAacCOBbI€  PAacChUIKM, HWHHUIMUPOBAHHBIE TJABHBIM  OyXrajirepowm,
COTPpYIHHKaMU OyXTajaTepuu, COTPYAHUKAMH OTIela KajapoB, 3aBEIYIOIINMU
OTNIETICHUSIMU, 3aBENyIONIeld y4eOHOW dYacThlo, METOIUCTaMU — B Ciydae, eCclu

nH(pOpMaIMs KacaeTcsi OCHOBHOM 4acTH paOOTHUKOB.

8.2. EnuHnYHBIE MacCOBBIE PACCBUIKM pa3pelialoTcs B KaKJIOM KOHKPETHOM
Cllydya€ 3aMECTHUTENIEM JUPEKTOpPa, HEMOCPEICTBEHHO PYKOBOJSIIMM  JaHHBIM
HaIpaBJIEHUEM PabOTHI.

8.3. Ilepnoaniueckue MacCOBBIE PACCBUIKM OCYIIECTBISIIOTCS HAa OCHOBaHUU
MepeyYHsi, KOTOPbIN JTOJKEH OBITh TAKKE COTJIACOBAH KOOPAMHUPYIOIIUM 3aMECTUTENIEM
nupekTopa. [lepeuenn popmupyeTcss B OyMaKHOM BHUJIE€ U MPEIOCTABIISIETCS MO 3aIPOCy
3amectutens nupexropa o UT.

8.4. CTpyKTypHbIE TIOApaA3ACIE€HUS 11 MacCOBOM  PACCBUIKM  JOJDKHBI
UCIIOJIb30BaTh CO3JIaHHBIE CAMOCTOSITENIbHO JIMCThl PACCBUIKH, aApecaTamMH KOTOPBIX
ABJISIETCS UX LI€TIEBas ayAUTOPUSL.

8.5. Iy ucKiIoYeHus cilydaeB nomnaganus 0a3el JaHHBIX mosb3oBareneit KOII k
TE€M, KTO 3aHUMAETCS PACCBUIKOM cliaMa, 3alpeliaeTcs Mpyu OTIpaBKE MUChMaA Ha aapec
K3II BximrodeHHe MOMOJHUTEIBHBIX BHEUIHUX aJIpecaToB (DJIEKTPOHHBIX MOYTOBBIX
aZpecoB BHE JIOMEHa (@sst26.ru).

8.6. 3ampemiaercss OCYILIECTBISITh MAaCCOBYK) PAacChUIKY PEKIaMHOIO  WJIU
MO3/IPaBUTEIHHOTO XapaKTepa, a TAKkKe O0OBIBICHUN O BAKaHCUSIX.

PACCMOTPEHO
[Iporokon 3aceganus
CoBera TeXHUKyMa
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