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1. OBUIUE MMOJIOKEHMUSI

1.1. VYyebHas 4YacTh SABISETCS CTPYKTYPHBIM IOJpa3JeIe€HUEM TOCYIapCTBEHHOIO

OI0KETHOTO NMPO(ECCHOHATEHOr0 00pa3oBaTeNbHOro yupexaeHus «CTaBpOIoIbCKUM

CTPOUTENBHBIN TeXHUKYM (nanee — TexHukyM, I'BIIOY CCT).

1.2. VYuyeOHas 4acTh B CBOEH JESITEIBHOCTU PYKOBOJCTBYETCS:

- ®enepanbHbIM  3akoHOM OT 29.12.2012 Ne 273-®3 «0O6 obpasoBaHuu B
Poccutickoit @enepannn» (B IeHCTBYIOLIEH pelakliin);

= 3akonoM Craspornosnsckoro kpast or 30.07.2013 Ne72-x3 «O6 obpazoBaHum»
(mpunsit {ymoit CraBpononbsckoro kpast 18.07.2013);

- [Tpukazom Munobpuayku Poccun ot 14.06.2013 Ne 464 «OO0 yTBepIeHHUH
[Topsinka OpraHM3alli¥ U OCYIIECTBIEHUs 00pa3oBaTENbHOM JEATEIILHOCTH IO
06pa30BaTeIbHBIM POrpaMMaM CpeHEero MpodecCHoOHaNBHOr0 00pa3oBaHusy (B
NEUCTBYIOLIEH peaaKIim);

~ ®etepalIbHBIMU TOCYJAPCTBEHHBIMH 00pa30BaTeIbHBIMUA CTaHJapTaMK CPEIHEr0
npohecCHOHANBHOTO 00pa30BaHUs 10 pealu3yeMbIM  CHEeLUalbHOCTAM (B
NEHCTBYIOLIEH pelaKIun);

- HOPMATUBHBIMH, HHCTPYKTUBHBIMU MaTepUaiaMy 110 BOIIPOCAM CTaHIapTU3ALINH,
cepruduKaiyy U npuHIHnamu Beeobiero MmenepkmenTa kadectsa (TQM);

- MpUKa3aMd H  PaclopsHKeHUsSMH MuHUCTepcTBa 00pa3oBaHMS M HAyKH
Poccuiickoii @enepanuu 1 MUHHUCTEpCTBa 00pa3zoBanyst CTaBpOINOIECKOrO Kpas,

= YcraBoM TexHukyMa, [lpaBuiamMu BHYTPEHHEro TPYZAOBOIO pacropsjaka Hu
JIOKQJIbHBIMH aKTaMH TeXHUKyMa;

- MpUKa3aMU ¥ PaCopsIKEHUSIMH JIUPEKTOpa TEXHUKYMa,;

- peleHUs MU IeIarorHYeckoro  coBeTa, MeToxuueckoro cosera, CoBera
TEXHUKYMa;

~ CTaH/JapTaMH TEXHUKyMa U HACTOSIIIMUM IOJIOKEHUEM.

1.3. B mrare yuyeOHON YacTu: 3aBeylOMUi yueOHON 4acThio, AUCIIETYED, CEKPETAph
yuyeOHOU YacTH.

1.4. VYuebGHnas yacTh paboTaeT MO HENOCPEICTBEHHBIM PYKOBOJCTBOM 3aBEYIOLIETO
y4yeOHOW 4YacThiO, Ha3HA4aeMoOro U OCBOOOXXJaeMOro OT MAODKHOCTH IIPUKAa30M
JUPEKTOpa TEXHUKyMa.

2.3AJIAYM YYEBHOHM YACTH
2.1. IlnanupoBaHue U oOpraHu3alus y4eOHOro mporecca, KoopAuHaLus paboThl
ctpyktypHeix mnonpaszaenenuit I'BIIOY CCT, mnpenopaBareneid TeXHHUKyMa IO
o0ecrieueHnI0  KauyeCTBEHHOW  MpOQecCUOHATBHON  MOATOTOBKM  BBITYCKHUKOB
TeXHUKyMa B cooTBeTcTBUHU ¢ TpeboBanusimu ®I"OC CIIO.

3. YHKIIUU YYEBHOU YACTH
3.1. OpraHusanus BBIIOJHEHHSI YYEOHBIX IUIAHOB U 0Opa3oBaTENbHBIX IPOrPaMM
cpeaHero npodeccuoHanbHOro o6pazoBaHus (MPOrpaMM MOATOTOBKU CIEI[HATUCTOB
cpennero 3BeHa) (nanee [ITICC3) no cnenuanbHOCTIM, peaau3yeMbIX TEXHUKYMOM.
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3.2. CocraBineHue U  KOMIBIOTepHBIH Habop  pacnmucaHus  TEOPETHYECKHUX,
NIPaKTUYECKUX, J1aOOPaTOPHBIX 3aHATUM, Y4YeOHOW M NPOM3BOJACTBEHHOW MPAKTUKH
(manee - mNpaKTUKU), KOHCYJIbTALMH, 3aHITUA 10 KypCOBOMY IPOEKTHPOBAHUIO
(BBIMOJIHEHHUIO KYPCOBOW PabOThI), MPOMEXYTOYHOM aTTecTallii U rocydapCTBEHHOM
uroroBoi arrecrauuu (mamee - ['MA) u 1apyrux BUAOB Y4YeOHOH [eSTENBHOCTH,
OCYIIECTBJIEHUE KOHTPOJIS HaJl MX BBIIIOJIHEHUEM IPEIoaBaTesIMU.

3.3. CocraBieHue yCTaHOBICHHOM yUYeTHONH M CTATUCTHYECKOM JOKYMEHTAIIUH.

3.4. Tapuduxanus rnpemnoaBareei.

3.5. KoHTponb CBOEBpPEMEHHOCTH Hayaja M OKOHYAHHS 3aHSATHH, COCTOSIHUS
TPYAOBOH U y4eOHOM NUCLMIUIMHBI B TEXHUKYME, COOTIOIEHHUS pACITMCaHuUS.

3.6. KoHTposb CBOEBPEMEHHOCTH COCTaBJIEHHs KaJleHJapHO-TEMAaTHUECKUX IJIaHOB
MPEenoaaBaTeIbCKUM COCTaBOM TEXHHUKYMa.

3.7. KoHTpOsb Be€HUS DJIEKTPOHHBIX JKYPHAJIOB Y4eOHBIX 3aHATHH.

3.8. KoHTponb Haj COCTOSHHEM ayIMTOPHOrO (OHIA ¥ €ro HCIOJIb30BaHUEM
COIJIAaCHO YTBEPXKIEHHOMY JUPEKTOPOM TEXHUKYMa PaCIUCAHHIO.

3.9. PaspaboTka mpemoXeHWH IO IUIAHUPOBAHHIO W OpraHM3alMy Yy4eOHOTro
npoliecca.

3.10. Yuer m mnoaroroBka IHU(QPOBEIX OTYETOB O BBIOJHEHHH II€JarOru4ecKoi
Harpy3Ku NpernojaaBaTeJIbCKUM COCTaABOM TEXHUKYMa U CTOPOHHUMHU COBMECTUTENSIMHU.

4. JOJDKHOCTHBIE OBSA3AHHOCTHU

3ABEJYIOIIEIO YYEBHON YACTBIO
4.1. 3aBemyrommii y4eOHON YacThIO MOJYUHSETCS HEMOCPEACTBEHHO 3aMECTHUTEINIO
JUPEKTOpa TEXHUKYMa I10 y4eOHO-IIPOU3BOACTBEHHOU pabore.
4.2. 3aBemyromuii y4eOHOW 4YacThIO SBJISETCS YIEHOM METOAMYECKOrO COBETa,
[earoru4eckoro coBeTa.
4.3. B 00513aHHOCTH 3aBe/YIOLIET0 y4eOHOM YaCThIO BXO/IHT:
4.3.1. IlnanupoBaHue paGoThl y4eOHOM YaCTH HA IO,
4.3.2. Opraunuzaius paboTsl y4e6HOM yacTu.
43.3. VYyactue B (opMHPOBaHHH 0OpPa30BATENBHBIX IIpOrpaMM  CpPEIHEro
npodeccnoHansHoro o6pa3oBaHus (IPOrpaMM IMOATOTOBKM CIELMATUCTOB CPEIHEro
3BeHa) (manee IIMICC3), peanudyeMblX  TEXHUKYMOM;  KOHCYJbTHPOBaHHE
OTBETCTBEHHBIX COTPYAHHUKOB 110 Bolpocam pa3zpadotku [TIICC3 B yacTu cocraBiieHus
y4eOHBIX TJIAaHOB ¥ OQOPMIICHHS MOSCHUTENBHBIX 3aIIUCOK K HEMY.
4.3.4. CoBMECTHO C 3aMeCTHTENIeM IUPEKTOpa IO yueGHO-TIPOM3BOICTBEHHOH paboTe
KOOpAWHALIMS W PYKOBOJCTBO JEATEIBHOCTHIO 3aBEAYIOLIUX OTIAEIECHUSIMH IO
COCTaBJICHUIO y4eOHBIX IJIaHOB.
4.3.5. VYuactue B MOArOTOBKE M pealH3alliy IUIAHOB BBEIEHHUs HOBBIX HATpaBJIeHHIl,
CHeraabHOCTeR U PopM 00ydeHHUs.
4.3.6. CoBMeCTHO ¢ 3aMecTHTeNeM IUPEKTOpa 110 YueGHO-TIPOM3BOICTBEHHOH paGoTe
M 3aMECTHTeJIeM AMPEKTOpa IO METOAMYECKOH paboTe M KayecTBY OCYIIECTBIEHUE
npoexkTrpoBanus U pazpabotku [TTICC3 1o HOBEIM CIIELHATBHOCTSIM.
4.3.7. OcymecTBienre Tapu(UKalMK MperofaBarteNiell TeXHMKyMa Ha HOBBIN
y4€OHBIH Tof1, MOArOTOBKA TAPH(DUKALMOHHEIX CITHCKOB.



4

4.3.8. AHanu3 TpeIOKEHUM MpernojaBaTeled TEXHHUKYyMa II0  COCTaBJICHHIO
pacrucaHus 3aHATHH Ha ceMecTp, y4eOHBIN o,

4.3.9. CocraBieHue KaleHIapHbIX yUeOHbBIX IPapUKOB.

4.3.10. Opranusauus ¥ IIaHUpPOBaHUE padoT M0 MPOMEKYTOYHOM M roCy1apCTBEHHON
MTOTOBOM aTTECTALMM BO B3aMMOIEHCTBHH C 3aMECTHTENIeM AUPEKTOpa 0 y4eOHO-
MPOU3BOACTBEHHOU padoTe U 3aBEyIOIMMHU OTAEICHUIMM.

4.3.11. KoopauHanuss ¥ pyKOBOACTBO paboOTOM JucrieTdepa IO COCTaBJICHHUIO
pacrucaHus 3aHATUN CTYJEHTOB OYHON (hOpMBI O0OyueHHMs, IPAKTUKU, KOHCYJIbTALIUH,
3aHATUM 10  KypCOBOMY IPOEKTHPOBAHMIO (BBIOJHEHHMIO KYpCOBBIX pabor),
MPOMEXYTOYHOM  aTTecTallud, TOCYAapCTBEHHOM  WTOrNOBOM  aTTeCTallMd  BO
B3aUMOJEMCTBUM C 3aBEAyIOLIMMHU OTICJICHUSIMHU U 3aMECTUTEIeM JIUpEeKTopa
TEXHUKYMa 10 y4eOHO-TIPOM3BOJICTBEHHOM paboTe B COOTBETCTBUU C TapH(UKalUen
npernojiaBaTesei TeXHUKyMa.

4.3.12. CocraBieHue pacnucaHus MpyU OTCYTCTBUM JUCIIETYEpPa TEXHUKYMA.

4.3.13. ObecrieueHue BHIIOJHEHUSI Y4eOHOM HaArpy3Ku CTYAECHTOB, IperojaBaTeiieil B
TeYeHHe yueOHOro IHs, He/leH, CEMEeCTpa.

4.3.14. Opranuzaiusi ¥ OCYLIECTBICHHE ydeTa BBIOJIHEHUS II€JaroruyecKon
Harpys3Ku.

4.3.15. OpraHuszaiisi OCYIIECTBJICHHS KOMITBIOTEPHOTO Habopa paclucaHus U
U3MEHEeHMH (TTOSCHEHUH) K HEMY.

4.3.16. CocraBnenue rpaduKoB KOHTPOJBHOIO TECTUPOBAaHUS KayecTBa 3HAHUMH
CTYJEHTOB.

4.3.17. Bo B3auMOJEHCTBHM C 3aBEAYIOLIMMH  OTJEJCHMSIMH  oOecredyeHue
CBOEBPEMEHHOro  OoQOpMIIEHHs  IperojaBaTelssMH  HeoOXoAuMoW  ydyeOHOMU
NOKyMEHTaluu (KypHalOB y4eOHBIX 3aHSTHI, 3asBOK HAa H3MEHEHHE pacIUCaHus,
(bopM ydera BBINOIHEHUS M1eJarorn4eckoil Harpy3Kky M T.I1.).

4.3.18. MHCTpyKTa)X 1O  BENCHHIO HEOOXOIuUMOW  ydeOHOW  JOKyMEHTalluu
npernojaBaTenei, B TOM YUCJIe BHOBD ITOCTYIAIOIIUX Ha pabOTy B TEXHUKYM.

4.3.19. ObecnieueHue OpraHu3alyy AENONPOU3BOACTBA y4eOHOW 4YacTH, B TOM YHUCIIE
CBOEBPEMEHHOI'O COCTaBJCHHUS YCTAaHOBJIEHHOM y4YeTHO-OTYETHOM [OKyMEHTAlUH;
CTaTUCTUYECKOI OTYETHOCTH.

4.3.20. Benenue onepaTMBHOIO CBOAHOIO y4yeTa JBM)KEHHS KOHTHMHIECHTAa TEeXHHKyMa
no ¢opmaMm yCTaHOBIEHHOro obpasua B paspese ¢GopMm o00ydeHus, Kypcos,
CIIEI[MAJIBHOCTEH.

4.3.21. KoopauHanusi COCTaBIEHHSI CTAaTUCTHYECKOM OTYETHOCTH M YCTAHOBIIEHHOU
OTYETHO-YYETHOM JOKYMEHTALlMM B IOAPA3AEJICHUSX TEXHUKyMa B Ipe/esiax CBOMX
KOMIT€TEHLIUH.

4.3.22. Benenue yuera OJaHKOB CTPOrOM OTYETHOCTH (IUILIOMOB, IIPUIOKEHUN K HUM
¥ T.II.) ¥ OpraHu3alMs KOHTPOJIS NPAaBUIBHOCTH WX 3aIlOJIHEHUS W CBOEBPEMEHHOM
BBIJIaYH.

4.3.23. 3anonHeHHe W M3MEHEHHEe 3SJIEeKTPOHHON 0a3bl MAaHHBIX [0 KOHTHUHIEHTY,
y4ebHoi pabore TexHukyma. KoopauHauusi maHHOW pabOThl B IMOJpa3/IeIeHHsX
TEeXHUKYMa.



4.3.24. B3aumoneicTBie ¢ COOTBETCTBYIOUIMMH CTPYKTYpaMu MHHHCTEPCTBA
obpa3oBanusi (CTaBpOIONBCKOTO Kpas, JAPYrUX OpraHu3aluidé 10 COCTaBIIEHHUIO
HeOoOXOIMMON OTYETHOCTH, CIIPABOYHON HH(POPMALIMH.

4.3.25. Koutpone coOmroneHust rpaduka yuyeOHOro Imporecca, BBIIIOJIHEHUS
pacnucaHus, CBOEBPEMEHHOCTHM Hayajla M OKOHYAHMS 3aHATHM W APYruX BHUIOB
y4eOHOMN AesATeIbHOCTH, OTHOCSIIMXCS K KOMIIETEHIIHM Y4eOHOM YacTH.

4.3.26. ObecnieyeHue KOHTPOJIS yueOHON HArpy3Ku 00y4YaIOIIHUXCS.

4.3.27. KOHTpOJIb COCTOSIHUS TPYAOBOU U Y4eOHOM TUCUIHUIUIHHBI B TEXHUKYME.

4.3.28. OcyuiecTBieHHEe KOHTPOJSI COOTBETCTBHUS 3aluceil B DJIEKTPOHHOM JKypHalle
o6yyJarouerocs paclicaHuIO 3aHATHIH, KaJleHIapHO-TEMAaTHYECKUM ILJIaHaAM.

4.3.29. KoHTpoJIb 3aHATOCTH ayIUTOPHOTO (OHIA TEXHUKYMA.

4.3.30. IloaroroBka MaTepuajoB K pacCMOTPEHHIO Ha IIearoru4eckoM COBETE,
METOJMYECKOM COBETEe, COBETE TEXHUKyMa.

43.31. Yuyactue B pabGoTe KOH(pepeHIM, CEeMHHApOB IO IMpobiieMaM KayecTBa
obpa3oBaHus.

4.3.32. TlogrotoBka ¥ OpraHu3alys MepONpPUATHH HH()OPMAIIMOHHO-Y4eOHOTO
Ha3HAYeHHUS.

4.3.33. TloaroroBka NpOEKTOB MPUKA30B, PACIOPSIKEHUH 10 OpraHU3alMU y4eGHOro
npolecca.

4.3.34. PacnpocTpaHeHHe WH(OPMALMOHHBIX MaTEPUAJIOB 0 BOIPOCAM OpraHHU3aluy
y4eOHO-BOCIUTATEIBHOTO TpoIiecca.

4.3.35. YuacTue B IOJrOTOBKE TEXHHKyMa K IIPOXOXIEHHUIO TI'OCYIApCTBEHHOM
aKKpeJMTal|y 110 00ecrieYeHnIo TpeOyeMoro ypoBHs KayecTBa 00pa3oBaHms.
4.3.36. Opranuszauus camooOcieOBaHUsI BBEPEHHOIO MOJApasjieieHds U paboT Mo
CaMOo00CIIeI0BAHUIO TEXHUKYMa IO BOIIPOCaM Y4eOHOM e TeIbHOCTH.

4.3.37. Yuyactue B mpolecce aTTeCTalld M CePTU(DHUKALUK CHUCTEMBI MEHEIDKMEHTA
KayecTBa TEXHUKYyMa.

4.3.38. YuacTue B OpraHM3allid M OCYIUECTBIEHHH paboT B Ipeaenax CBoek
KOMIIETEHIIMH I10 IIPOBEACHUIO JIULEH3UPOBAHUS TEXHUKYMA.

4.3.39. OcymectBieHue pa3pabOTKH IPOEKTOB JIOKaJIbHBIX aKTOB U HHBIX
HOPMaTHBHBIX JIOKYMEHTOB TEXHUKYMa B IIpejieiaX CBOei KOMIIETEHIIUH.

4.3.40. HenocpencTBeHHOE ydacTHe B pa3pabOTKe JOJDKHOCTHBIX MHCTPYKIHMIA
COTPYZHHMKOB, HAXOJSALLUXCS B IPSIMOM IO JYHHEHHUH.

4.3.41. Yyactue B aTTecTallMy COTPYJHUKOB TEXHMKYyMa B COOTBETCTBUM C MPHKA30M
JUPEKTOpa TEXHUKYMA.

4.3.42. VyacTue B NPOCBETUTENIBCKON paboTe sl poauTeselt (JIMI, UX 3aMEHSIOINX)
10 TPAKTOBKE JIOKAJIbHBIX aKTOB TEXHUKyMa, ero Ycrasa.

4.3.43. ObecrnieueHre CBOEBPEMEHHOT'O 3alONHEHUs HHPOpMALMeH caliTa TeXHUKyMa B
4acTH, Kacarolencs cBoei paboThl.

4.3.44. BeisBrenue pe3epBOB 00pa30BATENBHOrO IpOLECCAa 10 YCTAHOBICHHIO
HauboJiee  palMOHANIBHBIX  PEKMMOB  paboThl  MHPOPMALHOHHO-TEXHUYECKOTO
obopyoBanusi, Gojee IMONHOW M PAaBHOMEPHOM 3arpy3ke yueOGHO-METOIMYECKOTro
000py/10BaHUs ¥ y4eOHBIX TOMELIEHUH TEXHUKYMA.
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4.3.45. ObecrnieyeHue palMOHAIBHOTO MCIOJIb30BAaHUS COBPEMEHHBIX 3JEKTPOHHBIX
CPEJICTB OINEPAaTUBHOIO yIIpaBiIeHNs 00pa30BaTeNIbHBIM MPOLIECCOM B TEXHUKYME.
4.3.46. Cozianue 3JIeKTPOHHBIX 0a3 JaHHBIX COOpaHHOW HHGpOpPMALMU MO MPOPHIIO
CBOEH JeATEIbHOCTH.

4.3.47. OcymectBieHre Npo(GOPUEHTALMOHHON  JeATeNbHOCTH U paboThl IO
npusiedyenuto abutrypuenton B ' BITOY CCT.

4.3.48. CocraBnenre  rpaukoB  JEXKypCcTBa  aJIMHUHHCTPATOPOB  TEXHHUKyMA.
Opranusanus JeJI0MpOU3BOACTBA M0 OCYIIECTBICHHIO IEKYPCTBA aIMUHUCTPATOPAMHU
TEXHUKYMa.

4.3.49. WcnonHenue o0s3aHHOCTEH NEXYPHOTO aJMHHHCTPATOPa B COOTBETCTBUH C
MMEIOIUMCSI TPapUKOM JI€XKYPCTB.

5. IOJDKHOCTHBIE OBSA3AHHOCTHU JIUCIIETUYEPA

5.1. Jlucneryep yueOHOM dYacTH TEXHMKyMa HEMOCPEACTBEHHO IOJYHUHSAETCS
3aBe/lyroneMy ydeOHOM dacTeio. PaGoraer B TeCHOH CBSI3M C 3aMECTUTENSIMHU
JAUPEKTOpa U PYKOBOJIUTEIISIMH CTPYKTYPHBIX MOJpa3/eieHui TeXHUKyMa, [IUKJIOBBIMU
(MpeaAMeTHBIMU) KOMUCCHSIMH.

5.2. B cootBeTcTBHM ¢ TpeOOBaHHSIMH HOPMATHBHBIX JOKYMEHTOB 10 OpraHM3alMu
o0pa3oBaTeNbHOrO  mpolecca obecrieyMBaeT  MpernojaBaTeledl U CTYJIEHTOB
pacnicaHueM y4eOHBIX 3aHATUH (B TOM YMCIIe NMPAKTHK, KYPCOBOrO MPOEKTUPOBAHMS,

NOMOJIHATENILHOrO ~ 0o0pa3oBaHWss M Jp.),  [POMEXYTOYHOM  aTTeCTalluu,
rOCyJIapCTBEHHOM MTOTNOBOM aTTeCTAallM¥, KOHCYJIbTAllMM, a TakKe 3aMeHaMH B
pacrucaHuu.

5.3.  OO0s3aHHOCTH JUCTIETYEPA:

5.3.1. CocraByienne pacrnucaHusi y4eOHbBIX 3aHATHI (B TOM YMCIIE MPAKTUK, KYPCOBOIO
NPOEKTUPOBAHHMSI, LIEHTPA IOMOJHUTEIBHOIO 00pa3oBaHUs U JIp.), MPOMEXYTOUHOU U
roCyIapCTBEHHONH HTOIOBOM aTTeCTallMM, KOHCYJIbTAlMH W APYrUX BHUIOB yueOHOM
AesTenbHOCTH. OCyIeCTBIeHHe KOMIBIOTEPHOr0 Habopa MOSICHEHWH K pacHMCaHMIO,
OO'BSIBIICHHH.

5.3.2. OnepatuBHOE BHECEHHE U3MEHEHHI B paclicaHue yueOHbIX 3aHATHH B CIydasx,
CBSI3aHHBIX C 0O0JIE3HBIO, KOMAHIMPOBKOM, YBOJIbHEHUEM, M3MEHEHHEM I1€1arOrHIecKoi
HarpysKu IperojiaBaTesieid, COrJacHO 3asiBKe MOIEpaTopoB MNpohecCHOHAaIbHBIX
MOJlyJIel U IDYTUM yBa)KUTEJIbHBIM [IPHYHHAM.

5.3.3. COop u aHanu3 mnpeUIoKEeHUH MpenojaBaTenedl TeXHHMKyMa IO COCTABIECHHIO
pacrycaHus 3aHATUN Ha CeMeCTp, y4eOHBIH roJl.

5.3.4. Y4yactue B OCYIIECTBJICHHH OIEPATHBHOIO pEryJUpOBAHHS OpraHMU3aLUH
00pa3oBaTeNbHOTO Mpollecca M APYTMX BHIOB JEATEIBHOCTH B TEXHHKYME, €ro
OZIpa3/IeIeHUsIX B COOTBETCTBUM C 00Opa3oBaTENILHOW IMPOrpaMMOM IOArOTOBKH
CHCLMATUCTOB  CPEIHEro  3B€Ha [0  CHELUAJIbHOCTSIM  (JIOTMOJIHUTENBHBIMU
00pa3oBaTeNbHBIMU NPOrpaMMaMK) ¥ TpeGOBaHMSMH K OpraHM3alHH y4eGHOro
npouecca, B TOM YUCIIe ¢ UCIIOIb30BaHUEM KOMITBIOTEPHBIX [IPOTPAaMM U TE€XHOJIOTHiA.
5.3.5. Yyactue B Tapudukanuu nperonasatesieil TeXHMKyMa Ha HOBBIH y4eGHBIN TOL.
5.3.6. Kontpons obecneyennoctd rpynn (MOArpym), MOApasAeNeHHH TeXHHKyMa
HEOOXOIMMBIMHU MOMEILEHUIMH ISl TPOBEICHUS YIeOHBIX 3aHSTHIA.



5.3.7. OcymiecTBieHre OMEPATUBHOTO KOHTPOJS 3a XOAOM 00pa3oBaTebHOIO
npouecca, obecreuuBas palMOHAIBHOE MCIOAb30BaHHEe YYEeOHBIX U BHEY4eOHBIX
MOMEIIEeHUH TeXHUKyMa.

5.3.8. Obecneyenue coOJIOIEHHUsSI CAaHUTAPHBIX HOPM W IPABHJI MPU COCTABIIEHWH
pacrnucaHusl yueOHbIX 3aHATHH.

5.3.9. BeisBnenue pe3epBoB 00pa3zoBaTeILHOTO MPOLEcca 110 YCTaHOBJIEHUIO Hanboee
palMOHANBHBIX PEXKUMOB paboThl HHPOPMALMOHHO-TEXHUYECKOTO 000pyI0BaHuUS,
OoJiee MOMHOM M paBHOMEPHOW 3arpyske y4eOHO-METOAMYECKOro 00O0pYHOBaHMS U
yUeOHBIX [TOMELICHHIH TEXHHKYMa.

5.3.10. Obecneuenue palMOHaIBHOTO UCIIOJIb30BAHUS COBPEMEHHBIX
DJIGKTPOHHBIX CPEJICTB OINEPaTMBHOIO YIIPaBJIeHUsS 0Opa30BaTENbHBIM IPOLIECCOM B
TEXHUKYME.

5.3.11. Benenue >xypHaJOB 3asiBOK IperojaBaTelieii M MOJEPaToOpoOB MOJYJIEH,
AMCIIETYEPCKUI JKypHal (2JEKTPOHHBIN JKypHall) pacluCaHus 3aHSATHH, 3aHATOCTH U
3aMEeH IIperojiaBaTeliel (B TOM 4uciie 1o 00JIe3HH), yyeTa Meaaroruyeckoil Harpy3ku u
Apyroii y4eOHOM paboThl mNpenonaBareliel, o0beMa BBIIaHHBIX YAcOB B pa3pese
npernojaaBaresyiei, AMCUUIIIMH U MOJYJIeH, 3aHATOCTH Y4eOHBIX TOMEIIEHHH; a TakKe
ofecrieuyeHre CTPOroro y4eTa BhINOJTHEHUS 3a9BOK MOJIEPATOPOB MOy IEH.

5.3.12. IlpesxcTaBneHyue OTYETOB, CIPAaBOK M JApyrod wuHpoOpMaLU¥ o0 Xoje
00pa30BaTeILHOTO Mpolecca.

5.3.13. Vyactue B paboTe 1Mo cocTaBleHHIO rpaduka y4eGHOro mpoiecca, aHaIu3y M
OILIEHKE paclMcaHusl 3aHATHHI B Ipymrax.

5.3.14. Benenue ycTaHOBNEHHBIX ()OPM ydeTa IO BHINOJHEHMIO IIPENoaBaTesIIMuU
eJJarOTHYECKON HArpy3KM B COOTBETCTBHM C Y4YeOHBIMH IUIaHAMH U IpadUKoM
y4eOHOro nporecca (KaJeHIapHbIM y4eOHBIM rpapukom).

5.3.15. OneparuBHOe HH(OPMHUpPOBAHHE 3aBEIYIONIEro y4eOHOW wYacThio (NPH ero
OTCYTCTBHM - 3aMECTHTENsl JUPEKTOpa IO y4eOHO-IIPOM3BOACTBEHHON paborTe,
ACKYPHOTO aIMUHHCTPATOPA) O HAIMYUKM HECOOTBETCTBHM B PACIIMCAHUY 3aHATUN WIH
00HapYXEHHBIX ~CJTyYasX ero HecoOIoAeHHs YYeGHBIMU rpynnamu (MOArpyNnaMu),
NPEroaaBaTe/IIMK  C LEJIbIO ONEPATUBHOIO YCTPAHEHHUs! BBISBIIEHHBIX HAPYIIIEHHUM.
5.3.16. IlpunsTHe CPOYHBIX Mep IO CAMOCTOSTEILHOMY YCTPAaHEHHIO BBISBICHHBIX
HapymeHuii. CooOlieHne 3aBejyrolleMy y4eOHOH 4YacThio (NIPH €ro OTCYTCTBHH -
3aMECTHTEIIO IUPEKTOpa M0 y4eOHO-TIPOM3BOICTBEHHOMN paboTe) 060 BCeX yKa3aHHBIX
Clly4asiX CpbIBa UJIM HE NIPOBEJICHUS 3aHATHIA.

5.3.17. Perucrparusi CpbIBOB U II€PEHOCOB 3aHATHIH.

5.3.18. CBoeBpeMeHHOe O3HAKOMIIEHHE IIperoiaBaTesiell U CTYICHTOB C PacliiCaHUeM
3aHATHH, 9K3aMEHOB, KOHCYJIbTAlMI U APYTHX BUIOB y4eOHOM NesSTeNbHOCTH.

5.3.19. CaoeBpemeHHOe pa3MelleHHe U3MEHEHUH K PAaCIMCAHHIO Ha caiiTe TEXHUKyMa
¥ MHQOPMALMOHHBIX CTEHIAX.

5.3.20. Cosnanue 37eKTPOHHBIX 0a3 JaHHBIX COOPaHHOH MHMOPMALHH IO npoduiro
CBOEH AesITeIbHOCTH.

5.3.21. Opranusauus ¥ OCYIUECTBIEHHE JETONPOU3BOACTBA B COOTBETCTBHH C
YCTaHOBJICHHBIMU TPeOOBaHHMAMHU.



5.3.22. Cobmronenue TpeboBaHUH CUCTEMBI MeHeDKMEHTa Ka4yecTna,
pacrpoCTpaHsIOLIHECs Ha e TeIbHOCTh Y4EOHOM YaCTH TEXHUKYMA.

5.3.23. OcyliecTBIeHHE CBOEBPEMEHHOro cOopa M Iepe/ayd JaHHBIX Ui OLEHKHU
pE3yJNbTATUBHOCTH IIPOLIECCOB CHUCTEMBbl MEHEIKMEHTa KayecTBa y4ueOHOM yactH
TEXHUKyMa M IPUHATHS PpEIIeHHUi, HampaBleHHbIX Ha YyiydlleHue. BrimonHeHune
OTJENBHBIX CIY)KEOHBIX MOPYUYEHUN TUPEKTOPa TEXHUKYMA, 3aMECTUTEIIS IMPEKTOpa 110
VIIP, 3aBeayroniero yueoHoi 4acThlo.

5.3.24. KadecTBeHHO€E BBIIIOJTHEHUE CBOUX TPYAOBBIX OOS3aHHOCTEH, NPUKA30B U
pacrlopsbKeHUH JIMpPEeKTopa TeXHHKyma, 3amecTutenss aupekropa mno YIIP wu
HEINOCPEJACTBEHHOTO PYKOBOAUTEIS.

5.3.25. llogurHeHne BHYTPEHHEMY PACIOPSAKY TEXHUKyMa.

5.3.26. TlpaBWIbHO M IO HA3HAYEHUIO UCIIOJIB30BaHKE MEpeaHHbIX eMy Ui paboThl
000py10BaHusl, MaTEpPHAJIOB.

5.3.27. ObGecrieyeHue  CBOEBPEMEHHOI0  IIPEJOCTABIEHHUS  HENOCPEACTBEHHOMY
PYKOBOJHUTEIIO HEOOXOAMMOM MH(POPMALIUHU 110 KyPUPYEMBIM BOIIPOCAM.

5.3.28. TloBeIieHHe cBOEH KBaM(pUKALIUH.

6. JOJKHOCTHBIE OBSI3AHHOCTHU CEKPETAPSI YYEBHOM YACTH
6.1. Haxomutcsi B HENMOCPEIACTBEHHOM MOJYMHEHUH 3aBEIYIOLIEro y4eOHOH 4acThIo.
Cekperapb yueOHOM yacTu paboTaeT B TECHOM KOHTAaKT€ C 3aMECTUTENISIMU JUPEKTOPa,
3aBeAYIOIIMUMHU OTJEJICHUSIMH, JApYruMu PYKOBOJUTEISAMHU CTPYKTYPHBIX
noJipa3/ieJIieHuH, e1arornueCKuMu pabOTHUKAMH.

6.2. O0s3aHHOCTHU cekpeTaps yueOHOMN 4acTu:

6.2.1. [Ilpuem nocrtynaromed B y4eOHYIO 4YacTh KOPPECTHOHIEHLMH, Tepenada e€ B
COOTBETCTBUM C YKa3zaHMSAMH JupekTopa (3amecturens aupekropa no YIIP) B
CTPYKTYpHBIE IOJpa3/ieJIeHUs] UM KOHKPETHBIM UCTIOJHUTENSIM ISl UCIIOJIb30BAHUS B
npouecce padoThl MO0 NOATOTOBKH OTBETOB.

6.2.2. Benenue nenonpousBoOJCTBa, B TOM YHUCIIE U B DJIEKTPOHHOU (opme; IMOArOTOBKA
MPOEKTOB IPHKA30B IO MOPYUYEHHUIO 3aMecTUTeNst aupekTopa rno YIIP (3aBepyromei
y4yeOHOM 4YacTbhiO) W pacrlopsDKeHWH 1o y4deOHOM yacTH, odopMIeHHe clladyu
JIOKYMEHTOB y4eOHOH 4acTu B apXHB.

6.2.3. BeinmosnHeHUe pa3IMYHBIX ONepalyil C MPUMEHEHHEM KOMIIBIOTEPHON TEXHUKH T10
nporpamMmamM, IpeAHa3HayeHHBIM s cOopa, o0O0paOOTKM U  IIpeJCTaBlICHHUs
uHpopmaruu.

6.2.4. CiiexxeHMe 3a CBOEBPEMEHHBIM PAaCCMOTPEHHEM M MOJArOTOBKON JOKYMEHTOB,
pacrnopsDKeHHMM, ITOCTYNMBIIMX Ha MCIOJIHEHUE, CTPYKTYPHBIMH IOApPA3eIeHUSIMU
TEXHUKYMa U KOHKPETHBIMU UCTIOTHUTEIISIMHU.

6.2.5. Ilo mopyuenuro 3amectHrens aupekrtopa mno YIIP (3aBemyromero ydeOHOMN
YacCThlO) COCTABJIEHHE IIHUCEM, 3alpOCOB, APYTUX IOKYMEHTOB, IOITrOTOBKAa OTBETOB
aBTOpaM OOpallleHUH.

6.2.6. Ilo mopydeHuro 3amectutens aupekropa no YIIP, 3aeexnyromero ydeGHON
4acThIO OCYIIECTBJIEHWE KOHTPOJISI 32 UCIHOJHEHHWEM pabOTHHUKAMH TEeXHHUKyMa
M3JJaHHBIX NPUKA30B U PACIOPsKEHUH, a TakkKe 3a COOJIOIEHUEM CPOKOB MCIOJHEHUS
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yKa3aHWM M NoOpy4yeHui 3amecturens aupekropa no YIIP, 3aBenyrouiero yudeOHOM
YacThlO, B3ATHIX Ha KOHTPOJIb.

6.2.7. Ilo nopy4eHHIo 3aBeyI0NIero yueOHOM YacThiO OCYIIECTBIEHHE KOMIIBIFOTEPHOTIO
Ha0opa pacnucaHusl, MOSICHEHUH K HeMY; OObSIBIIEHUI; U3BEIIEHUH | T.I1.

6.2.8. Ilepenaua u npuem tenedoHOrpaMM.

6.2.9. CocraBieHre 3asiBOK Ha KAaHUTOBapbl, Ha THPAKHUPOBaHWE y4eOHOU
JOKYMEHTALMH.

6.2.10. KonupoBaHue 10KyMEHTOB.

6.2.11. BhINoIHEHNWE OTHAENBHBIX CIY)XEOHBIX IOPYyYEeHHUM JIMpeKTOpa TEXHUKYMa,
3aMecTuTeNIs aupekTopa 1o YIIP, 3aBeayrouiero yue6HOH 4acThio.

6.2.12. Ilpu oTCYyTCTBUM AMCIIETYEpa, 3aBEAYIOMIET0 yUYeOHON YaCThIO MO MOPYUYEHHIO
IMPEKTOpa TeXHUKyMa (3amectutens aupekropa mo YIIP) omepaTuBHOE cocTaBlieHHE
(¥3MeHeHMe) pacliUCaHUs 3aHATUN U APYTUX BUIOB Y4eOHOM 1eATEIHHOCTH.

6.2.13. KauecTBeHHOE BBIMIOJIHEHHE CBOMX TPYIOBBIX OOS3aHHOCTEN, NPUKA30B U
pacropsuKeHUl  JIMPeKTOpa TEXHMKyMa, 3aMmecTuTenss aupektopa 1o YIIP wu
HETIOCPEICTBEHHOIO PYKOBOIMUTEIIS.

6.2.14. TloqunHeHHe  BHYTpPEHHEMY pacniopsaky TexHukyma. CobmroneHue
TpeboBaHUH YcTaBa TEXHUKYMA.

6.2.15. IlpaBUaBbHO U 1O HA3HAYEHHIO MCIIOJIB30BAHUE MEPEJAHHBIX €My Ul paboTh
00opy10BaHMsl, MaTEPUAJIOB.

6.2.16. OGecrieueHne  CBOEBPEMEHHOTO  IPEJOCTABIEHHS  HEIOCPEICTBEHHOMY
PYKOBOIMTEIIO HEOOXOAUMOM HHPOPMALMH IO KyPUPYEMBIM BOIIPOCAM.

6.2.17. Cobmronenue TpeboBaHU CHUCTEMBI MEHEHKMEHTa KayecTna,
pacrpoCTpaHsIOUIMeECs Ha IeATeIbHOCTh Y4eOHOM YacTH TEXHUKyMa.

6.2.18. OcymiecTBlIeHHE CBOEBPEMEHHOTO cOopa M Mepeaayd JaHHBIX IUIS OLEHKH
pe3yJIbTaTUBHOCTH IIPOLIECCOB CHUCTEMbl MEHEI)KMEHTAa KayecTBa y4YeOHOW dacTH
TEXHUKYMa U IIPUHSATHS PEIICHUH, HallpaBIE€HHBIX Ha yJIy4dIlIeHHE.

6.2.19. IloBsllIeHue cBOEH KBaNIU(UKAIIHH.

7. OPTAHU3ALMS PABOTHI YYEBHOU YACTH

5 Paspaborka pacnucanus ydeOHbIX 3aHATHHA. TpeGoBaHWs K PpaclUCaHMIO
olpezessitoTes U perynupyrorces Ilonoxennem o pacnucaHuy y4eOHbBIX 3aHITHH.
72, Pacnincanue yueGHBIX 3aHATUI TOJDKHO 00ECII€YMBATH: BBIIOJHEHHE YYEOHBIX

IJIAHOB TIO CIELHaIbHOCTSAM; BBIIOJIHEHUE YTBEP)KJICHHON IeJarorHyeckoil Harpysku
MpernojaBaresieil; pallMoHaIbHOE paclpe/ielieHHe ayAuTOPHOro (OH/a; BO3MOKHOCTH
CaMOCTOSTEIbBHOM  paboThl  CTYACHTOB;  OCYILECTBIEHHE  JOTMOJHUTEIBHBIX
00pa30BaTebHBIX YCIyr M APYTHX BHAOB y4eOHOW NeSTETbHOCTH M BHeayIUTOPHOM
paboThI.

7.3.  OCHOBO# I COCTaBJICHHs PACTIHCAHUS y4eOHBIX 3aHATHH SIBISIOTCS: ydeOHbIe
IUIAHBI TIO CIEIMATBbHOCTAM, KajleHJapHble ydeOHble rpaduku, rpapuk y4e6GHOro
nporecca, rpaguK yCTaHOBOUHBIX HIIM JIaO0OPaTOPHO-IK3aMEHALMOHHBIX CECCHI TPy
320YHOIrO OTACJICHMS, IJIaH TENarorMYeCKod Harpy3kd Ha TeKyUIHH y4eOHBIH roj
(tapudukanus  npemojaBarteneil),  yTBEpXJAEHHbIE  JUPEKTOPOM  TEXHUKYMa;
[IMCbMEHHBIC 3asBKM MOJEPAaTOPOB NPO(ECCHOHAIBHBIX MOIYJIEH, MperojaBaTeiei ¢
00OCHOBaHUEM JIMYHBIX MIPOCKO.
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7.4. [Tpoa0KUTENIBHOCTD Y4eOHBIX 3aHATUHI U TIEPEPhIBOB!

7.4.1. TIpomoyKMTENbHOCTh YydeOHOro uaca — 45 MHUHYT, NPOJOIKUTEIBHOCTD
3aHATUS — JBa yueOGHbBIX yaca. [lepepblB Mex Iy y4eOHBIMM 4YacaMH — S5 MHHYT.
ITepepsiB Mex ity 3aHsTusAMA — 10 MuHyT. ITepepsis Ha 06en — 30 MuHyT (1 ¥ 1220)._
7.4.2. Bpewms Hayajga U OKOHYAHUs [I€PBOM Iapbl — 8°° — 10%, Bropoii mapsI — 10{D -
11% TpeThel napel — 12%° — 13, yerBepToii MApHI — 14% — 15%, nsroit maper — 15 -
17%, wecroit mapsr — 17 — 19Y,

7.4.3. He nonyckaercs npeBblllleHre y4eOHOH Harpy3ku Ha cTyjieHTa Gosee 36 4acoB
ayJIMTOPHBIX 3aHATUH B HEJENI0, Oosiee 54 4acoB B HEJEIO C yYETOM KOHCYJIbTALU,
JIOTIOJTHUTEIBHBIX 00pa30BaTeNIbHbIX YCIYT.

7.5. Pacnucanue yueGHBIX 3aHATHH JUIs CTYAEHTOB OYHOW (opMbl 0OyuYeHHs
COCTAaBJISETCS Ha IOJYTroKe, yTBEPKAAeTCs AUPEKTOpOM TexHuKyma 28-31 aBrycra Ha
1-e monyroaue u 28-30 nexkabpst Ha 2-e MOJIyro/iue TeKyIIero yueOHoro roja.

7.6.  Pacnucanue y4eOHBIX 3aHATHN IS CTYAEHTOB 3a0YHOW (POpMBI OOydeHHs
COCTaBJIAETCS C Yy4eTOM IpadUKOB YCTAHOBOYHBIX U J1aOOpaTOPHO-IK3aMEHAIMOHHBIX
CECCHM M yTBEp)KIaeTCsl JUPEKTOPOM He MO3/IHee, YeM 3a 7 JIHeH JI0 Havalla CeCCHH.

7.7.  Pacnucanus 3aHsaTUd lleHTpa HONOJHUTENBHOr0 00pa3oBaHuUs, INPAKTHKH,
3aHATUI KPYXKKOB, KOHCYJIBTAl[Mi COCTaBISIIOTCS C YYETOM pacCIMCaHHs Yy4eOHBIX
3aHATHM, 3aHATOCTH ayIUTOPHOTO (HOH/IA, YTBEPHKAAIOTCS JUPEKTOPOM TEXHUKYMa.

7.8.  Tlopsnok pa3paOoTKu pacriucaHus y4eOHbIX 3aHATHH.
7.8.1. B mepByio ouepeib COCTaBISIOTCS paclUCaHMs YYeOHBIX 3aHATUH JUCLHUILUIAH
(B TOM wumciie MHPOPMATHKH), NpopecCHOHATbHBIX Moxynei (mamee - IIM) -

MEXX IUCIIMIIMHAPHBIX KypcoB (nanee - MJIK), mpakTuk B coctaBe MOAYJIsl, TPEOYIOLIUX
CHelHaIM3UPOBAaHHOW MaTepuaJbHOM 0a3bl M JUCLMIUIMH, IPUCYTCTBYIOLIMX B
y4eOHOM IUTaHe KypCOB KaXJIOH crielManbHOCTH ((huszndeckas KyJabTypa, HHOCTPaHHBIN
3BIK), TPEOYIOIIUX eXeHeIeIbHON (UKCUPOBAHHON BBIUUTKH.

7.8.2. PacnucaHue 3aHATUM JUCHMIUIMH KaXJOro Kypca aHajlu3upyeTrcs Ha
COTIPSKEHHOCTh ¢ MPO(heCcCHOHATBHBIMU MOJYJISIMU: He3aBucuMas BbluuTKa 0T MJIK;
JMCUMITIMHA, U3y4YeHue Koropoi mnpeamectByer MJIK; aucuMIuivHbIL, OCBauBaeMble
00y4aronMMHUCS B Napajuieliy.

7.8.3. Ilpu pacnpenenenuu pucuuruind, MJIK, npakTuk B paclMCaHUU 3aHITUU
Heo0X01MMO COOJIO/IEHUE JIOTUYECKOM IOCIeI0BATeIbHOCTH, MPEEMCTBEHHOCTH IIPH
U3Y4YEHUHU U MaKCUMAaJIbHO BO3MOYKHOI'O UCIIOJIB30BAaHUS MEXUCIIUIIMHAPHBIX CBA3EH.
7.8.4. Ilpu pacnpenenenun yveOHbix mucummiud (MJ/IK) mo ausm Henenu B
pacnucanuu 1 rona oOyuenus (Ha 6a3e ocHOBHOro odriero o6pazoBaHus) HEOOX0UMO
4yepeaoBaTh UX B 3aBUCUMOCTH OT TPYIHOCTH YCBOEHUS TUCIUTUIHH CTYI€HTAMHU.

7.8.5. TlpomomKUTENbHOCTh CEMHHAPOB, INMPaKTHYECKHX (1a00paTOpHBIX) 3aHSATHH,
HETPaJULIMOHHBIX (OPM 3aHATUN (1ETOBBIX UTP, KOH(MEPEeHIUH U T.11.) MOXKET ObITh 4-6
y4eOHBIX yacoB. Bo Bpemst mpoBe/ieHus 6 YacOBBIX, @ B OTJEJIBHBIX CIIydasx 4 4aCOBbIX
NPaKTUYECKUX  (HETPaJUUMOHHBIX) 3aHATUHA IEepepbIBBI MEXJAy I[apamMu He
NpelyCcMaTpUBAIOTCS WIIM OIPEIeNIOTCS MpernoaaBaTeseM.

7.8.6. B pacnucaHuu DODKHBI OBITH yKa3aHbl ayAuTOpHH (1abopaTopuu, KaOUHETHI,
mMacTepckue M T.1.). o coxpaHeHHsl ayJuTOpHOro (oHJa B IODKHOM IOPSIKE
KaX/Ipli IpernoaaBaresb (MacTep MPOU3BOJACTBEHHOI0 0OydeHHMs) 00si3aH CIEAUTH 3a
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YUCTOTOW ¥ MOPSIKOM B ayAUTOPHH, €CIM 3Ta ayAUTOPHs IPENOCTaBJICHA €My I10
pacnuCcaHuIo.

7.8.7. Tlpu o0OBEAMHEHUH HECKOJBKMX TPYNI JUli  JIEKUMOHHBIX  3aHITHH
MpeayCMaTpUBAETCs ayJAUTOPUs, COOTBETCTBYIOLIAs I10 BMECTUMOCTH KOJIMUYECTBY
CTy1eHTOB (110 COTIACOBAHUIO C 3aBe/IyIoleil yueOHOM YacThio).

7.8.8. Pacnucanue y4deOHBIX 3aHATHH MOJDKHO IIpelyCMaTpuBaTh HENPEPBIBHOCTDH
y4eOHOro JIHS.

7.8.9. CocraBieHue pacrucaHus MPaKTUK 10 IPyIIiaM OCYUIECTBISETCS IIPU y4acTUU
3amectutels aupekropa o YIIP ¢ ydetom 3aHsTOCTH 023 NPAKTUKH U MacTEPCKHUX.
7.8.10. Cobpanue ¥ MHCTPYKT@XW CTYAEHTOB [0 OpraHu3alid M IPOBEIACHHUIO
MPaKTUKX TPOBOJATCS COrNACHO TIpauKy, COCTAaBIEHHOMY Yy4YeOHOW YacThio U
COrJJacOBaHHOMY C 3amecTuTeneM aupekropa o YIIP.

7.8.11. Pacnucanue (rpapuk) KOHCYJIbTalUi (P HEOOXOAUMOCTH) IIEPEN 3a4E€TOM 10
MpaKTUKE C yKa3aHHEeM ayIUTOpUM, BpEMEHU U MecCTa UX IIPOBEJIECHMs COCTaBIISAETCS,
COTJIaCOBBIBAETCS M (PUKCHUPYETCS B paCIIMCaHUU [0 Havyasa NpaKTHKH.

7.8.12. CocraBnenue pacnucanus [MA u koucynpraumi xk ['MA mnpoBoauTcs B
COOTBETCTBHUH C rpaukom y4eOHOro mnpoiecca.

7.8.13. TIpoekT pacrucaHusi paccMaTpuBaeTcs 3amecTureneM aupekropa no YIIP u
nepefaeTcss QUPEKTOPY VIS yTBEPKIACHUS.

7.8.14. YTBepxIeHHOE pacliCaHUe, U3MEHEHUsI K HEMY BBIBELIMBAETCS B OTBEICHHBIX
JUISL HETO MeCTax.

7.8.15. Ha ocHOBaHUH YTBEP)KICHHOTO Ha TOJIYyTrOUe pacluCaHus qUcIeTuep yueOHon
yactu GopMHUpyeT pacnucaHus mpernofaBaTenell TeXHUKyMa, KOIIUU 3TUX paclMCaHun
BMECTe C YTBEPXKICHHOM Ha ToJ TMEeAarorduyeckoil Harpy3Kod  BBIIAIOTCH
npenoaasatensiM. Kaxaplii mpernonasaresib Iepell Ha4yaJlOM CeMeCTpa, II0Jy4YHB
yKa3aHHbIE JOKYMEHTBI, 00si3aH CBEpPUTH Yachl, 3aJI0)KEHHbIE B PACIHUCAHUH 110 BCEM
mucuuruinHaM, MJIK  (IIM), npaktkam co CBOed yTBEpPKIAEHHOW IPUKa30M
nefarorudyeckoil Harpyskoi. IlpenonaBarens He MMeeT IpaBa CaMOCTOSATEIBHO
U3MEHSITh Yachl YTBEP)KICHHOH Iearoruueckoi Harpy3Ku.

1.9. Benenue pacniucanusi yaueOHbIX 3aHSATUMN.

7.9.1. Jlucnerdyep €XEIHEBHO IPOBEPSIET paclpelesieHre ayJuTopuil (KaOWHETOB,
nabopaTtopui, MaCTepCKUX U Tp.) Ha CIEAYIOLIUN y4eOHBIM HeHb, HEOOXOAUMBIX IS
peajiM3alMy pacliMCaHusl, BHOCUT KOPPEKTUPOBKH B paclUCaHUE, JOBOJAUT 10 CBEIACHMUS
npernojasaresiell paciucaHue ayIuTOpHOro GoH/a.

7.9.2. H3MmeHeHUss B pacIlMCaHUE BHOCATCS B ClIydasiX, CBSI3aHHBIX C OOJIE3HBIO,
KOMaHAUPOBKOM, YBOJIbHEHHEM, U3MEHEHHUEM neJaroruyeckou Harpy3Kku
nperojiaBarelis, COrlaCHO 3asiBKe INpernofaBaTeneil (Moaeparopa mnpohecCuoHaIbHOTO
MOJyJIsl) M JIp. YBaKUTENIBbHBIM NpUYMHaM. PaccMoTpeHue Borpoca 00 HM3MEHEHHSIX
pacnicaHus 10 JIMYHOM  IpockOe  mperogaBaTessi  BO3MOXHO B Cilydyae
3a0JIarOBPEMEHHONM IOflayM  TperojiaBaTesieM 3asiBIE€HHs Ha WMs  3aMECTHTEls
aupekTopa 1o YIIP ¢ o6ocHoBanuem npockObl. Borpoc pemaercst B paboueM mopsiake.
7.9.3. HM3meHeHus B pacnucanuu (ukcupyrotcs B JKypHase perucTpaiyu u3MeHeHHH
B paCIUCaHMH, OTIEPATUBHO BHOCSTCS B pacllMcaHue JJIsl CTYJCHTOB U IIperojaBaTeliei,
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B paclycaHue ayJJUTOpHOro poHzaa, JOBOASTCS 10 CBEIECHHUS 3aBeIyIOLIEro OT/IeIeHHEM
U TIperojiaBaTesen.

7.10.  KoHTpoub Hax coOoieHUEM pacliucaHusl y4eOHbIX 3aHATHM.

7.10.1. KoHTponb Haj COOIIOEHHEM pACIHCAHHS MpelyCMaTPHBAET YYacTHE B 3TOM
npolecce COTPYJHUKOB yuyeOHOM YacTH: 3aBeyrolero y4eOHOW 4acThlo, JAUCIeTYepa,
ceKperapsi, a TaK)Ke 3aBeIYIOLIUX OTAEJICHUSMHU, 3aMECTUTENs JIUpPEKTOpa Mo y4eOHOo-
NPOU3BOACTBEHHOU paboTe (nanee — 3am. aupekropa o YIIP).

7.10.2. Opranus3anuio KOHTpPONIs HaJ COOJNIOJEHUEM paclUCaHUsl OCYILIECTBIISET
3aBe/lyIOIINN yueOHON YacThl0 He MeHee, YeM 2 pa3a B HEJIEJIHO.

7.10.3. Pe3ynpTaThl KOHTPOJISl HaJl COOIOIEHUEM pacIMCaHus oTpakaroTes B XKypHaie
GuKcanu pe3ynbTaToB KOHTPOJS 3a COOJIOAEHHEM paclUCaHus 3aHSATUM W rpaduka
KOHCYJIbTallMM M XpaHATCS B Y4eOHONW 4acTHM B TEUEHHE TEeKyLIero y4eOHOro roja.
Ob6pasen oopMiieHHs pe3yIbTaTOB KOHTPOJIS HaJl COOIIOIEHUEM PACIIUCAHMS:

Harau | Jucumrmum | Ipyn | Yucnen | ®daktuyec | Ne Hapymenue | ®.1.0. | Ilox
BpeMs Ha (MJIK, na HOCTh Kast ayau | (HecoOsoeH | mpoBOJ | MUCH
IIPOBE/ICH [1M, CTYAEH | YHMCIIEHHO | TOPH | M€ TPYHOBOM | SIIEro | mpern
us Jpyroe) TOB T10 CTh M | JMCUMIUIMHBI | KOHTPO | OxaB
KOHTPOJIS CIIMCKY | CTYIEHTOB : b ares
(yueOnbIit \ HecoOoIeH s
yac, rnapa) IIPUCYTCTB He
YIOIIMX Ha pacnucaHus
3aHITHU 3aHSITUH,
OIO3/IaHuUE,
OTCYTCTBHE B
ayJIMTOpHH,
pasroBop 1o
TeneoHy u
np.)

7.10.4. CpbIBBI 3aHATHIA.

[Ipu cpbiBe 3aHATHS 1O BHHE IperioaBaresis (OTCyTCTBUE Ha paboueM mecte 15
MHHYT ¥ OoJiee) aucneryep yueOHOM yacTu 00s3aH COOGIMTL 06 3TOM 3aBELYIONIEMY
y4eOHOH 4acThio, a B €ro OTCYTCTBHE — 3aMeCTHTemo aupektopa no YIIP B
IMUCbMEHHOM (hopme (oKIaaHast).

Ilpenonasarens, Mo BHHE KOTOPOrO MPOM3OIIEN CPHIB 3aHATHS, 00S3aH 1aTh
00BsICHEHHE B NMCbMEHHOM (hopMe (0OBSCHUTENBHAS) HAa UM 3aBELYIOIEro yueGHOMN
4acCThIO B TEUEHHE CYTOK C MOMEHTA CPhIBA 3aHSTHS.

[Ipy cpeiBe 3aHATHS 110 BUHE CTYAEHTOB IpENoaBaTess 0053aH COOOUMTE 00

3TOM 3aBelylolleMy Yy4eOHON 4YacThblo, 3aBEIYIOIIEMY OTJEIEHHEM B IHUCHMEHHOH
dopme (noknaaHas).
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CTyneHTel, 1Mo BUHE KOTOPBIX MPOM30LIEN CPbIB 3aHATHs, OOS3aHbl JaTh
00bsiCHEHME B MHUCbMEHHOH ¢opme (0OBACHHUTENIbHAS) HA WMs 3aBEAYIOLIEro
OTJIEJIEHUEM B T€UEHHE CYTOK C MOMEHTA CpbIBa 3aHSTHS.

3aBeqyromuii  yueOHOM 4YacThiO JOKNIA/AbIBAET O CpbIBaX 3aHATHHA Ha
COBEILAHHUAX MpHU 3aMecTuTesie aupektopa no YIIP, nupektope TeXHUKyMa.

7.11.  Tlopsnox BeIeHHsl 3NEKTPOHHBIX )KYypPHAIOB O0YYAIOIIMXCS PErjaaMeHTHPYeTCs
cootBeTcTByoUMM rnojoxenueM ['BITOY CCT.

7.12.  IlnanupoBaHue paboThI y4eOHOM YacTH.

7.12.1. B nnane pabGoThl y4eOHON yacTH Ha y4eOGHBIA TOJ 3aBeAyIOLMH yueGHOI
4aCTbIO CTABUT 3a/1a4M, ONpe/IeNsieT IPUOPUTETHbIE HAIIPABIEHHUS paOOTHI.

7.12.2. OcHOBHBIE COCTaBJISIOIINE IUIaHA IE€NArOrHYECKOW HArpy3KH Ha CiedyIoIHid
y4eOHblIii roz1 (TapuduKanuy npernonaBaTelieil) ONpeaessioTes B anpene-Mae TeKyLIero
ydeOHoro roja.

7.12.3. B cocraBneHuu Tapu(UKaLKUK TperogaBaTesei IPUHUMAIOT y4YacTue
3aMECTHUTENIb AUPEKTOPA 110 yueOHO-IIPOU3BOJICTBEHHOM paboTe, 3aBeAyIOIIMM yyeOHOM
4acThlO, 3aBEAYIOLIME OTACIECHUIMH, MTpeceaTeId IMKIOBBIX KOMUCCHIA.

7.12.4. Ha ocHOBaHUM Y4eOHBIX IUIAHOB 10 CIELHAIBHOCTSIM COCTABIISIOTCS IIJTAHBI
MeJarornvyecKon Harpy3ku Ha KaxIbli Kypc, cemectp yd4ebGHoro roxa. Ilpu
TapU(PUKALMK  yYUTBIBACTCS KOJMYECTBO TIPYNN HA KAXKAOM Kypce KaKaoi
crennanbHocT.  [loncumTeiBaeTcs  oOllee  KONMYECTBO YACOB TEOPETHUYECKHX,
MPaKTHYECKUX 3aHATHH W  4YacoB, BBIIENAEMBIX Ha IIPOBEJCHUE IMPAKTHK,
KOHCYJIbTAll{, MPOMEXYTOYHOM aTTeCTallly, IUIAHMPYeMOEe Ha KakK/bli ceMecTp Ha
KaXXIoOM Kypce, M0 KaXJIOoH crenuanbHocTd. Onpesiensercs neaarornyeckas Harpyska
Ha y4eOHBIH TroJa JUIs KaXkIOro mpenojasaresis (MacTepa IPOM3BOACTBEHHOTO
o0yuyeHusi, PYKOBOAMTENs (H3HYECKOrO  BOCIMTAHMS, MPENOJaBaTess OCHOB
0e30MacHOCTH KM3HEEATENBHOCTH ). DUKCUPYIOTCS BAaKAHTHBIE Yachl, OMPENEISIOTCS
BaKaHCHH Ha y4eOHBIN roI.

7.12.5. Mupopmauust o npeaBapuTeNbHON I[EAarorMdecKoil Harpyske Ha Gy ryliuit
Y4eOHBIH IOl IOBOAUTCS IO CBEIEHHs I€JarornyeckuX paGOTHHUKOB O] MOANKCH HE
MI03/IHEE OKOHYAHMs TEKYILero y4eOHOro roJa.

7.12.6. Ilo 1aHHBIM MENArorMYecKOil HArpy3Kd, 3aKpeIUIeHHOM 3a  KaKIbIM
MEearornyeckKuM  pabOTHHKOM, COCTaBJSIeTCS MPOEKT IITATHONO  pPacIUCaHUs
TeJarOrH4yecKuX pabOTHUKOB TEXHUKYMa Ha y4eOHBIN IO,

7.12.7. YTouHeHMs B IUIAHBl MEJAarOrMYeCKOW HArpy3KM M B IIPOEKT LITATHOTO
pacrucanus BHOCATCS B aBrycre (IO pesyjbTaTaM HOBOTO Habopa CTYIEHTOB), B
CeHTsOpe (0 pe3ysbTaTaM BO3MOXHOTO M3MEHEHHs KOHTHHIEHTA CTYIEHTOB IOCIIE
OTYHUCJICHHUs], BOCCTAHOBJIEHHUSI, IIEPEBOJIA).

7.12.8. Ileparornyeckas Harpyska IIperojaBaTelieli MOIMUCHIBACTCS 3aBEYIOLIMM
y4eOHoM yacThio 10 20 ceHTAOpS.

7.12.9. I'paduk yue6HOro mporecca COCTAaBISETCS 3aBeIyIOLIHM yu4eOHOM YacThIO
COBMECTHO C 3aMECTUTEIEM IUPEKTOpa 110 y4yeGHO-IIPOU3BOJCTBEHHON paboTe Ha
Y4eOHBIN rofl, yTBepKIaeTcsi AUPEKTOPOM TexHuKkyMa 28-31 aBrycra TEKYILLEro roja.
7.12.10. KaneHnapHsiif y4eGHBI TrpaduK MO CIEHHAIBHOCTH M KakIOMH rpymnre,
BKJIFOYAIOIIMH MePHOJ MPOMEXYTOUHOH aTTeCTAllMH, COCTAaBISETCS 3aBeIyOLHM
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y4eOHOM YacThl0 TMpU  00S3aTEbHOM  y4YacTHM  3aBEAYIOLIMX  OTJCJIICHHUAMH,
npejiceiaTelNieit IIMKIOBBIX KOMUCCHH, COIIAaCOBBIBAETCS C 3aMECTUTENIEM JAUPEKTOpA IO
y4eGHO-ITPOU3BOICTBEHHOM paboTe U yTBEp)KAaeTcs JUPEKTOPOM TexXHUKyma 28-31
aBrycra TeKyIlero roja.

7.13.  OtyeTHOCTH Y4eOHOM YacTu.

7.13.1. Cexpetapb yuyeOHOM yacTu 10 10 yucia KaxI0ro Mecsia BHOCUT JaHHbBIE 1O
BBIJAHHOM TI€larorMyeckor Harpyske B BelomMocTh ydera 4yacoB y4eOHOW Harpysku
nperojiaBaresen.

7.13.2. Kaxnaplii npenogaBaTesib 00s3aH €XKEMECSYHO CBEPSATh Yachl IO IOMIMHKCH,
BHeCeHHbIe B BeroMocTh yueTa yacoB y4eOHOM Harpy3ku nperojaBaTelien.

7.13.3. B koHue ceMectpa (roma) Ka[Ibplii MpernojaBaTeib 00s3aH CBEPUTH Yachl,
MoJIlaHHbIe y4eOHOM YacThiO B OTYeT 3a ceMecTp (rof), ¢ IUIAHUPYEMOM IO IMpHUKa3y
NeJaroruuyeckoi Harpy3Kou 1oJ moAMMUCS.

7.13.4. TTo OKOHYaHHM y4eOHOrO Troja 3aBeAyIOUIMHA Y4eOHOM 4YacThIO COCTaBIIAET
pacyeTHYIO BEJIOMOCTh O BBIIIOJIHEHUH TpPErnoAaBaTeNs MU IUIaHa MeAarornyeckou
Harpy3kH B Te€4eHHe y4eOHOro roja.

7.14.  JloxymeHTauusi yuyeOHOW 4YacTH  BEAETCA  COMIACHO  HOMEHKIATYpE,
YTBEP)KIEHHOU JTUPEKTOPOM TEXHUKYMa.

VIII. ITPABA

PaGoTHuKM y4eOHOU 4acTH UMEIOT IIpaBa:
8.1. BHOCHUTb Ha pacCMOTpeHHE AUPEKTOPA TEXHUKYMA MPEIIOKEHUS 110 YIIy4LIEHUIO
nesitensHOCcTH [BIIOY CCT 1 coBepilieHCTBOBaHHIO METOAOB paboThI, 3aMeYaHusl 110
NEeSITENIBHOCTH  OT/ENBHBIX COTPYAHMKOB, TIperojaBaTeiei, Ipeanaratb BapHaHTBI
yCTpaHEHHs!, UMEIOIIUXCS B 1eATEIbHOCTU TEXHUKYMa.
8.2.  OcyuiecTBIsATh B3aUMOJECHCTBUE C COTPYAHUKAMU CTPYKTYPHBIX MOAPA3ACICHUM
TEXHUKYMA.
8.3. 3ampammBaThb JUYHO M [0 TOPYYEHHUIO [AMPEKTOpa OT PYKOBOJAUTENEH
CTPYKTYPHBIX MOJIpa3ieNieHHid TeXHUKyMa U OTAENBbHBIX CIIELUAIUCTOB HHPOPMALIUIO U
JIOKYMEHTBI, HEOOXOUMBIE /1715l BHITIOJIHEHHUS IOJPKHOCTHBIX 00s13aHHOCTEH.
8.4. TloanuceiBaTh U BUSMPOBATH JOKYMEHTHI B Ipeiesiax CBOeH KOMIIETEHIIMH.
8.5. BHocuTh Ha paccMOTpeHHE JUPEKTOpa TEeXHUKyMa IIpeACTaBJIEHHUS O
Ha3HAYEHUH, TIEPEeMEIIeHUH U YBOJIIBHEHUM COTPYJAHUKOB U mpenonasatenei ['BIIOY
CCT, npennoxxeHus: 00 UX MOOLIPEHUH WK O HAJIO)KEHUU Ha HUX B3BICKAHUU.
8.6. TpeboBaTh OT AMpPEKTOpa TEXHHUKYyMa OKa3aHUS COJNEHCTBHsS B HCIIOJHEHUH
JIOJDKHOCTHBIX 00s13aHHOCTEH U TpaB.
8.7. IlomaBaTe TpeICTaBUTENIO pPYKOBOJACTBA II0 KayeCTBY M  BBIIIECTOSILEMY
PYKOBOJMTEIIIO IPE/UIOKEHHUs], HalpaBieHHble Ha coBepuieHcTBoBaHue CMK wu
AEATENIBHOCTH TEXHUKYMa, 110 U3MEHEHUIO Wiu nepepabortke qokymentoB CMK.
8.8. Bce mpaBa, npexycMmorpenHsie TpynoBsiM kogekcoM PD, YcTaBoM TeXHUKyMa.

IX. OTBETCTBEHHOCTb
PaboTHukY yueOHOH 4acTH HECYT OTBETCTBEHHOCTH:
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9.1. 3a HeHaanexallee HCIOJHEHHE WIM HEHUCIOJIHEHHE CBOMX JIOJDKHOCTHBIX
00s13aHHOCTEH, IpeayCMOTPEHHBIX HACTOSILIeH JOJKHOCTHOM HMHCTpPYKIHeH, B
npejenax, onpeieaeHHbIX JeHCTBYIOMIUM TPYAOBBIM 3aKOHOAATEILCTBOM PO.

9.2. 3a mpaBoHapylleHUs, COBepIIaeMble B IMPOLECCe OCYIIECTBIEHUS CBOEH
JESATENIbHOCTH, B IIpefiesiaX, OIpe/elIeHHbIX MIeHCTBYIOIIUM aJIMHHUCTPATHBHEIM,
YTOJIOBHBIM U IPAXKIAHCKUM 3aKOHOIATEIbCTBOM PD.

9.3. 3a npuuYMHEHME MaTepualbHOrO0 Yyiiepba B Tpejenax, ONpeIeeHHbIX
JEUCTBYIOIIMM TPYAOBBIM U I'PaXkIaHCKUM 3aKOHOAATEILCTBOM PD.

9.4. 3a HecobmoeHue NPABUIT TPYIOBON TUCIMILIMHBI, OXPaHbl TPY/IA.

9.5. 3a HenpaBOMepHOE UCIIOJIb30BaHUE MPEIOCTABIEHHBIX M1PAB.

X. BBAUMOOTHOIIEHUS U CBSI3U

Y4ebHas yacTh B [IPOLIECCE CBOCH AEATETbHOCTH B3aUMOJIEHCTBYET C:
10.1. 3amecTturenem AupeKTOpa MO yueOHO-TIPOU3BOACTBEHHON paboTe, 3aMECTUTENIEM
mpexTopa o AXP 1o BonpocaM palMoHalbHOTO UCIIONIB30BaHUs ay IUTOPHOro (hoH/Ia
TEXHUKYMa.
10.2. 3amecturenem aMpexTOpa MO Y4eOHO-TPOM3BOJICTBEHHON paboTe C LEIbIO
COIJIacOBaHMsl pacrucaHus y4eOHOW INpPAaKTHUKH, [POM3BOACTBEHHON IPAKTHKH
(MpakTUKKM 1O TNPOGUIIO CHELUATBbHOCTH, IMPEUIMIUIOMHON TIPAKTHKH), KOHTPOJIS
KayecTBa y4eOHOro mnpoiecca.
10.3. 3amecTurenem AUpeKTOpa IO METOANYECKON paboTe U Ka4eCTBY 0Opa30BaHMUs 110
BOIIPOCAM KOHTPOJIi Ka4yecTBa 00pa3oBaTeNbHOro Iporecca, (GYHKIHOHUPOBAHUS
CUCTEMBI MEHE/KMEHTA KayeCTBa.
10.4. 3amectuTenemM aupekTopa Mo HH()OPMALMOHHBIM TEXHOIOTMSIM MO BOMPOCAM
pasMelleHuss HHOPMalMU Ha caiiTe TeXHUKyMa, paboTe C 3JIEKTPOHHBIM KypHAJIOM
oOyyarouerocs.
10.5. 3aBenyrommMu OTIAENEHHAMH [0 BOIPOCaM pa3paboTKU y4eOHBIX IUIAHOB,
COCTaBJICHUS PallMOHAIIBHOrO rpaduka yd4eOHOro Ipouecca, KajleHAApHBIX y4eOHBIX
rpauKoB, COIJAaCOBaHUs IIOSCHEHMH K paclHCAHUAM, BHECEHHMS W3MEHEHHH B
pacnucaHusl.
10.6. IlpenonaBatensMy TeXHHKyMa [0 BONPOCAM COIJIACOBAHHS pACIHCAHMUIA
3aHATUH, KOHCYIIbTAllMH, BBITIOHEHUS! KYPCOBBIX paboT (KypcOBOro MPOEKTUPOBAHHS),
TOSICHEHHH K paclMCaHuIO, BHECEHUSI U3MEHEHUM B pacIMCaHusl.
10.7. Crynenramu 1o Bornpocam W3MeHEHHUH B PaCIIUCAHHH.

PACCMOTPEHO
[TpoToxon 3acenanus
CoBera TexHHKyMa

or«dd »_ Op 2078 r. Ne L
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