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1. OBIIUE IMOJIOKEHUSA
1.1. bubmmoreka SIBJISIETCS CTPYKTYPHBIM MOJIpa3ICIICHUEM ['BIIOY
«CTaBpONOJIBCKUIM CTPOUTEIBHBIN TEXHUKYM» (fajiee - TEXHUKYM), 00eCreurnBarouM
y4eOHOM, CIIPABOYHOM, Xy10’)KECTBEHHOHN JTUTEPATypOH, IEPUOANICCKUMH U3TaHUSIMU U
MH)OPMAIIMOHHBIMM ~ MaTepuajaMu y4yeOHO-BOCIUTATEIbHBIM MPOIECC, a TaKkKe
LEHTPOM pACIpPOCTPAHEHUS] 3HAHUN, JYXOBHOTO W HWHTEJUIEKTYaJbHOTO OOILEHUS,
KYJIbTYPHI.
1.2. bubnuoTteka B cBoell AesITenbHOCTU pykoBoAcTBYyeTcs: Koncrtutyuuei Poccuiickoit
Oenepanun, 3akoHoM «0O06 obpazoBanuu B Poccuiickoit denepanum» (0T 29 nexadps
2012r. Ne273-®3 B peiictByromieil pepakuuu), DenepanbHbiM 3aKOHOM  «O
oubmmoreuynom gene» (ot 29.12.1994r.Ne78-®d3 B neiicTByIOIIEW penakivm),
®enepanbHbiME ['ocygapcTBEeHHBIME 00pa30BaTEIbHBIMU CTaHIapTaMH, «HCTpyKIuei
00 yuere Oubmmuoreunoro ¢ouna» (yrB. Ilpukazom Munkynbtypsl Poccun oT
02.12.1998r. Ne 590 B neiicTBytomen pegakuum), [Ipukazom Muno6pazoBanusi Poccuu
«O06 yuete OuOIMOTEYHBIX (HOHIOB OMOIUOTEK O0IIC00pa30BATEIBHBIX YUPEIKICHHUIN)
(ot 24.08.2000r. B neicTByroled penakiuu), nucbmMomM MuHduna Poccun «O06
WHBEHTapu3anuu Oudiuoreunbix ¢oHaoB» (ot 04.11.1998r. Ne 16-00-16-198 B
aeucTByomed penakiun), [Ipukazom «O0 yTBepKICHUH MOPSIKA y4eTa JOKYMECHTOB,
BXOJAIIMX B cocTaB Onbmoreunoro ¢pouaa» (ot 8.10.12. Ne 1077 ¢ usMeHeHussMu Ha 2
derpans 2017r.), YcTraBOM TEXHUKyMa, TMPUKA3aMU M PACIOPSHKCHHUSIMHU JIUPEKTOPA
TeXHUKyMa U HacTosuM [lonoxxeHneM.
1.3. Tlopsmoxk npoctynma kK (oHAaM, NEepedeHb OCHOBHBIX YCIYr U YCIOBUSL HX
npenoctaBieHuss  ompenensrorcss  [lpaBunmamu  monb3oBaHUS  OMOJIMOTEKOH,
YTBEPKAEHHBIMU AUPEKTOpOM TexHuKyma oT 31.08.2018r.

2. OCHOBHBIE 3AIAYH
2.1. OcHOBHBIMHU 33/1a4aMU OMOITMOTEKH SIBIISTFOTCS:
- TOJHOE W OIepaTHBHOE OMOIMOTEYHOE W HWHQPOpPMAIIMOHHO-OUOIHMOTpaduyecKoe
oOcnykrBaHUE OOyYaroUIMXcs, MEeAaroruyecknuX pabOTHUKOB U JPYTHMX KaTeropui
yyTaTeNel, YCTAHOBJIEHHBIX B MpaBUjax MOJIb30BaHUs OMOJIMOTEKON B COOTBETCTBUU C
MH(}OPMAIMOHHBIMU NOTPeOHOCTSIMU yuTaTeeH;
- (opmupoBanue Qonga OubIMOTEKM B coOoTBeTcTBUU ¢ TpeboBaHusimu PI'OC,
OCHOBHBIMU TPO(ECCHOHAIBHBIMU 00pa30BaTEIbHBIMU IMpPOrpaMMaMu,  NpoduiieM
TeXHUKyMa U HHOOPMAITMOHHBIMU ITOTPEOHOCTIMHU YUTATCIICH;
- OpraHu3aIys U BeJCHUE CIPaBOYHO-OUOIMOrpaduyecKoro amnmapara u dJIeKTPOHHBIX
0a3  JaHHBIX B ABTOMATU3MPOBAHHOM U TPAJAUIIMOHHOM  PEKHMAX;
- COBEpIICHCTBOBaHHE (POpM M METOJ0B PadOThl OMOJMOTEKHM HAa OCHOBE BHEIPEHUS
COBPEMEHHBIX TEXHOJOTUH W KOMIIBIOTEpHU3AIUU OUOINOTEUHO-UH(DOPMAITMOHHBIX
IIPOLIECCOB;
- y4acTH€ B BOCIHTATEIbHOW W TyMaHUTApPHO-TIPOCBETUTEIHLCKOW NESITeIbHOCTH
TeXHUKyMa, (OPMUPOBAHHUE Yy OOYYAIOIIMXCS COIMAIBLHO HEOOXOIUMBIX 3HAHUU U
HABBIKOB, TPAXIAHCKOM MO3UIMH, NPOPECCUOHAIBHBIX WHTEPECOB, IpoMaraHjaa
KYJIbTYPHOI'O HACJIEAMS;
- ¢opmupoBaHrue OMOIMOTEYHO-MHPOPMALIMOHHON KyJIbTYphl, OOy4YE€HHE 4YHTATENEH
COBPEMEHHBIM METOJAaM IOMCKa WH(OpMAIMU, MPUBUTHE HABBIKOB IOJb30BAHUS
KHUTOH, HHPOPMAITMOHHO-TIONCKOBBIMH KOMITBIOTEPHBIMHU CUCTEMaMU;



- KOOpIMHAIUs W KOOoIMepanus MACSITeIbHOCTH C TMOAPA3JCICHUAMA TEXHUKYMa,
IMKJIOBBIMU KOMHUCCUSMH, OOIIIECTBEHHBIMU OPTaHU3aIUsIMU;
- MHTErpamus ¥ B3aUMOJCHCTBUME C OMONMOTEKaMU JAPYTrUX YUYPEKJIECHUW, opraHaMu
HAay4YHO-TEXHHUYECKOW  uHbopMammu g Oojee  MOJHOTO  YAOBIETBOPEHUS
MOTPEOHOCTEHN YnTaTeIICH.

3. OCHOBHBIE ®YHKIINU
3.1. bubnuoreka opranuzyer auddepeHImpoBaHHOE O0OCITyKMBaHUE 4YUTATEIEH B
YUTAJIHFHOM 3aJie ¥ Ha a0OHEMEHTE, MPUMEHSIST METO/Ibl MHANBUAYAIBHOTO U TPYIIIIOBOTO
o0CTy>KUBaHUSI.
3.2. becnmaTtHO obOecrieuMBaeT uYWTATENEH OCHOBHBIMU OHMOJMOTEYHBIMU YCIIyTaMHU:
- IPEIOCTAaBIISET MOJHYI0 MHPOpPMAILMIO O cocTaBe (POHAA 4epe3 CHCTEMY KaTajoros,
KapTOTEK U C UCHOJb30BaHUEM APYTUX (HopM OUOIMOTEeYHOTO MHGOPMHUPOBAHNS,
- OKa3bIBaeT KOHCYJIbTaTUBHYIO TIIOMOIIb B TIOMCKE U BBIOOpE JUTEpPaTypHI,
MPOM3BEICHUH TIeYaTH U IPYTUX JOKYMEHTOB;
- BBAAT BO BPEMEHHOE TOJb30BAHUE MEUYATHBIC W3JIAHUS, MPOU3BEIACHUS MEUaTH H
ApYyrue TOKYMEHThI U3 OMOJIMOTEYHOro (POHA;
- BBITIOJTHSIET TEMATUYECKHE, aIpECHBIC U APYTHE BHUIIBI OMOIMOrpaduuecKux CIpaBok,
OpraHu3yeT KHUKHBIC BHICTABKHU;
- BBIABIIACT, U3y4aeT MH(OPMAIMOHHBIE TOTPEOHOCTH MEAArorHYecKux pabOTHHUKOB,
COTPYJHUKOB U CTYACHTOB TEXHUKYMa.
- MpenoCTaBiAeT OOYy4aloOUMMCS C OrPaHMYEHHBIMU BO3MOKHOCTSIMH 3/10pPOBbS
OecruiaTHO y4eOHHMKM M ydeOHbIe MocoOusi, uHyr y4deOHyro nuteparypy. C yderom
0COOBIX MOTPEOHOCTEN O0Yy4aIOUIMXCA C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 370POBbS
o0ecnieunBaeTcs MPelOCTABICHNE YUEOHBIX, JEKIIMOHHBIX MAaTEPUATIOB B 3JIEKTPOHHOM
BUJIC.
3.3. ObecneunBaetr nHpOpMAMOHHO-OMOIHMOTpaduueckoe 00CITy)KMBaHUE CTYJIEHTOB,
npenojaBaTenell, KOHCYJIbTUPOBAHWE YHWTATelled MpU TOUCKE H BHIOOpPE KHHUT,
MPOBEJCHUE CO CTYACHTAaMHU 3aHSITUHA MO OCHOBaM OMOJIMOTEYHO-WH(DOPMAIIMOHHBIX
3HaHWW, YMEHUS OPHEHTHUPOBATHCSA B CIPABOYHO-OMONMOTpaduyecKoM ammapare
OUOINOTEKH;
3.4. O0ecnieunBaeT IOCTYN K AJIEKTPOHHO — OMOJIMOTEYHBIM cUcTeMaM (B COOTBETCTBUU
C JIOTOBOpaMH O MOJAKIIIOUEHUH U MpeaocTaBieHnu goctyna k 9b); 3.5. Bener paboty
M0 BOCHUTAHMUIO KYJIBTYPHl U TBOPUYECKOMY YTCHHIO, NPUBUTHE HABBIKOB M YMEHHS
noucka nHdopmauu.
3.5. ObecrneunBaeT KOMIUIEKTOBaHUE (POHJIA IO OTPACIEBOMY COCTAaBY B COOTBETCTBUU
c npoduieM TEXHUKyMa, 0Opa30BaTeIbHBIMHU MpOTpaMMaMU M Y4YEOHBIMU IUIaHAMM,
TpeboBanusiMu OI'OC: yueOHOM, Xy/105KECTBEHHOM, CIIPABOYHOM, HAYYHO-TIOMYJISIPHON
JUTEPaTyphl, MEPUOTUICCKUX H3TAHUNA IJIS TIeJarOTHYECKUX PAOOTHUKOB U CTYJICHTOB;
HAY4YHO-TIEArOTUIECKOM, METOINYECKOM, CIIPaBOYHON JUTepaTyphl. CaMOCTOSTEIHHO
OTpeAeNsieT HUCTOYHUKM KOMIUICKTOBaHHMS (OHIA IO 3asgBKaM MEeJarornyeckux
pPabOTHHUKOB.
3.6. HM3yuaer cTemeHb YIOBJIETBOPEHMUS UUTATENBCKOIO CIpoca C  IEJbIo
KOPPEKTUPOBKH IJIAHOB KOMILJICKTOBaHUs (POHAA W MPUBEIEHUS COCTaBa U TEMAaTHKHU
doHma B cooTBETCTBUE C HH(DOPMALMOHHBIMU MOTPEOHOCTAMHU  YHUTATENCH.



AHanu3upyeT 00€CleYeHHOCTh CTYIEHTOB YY€OHMKaMHU M Yy4eOHBIMU TOCOOHUSIMH,
cOOpHHMKaMH 3aj1a4 (YIpaKHEeHHH ), MPaKTUKyMaMHu, JJabOopaTOPHBIMU pabOTaMH U T.]I.
3.7. Benenue He0OXOOMMOW JOKYMEHTAIlMM IO y4eTy OubiauoTeyHoro ¢GoHIa u
OOCTy’)KMBaHUIO 4YHUTAaTeNiel B COOTBETCTBHM C YCTAHOBJICHHBIM  TOPSIKOM.
Ocymectisger y4€T, pa3MelieHHe W TMPOBEpKYy (OHIA, PETUCTPAIUIO U Jp. B
cootBeTcTBUM ¢ «MHCTpyknmelr o0 ydere OuOamoTe4HOro (GOHIA», TPUKA30M
MunoOpaszoBanuss Poccum  «O6 yuere OuOnmoTeyHbix (poHmOB  OMOIMOTEK
o0pa3oBaTeNbHBIX yUpeXKACHHI», npukazoM «OO0 YTBEpKICHUU TMOpPsSIKAa yueTa
JIOKYMEHTOB, BXOJSIIUX B COCTaB OuOIMOTEYHOTO dbonmaY.
[IpoBepka ¢GhoHAOB OMONMMOTEKH MPOBOAMTCS C MEPUOJAMYHOCTHIO B COOTBETCTBUU C
nuckMoM Munduna Poccun «O0 nHBEeHTapu3auu OMOIMOTEYHBIX (POHIOB» B CPOKH,
YCTaHOBJICHHBIC MIPUKA30M JTUPEKTOPA TEXHUKyMa.
3.8. Uckmouenne wu3 OubmmoreyHoro (oHAa, mepepaclperesieHne U pealn3aius
HENpOUIBHOMN, yCTapeBIIeH W U3NMUITHEHN (AyOJIeTHOW) TUTEepaTyphl B COOTBETCTBUU C
JCHCTBYIONUMHU HOPMATHBHBIMU TIPABOBBIMHU aKTaMH.

3.9. Benér cucremy OMOIMOTEUYHBIX KaTajJOTOB M KapTOTEK HaA TPaJAUIIMOHHBIX
HOCHUTEJISIX C IeJIbI0 Oubanorpaduyeckoro packpoitus GhoHa.

3.10. CocrapiisieT 1 OOHOBJISIET PH HEOOXOAMMOCTH [lacopT OMOIMOTEKH.

3.11. IlpuHumaeT y4yacTHe B BOCHUTATEIbHOW pabOTe TEXHUKyMa, HCIOIb3ys
pasiuaHbie GOPMBI M METOBI HHIUBUAYATHHOU, TPYIIIOBOM U MaccoBOW GopM pabOTHI
(Oecen, BbICTaBOK, OubOMMOrpaguueckux 0030poB, HHPOPMAIMOHHBIX YacCoOB,
YUTATENbCKUX KOHPEpEeHIH, ceMruHapoB 1o n3yuennto IbC u ap.).

3.12. Benér aHaIUTHYECKYI0 W METOJAMYECKYI0 paboOTy IO COBEPIIEHCTBOBAHHIO
OCHOBHBIX HANpPABJICHUA EATCTLHOCTH OWOJMOTEKH C TICJIbI0 BHEAPEHHUS HOBBIX
MH()OPMAITMOHHBIX U OMOTUOTEUHBIX TEXHOJIOTUH, OPTaHU3AIMOHHBIX (DOPM U METOIOB
paboTHI.

3.13.  OcymecTBisieT  pelaKkIMOHHYIO, H3JaTeNbCKyl0 M HH(POPMAIMOHHYIO
JESTENIbHOCTh COTJIACHO Y CTaBy TEXHUKyMa; THPOKUPOBAHHE PEKIAMHOUN MPOTYKIIUU
s poOpHEeHTAIMOHHONH paloThI, pacmedyaTtky M KCEepPOKONMUpOBaHWE Y4YeOHO -
METOUYECKIX TTOCOOHIA MpernojaBaTesield U APYyruX JOKyMEHTOB yu4eOHOTO TIpoIecca.
3.14. OcymiecTBisieT TOBBINIEHUE KBAUTU(PUKAIIUU COTPYIHUKOB OUOIMOTEKU C IENbIO
yIITyOJIeHUs 170 o011e00pa3oBaTeIbHON U TYMaHUTApHOM KYJBTYDHI,
po(heCCHOHATEHOM KOMITETEHTHOCTH.

3.15.  OOecmeyeHne COOTBETCTBYIOIIETO CAHUTAPHO-TUTHEHUYECKOTO peXuMa MU
OJIarOMPUATHBIX YCIOBHH JIs1 00CITy)KMBaHUS YU TATEIICH.

3.16. Opranu3yetr COBMECTHYIO paOOTy C IIMKJIOBHIMA KOMUCCHUSMH U OOIIECCTBEHHBIMHU
OpraHU3aIMsIMU TEXHUKYMA.

3.17. IlpuanMaet yyactue B pabOTe MEIarorndecKux COBETOB, METOJMUYECKIX COBETOB
TEXHUKyMa, B MPOQPOPUCHTAUOHHON paboTe; OCYIIECTBISIET B3aMMOJICHCTBHE C
OubnMoTekaMu  TOpojJa MO BompocaM  OuOIMOTeYHO-OMOImorpaduieckoro
oOCTyKMBaHUs, PU TPOBEACHUHN COBMECTHBIX MEPOTIPUATHI: aKI[Ui, CECMUHAPOB U JP.
3.18. OOGecneunBaeT TpeOyeMbI PEXUM XPaHEHHUS U COXPAHHOCTh OMOJMOTEYHOTO
dboHIa, COTIAaCHO KOTOPOMY XpaHEHHE YYEOHHKOB OCYIIECTBISETCS B OTACIHLHOM
TIOMEIIEHUH.



4. YITPABJIEHUE U OPTAHU3ALIUSA JEATEJIBHOCTH
4.1. PykoBosicTBO OMOJMOTEKON  OCYIIECTBISET  3aBEAYIOIIHM, KOTOPBI
HEMOCPEICTBEHHO MOAYUHSIETCS 3aMECTUTEII0 AUPEKTOpa MO METOAMYECKOU padoTe u
KauyeCTBY U SIBJISIETCS WICHOM IE€Jaroru4eckoro, METOIMYECKOro U aIMUHUCTPATUBHOTO
COBeTa. 3aBeAyIOlMi HECET OTBETCTBEHHOCTb 3a BBIMOJHEHUE BO3JIOKEHHBIX Ha
OuOMoTeKy 3aga4 MU (QYHKIUNA, ONPENeNEHHBIX JIOHKHOCTHOM MHCTPYKIMEH, 3a
COCTOSIHME TEXHHUKH 0€30MacHOCTH, OXpaHy Tpy/Aa; Ja€T pacropsiKeHUs M yKa3aHUs,
oOsi3aTenbHbIe IS COTPYJHUKOB OHOMMOTEKHM M OCYIIECTBISIET MPOBEPKY UX
WCTIOJTHCHHSI.
4.2. llltat u cTpyKTypa OMOIMOTEKH YTBEPKIAETCS JUPEKTOPOM TEXHUKYMA.
4.3. Pacxogpl Ha coaepxkaHue OMONMMOTEKH MPEeayCMaTpUBAIOTCS B OOIIEH cMere
pPacxoJI0B TEXHUKyMa. PyKOBOACTBO o0OecriedynBaeT rapaHTHPOBaHHOE (DMHAHCHPOBAHUE
KOMILJIEKTOBAaHMSI, TPUOOpETEHUsT 00OpYJOBaHUS, KOMIBIOTEPHON M KOMUPOBAIHHO-
MHOXKUTEJIbHOU TEXHUKH, 00ecriednBaeT OMOJINOTEKY HEOOXOUMBIMU TOMEIIECHUSIMU B
COOTBETCTBHH C JICHCTBYIOIUMHA HOPMATHBAMHU.
4.4, bubnuoTeka BeIET JOKYMEHTAIIUIO U YUET CBOEH pabOThl, MPEAOCTABIISAET IUIaHbI U
OTUYETHI B YCTAHOBJICHHOM TOPSIIKE.

5.MIPABA U OBA3AHHOCTHU

5.1. bubnuoTreka uMeeT MpaBo:
- CaMOCTOSITEJIbHO OMPENeNATh COACPKaHUE M  KOHKpPETHble (OpMbl  CBOEH
JIESITETLHOCTH B COOTBETCTBUU C IEISIMHU M 3a7a4aMH, yKa3aHHbIMH B [lojoskeHun o
OHOIHOTEKE;
- IPEJICTABIISATh HA PACCMOTPEHHUE U COTJIACOBaHUE 3aMECTUTEN0 AupekTopa o MPK u
YTBEPKJICHUS JTUPEKTOPOM TEXHHUKYMa MPOEKTHl JTOKYMEHTOB: IMpaBUjia IMOJIb30BAHUS
OuOIMOTEKOM, MOJ0KEHUE 0 OMOTNOTEKE, TOHKHOCTHBIE HHCTPYKIINH;
- 3aBeNyIONIMN OMOIMOTEKON BHOCUT NPENJIOKEHHS] MO INTATHOMY pPaCIMCaHUIO,
JOJDKHOCTHBIM ~ OKJIajiaM, Hajg0aBKkaM M JoIUlaTaM COTPYJHUKaM B TMpejenax
YCTaHOBJICHHOTO (POHJIa 3apabOTHOM TIIaThl OMOINOTEKH;
- YCTaHaBIIMBaTh B COOTBETCTBUU C TIPABWJIAMH TIOJIb30BaHUS OMOJMOTEKOW B U
pa3Mep KOMITCHCAIHA yiiep0a, HAHECEHHOTO TOb30BaTENIIMHA ONOIHOTEKH;
- TPUBJICKATh JOMOJTHUTEIbHBIC (PUHAHCOBBIE PECYpChl 3a CUET MPEIOCTABICHUS
MJIaTHBIX YCAyr (Ha YCMOTPEHHE aJIMHUHHCTPAIlMd TEXHWKyMa B COOTBETCTBHH C
YcTraBoM TEXHHKyMa), a TakXke JTOOPOBONBHBIX TOKEPTBOBAHUN IOPUAUYECCKUX U
bu3HUeCcKUX JUIL;
- 3HAKOMUTBHCS ¢ 00pa30BaTEIbHBIMU MPOTPAMMAMHU U TIAHAMU TEXHUKYMa, MOJIy4aTh
OT CTPYKTYPHBIX TMOJApAa3/IeNeHU M JIOJDKHOCTHBIX JIMI[ MaTepuajibl W CBEICHUS,
HE0OXO0IUMBbIE ISl pElIeHUs TOCTABJICHHBIX Mepe] OMOIMOoTeKOM 3a1ay;
- MPEJCTABIATh TEXHUKYM B PA3IMUHBIX YUPEKICHUAX W OpraHu3alsx B IMpejaenax
CBOEH KOMIIETEHIIMU, MPUHUMATh Yy4acTHE B palboTe KOH(EpEeHIHil, COBEIaHUN U
CEMHHApOB MO BoOMpocaMm OuOIMOTeuHOM U WH(POPMALMOHHO-OUOIHOrpaduIecKoit
NESATEILHOCTH U JPYTOTO MPOhUIIS.
5.2. bubnuoreunbsie paOOTHUKY HECYT OTBETCTBEHHOCTb 34!
- CcOOJIOJIeHWE TPYIOBbIX OTHOUIEHUH, pPErjJaMEHTUPYEMbIX 3aKOHOJATEIbCTBOM
Poccuiickon denepanuu 0 Tpyae U KOJUIEKTUBHBIM JIOTOBOPOM TEXHUKYMa
- BBITIOJIHEHHE PYHKIUH, IPEeyCMOTPEHHBIX HacTosuuM [lonoxenuem.



- COXpPaHHOCTh OMOIMOTEYHBIX (POHIOB B MOPSIKE, MPEAYCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATELCTBOM.

- Ka4eCTBO U KyJbTypy OOCTYyKMBaHUS CTYACHTOB U IIPEIoIaBaTeNeil.

- Ka4eCTBO MPEIOCTABISIEMOM B IOJIb30BaHUE JTUTEPATYPHI.

PACCMOTPEHO

[IpoTokoJt 3acenanus
CoBeTa TeXHUKYyMa
oT «28» aBrycra 2018r. Ne 1
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